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2005 Preface 
 

 

The Diocese of Baton Rouge first issued a pagella of its faculties and a compendium of 

its particular law and other policies in 1976. From time to time through 1982 revisions were pub-

lished in a format compatible with this first Pagella and Policies. In 1986 an interim revision of 

clerical faculties alone was made; in 1991-1992 a completely updated Pagella and Policies was 

issued. In 1996 a revision was issued which incorporated the changes made since then. Given the 

passage of time and the fact that the original supply of printed copies of the 1996 revision is now 

exhausted, it seems a good time for updating. 

 

Thus the present volume is published, and to provide a model of good stewardship of re-

sources, only in digitized format. The current version will always be posted on the diocesan web-

site, http://www.diobr.org (the exact URL is http://www.diobr.org/documents/pp.pdf); it may be 

printed out by anyone who needs a copy of it. 

 

Although the Pagella and Policies includes all particular laws which are in force at the 

present time, it remains a flexible document. Revisions will surely be issued from time to time. It 

is supplemented by many other guidelines issued by various diocesan departments, offices, and 

agencies which, although these are not laws properly speaking, provide standards by which pas-

toral action is coordinated. 

http://www.diobr.org/
http://www.diobr.org/documents/pp.pdf
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2005 Decree of Promulgation and Foreword 
 

 

Dear Sisters and Brothers in the Lord, 

 

The Pagella and Policies of the Diocese of Baton Rouge serves as the official compendi-

um of particular law, applying the norms of the Code of Canon Law and other regulations for the 

life of faith in our Church community. In this updated edition are contained all diocesan canon 

laws, including those promulgated since the last revision in 1996, and a listing of all pertinent 

faculties which Catholic clergy possess by reason of their residence, incardination and/or office 

in the diocese. 

 

The Pagella also provides a common, unifying perspective in offering pastoral care in the 

name of Jesus. Our beloved Bishop Stanley Joseph Ott said in promulgating the 1994 revision: 

“It is my hope and prayer that the norms contained in this volume contribute to this purpose, so 

‘that your love may more and more abound, both in understanding and wealth of experience, so 

that with a clear conscience and blameless conduct you may learn to value the things that really 

matter, up to the very day of Christ’” (Phil. 1:9-10). 

 

Accordingly, by this letter and in accord with cann. 8, §2, 12, §3, and 135, §2, of the 

Code of Canon Law, I hereby promulgate as particular law for the whole of the Diocese of Baton 

Rouge the norms contained in this revised Pagella and Policies. I entrust them to the watchful 

care of all concerned for their implementation and observance, and declare that they shall have 

effect from the twenty-seventh day of November 2005, the First Sunday of Advent. 

 

Done at the Chancery in Baton Rouge, Louisiana, this seventeenth day of October, 2005. 

 

 
Most Reverend Robert W. Muench, D.D. 

Bishop of Baton Rouge 
 

     
Very Reverend Than Ngoc Vu, S.T.L. 

Chancellor 

 
Very Reverend Paul D. Counce, J.C.L. 

Vice-Chancellor and General Editor 
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2009 Decree of Promulgation 
 

 

DECREE 

 

Since from time to time an updating of the Pagella and Policies of the Diocese of Baton 

Rouge, the official compendium of particular law, is opportune, in accord with cann. 8, §2, 12, 

§3, and 135, §2, of the Code of Canon Law, I hereby promulgate the changed pages, incorpo-

rated into this text and identified as such, as particular law. They shall have effect from Ash 

Wednesday, the twenty-fifth day of February 2009. 

 

Done at the Chancery in Baton Rouge, Louisiana, this thirtieth day of the month of Janu-

ary, 2009. 

 

 
Most Reverend Robert W. Muench, D.D. 

Bishop of Baton Rouge 
 

     
Very Reverend Than Ngoc Vu, S.T.L. 

Vicar General and Moderator of the Curia 

 
Very Reverend Paul D. Counce, J.C.L. 

Vice-Chancellor and General Editor 

 



© 2013 Diocese of Baton Rouge v Added 2013 

 

2013 Decree of Promulgation 
 

 

DECREE 

 

Since from time to time an updating of the Pagella and Policies of the Diocese of Baton 

Rouge, the official compendium of particular law, is opportune, in accord with cann. 8, §2, 12, 

§3, and 135, §2, of the Code of Canon Law, I hereby promulgate the changed pages, incorpo-

rated into this text and identified as such, as particular law. They shall have effect from Ash 

Wednesday, the thirteenth day of February 2013. 

 

Done at the Chancery in Baton Rouge, Louisiana, this thirtieth day of the month of Janu-

ary, 2013. 

 

 
Most Reverend Robert W. Muench, D.D. 

Bishop of Baton Rouge 
 

     
Very Reverend Than Ngoc Vu, S.T.L. 

Vicar General and Moderator of the Curia 

 
Very Reverend Paul D. Counce, J.C.L. 

General Editor 
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Introduction 
 

 

What is a Pagella?  This Pagella and Policies is designed to be a compen-

dium of particular law in effect for the Diocese of Baton 

Rouge.
1
 As such, it is based upon universal law and comple-

ments it.
2
 All of Christ’s faithful should be familiar with the 

universal law as needed; this is especially true for clerics.
3
 

Still, individual universal regulations will be re-stated here 

both as the sources of local norms and when particular local 

circumstances would indicate. 

 

Terminology  Every effort has been made to be consistent in the use 

of terminology. In particular, please note the following stand-

ard canonical usages in this Pagella and Policies: 

 

A cleric is a deacon, presbyter, or bishop;
4
 the term 

priest refers to both a presbyter and a bishop. The term pastor 

is used in the American sense to refer to the priest formally en-

trusted with the full pastoral care and governance of a parish.
5
 

Although similar duties may be entrusted to a layperson,
6
 a 

parochial administrator is a priest who takes the place of a 

pastor.
7
 Parochial vicar means associate pastor, that is, a priest 

assigned as such to assist the pastor in exercising parish minis-

try.
8
 

 

                                                 
1
Some policies, customary practices, and standard ways of acting in the Diocese of Baton Rouge do not have the 

force of law, even though these might be well-established or officially recommended. 

2
E.g. especially The Code of Canon Law [individual canons are herein indicated by c. and cc.] promulgated Jan-

uary 25, 1983, effective November 27, 1983, c. 12, and the norms and rubrics contained in the various liturgical books 

3
Cc. 212, 229, §1, 252, §3, and 279, §3 

4
Cc. 207, §1, and 1008-1009 

5
Cc. 515, §1, 519, and 532; the usual British translation of the Latin parochus is “parish priest” 

6
Cf. J. A. Janicki, “The Impeded or Vacant Parish,” in Commentary, p. 434; a better title for a layperson with this 

part-time role would be “Business Manager,” “Administrative Assistant,” or possibly “Executive Director,” while current 

U.S.C.C.B. guidelines identify a non-priest who heads the parish’s pastoral life as the “Parish Life Coordinator” 

7
Cc. 539-540 

8
Cc. 545-546 
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Herein the noun religious refers to a member of an In-

stitute of Consecrated Life or Society of Apostolic Life; male 

religious may be either clerics or laity.
1
 

 

Lay church employees fulfill many roles and are 

known by many different titles. It is important to remember 

that such titles as pastoral assistant, director of religious edu-

cation, etc., may be used differently in various places. 

 

When reference is made to the diocesan bishop, the 

Bishop of Baton Rouge alone is the person meant. The term 

local Ordinary in the Diocese of Baton Rouge can be either 

the diocesan bishop or the vicar general.
2
 By virtue of habitual 

faculties delegated by the diocesan bishop over certain areas,
3
 

if they are clerics the chancellor and vice-chancellor(s) pos-

sess executive power for all cases.
4
 The diocesan fiscal officer

5
 

is similarly delegated such power of governance concerning 

temporalities. 

 

Organization  The order of materials contained in this Pagella and 

Policies follows that of the seven books of the Code of Canon 

Law revised in 1983 for the Latin Church. Two appendices are 

added: Appendix A provides a handy list of the common cleri-

cal faculties, while Appendix B is a select list of particular 

norms which may differ from those of other dioceses. An in-

dex is also provided. 

                                                 
1
Cc. 573, 588-589, 607, and 731-732 

2
C. 134, §§1-2 

3
E.g., matrimonial and liturgical dispensations and other administrative concerns 

4
Cc. 129, §1, and 137 

5
The œconomus; cc. 494, §1 and §3 
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Book I: General Norms 
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Other Catholic Churches 
 

 

Role of the Latin Bishop  The Christian faithful within the territory of the Dio-

cese of Baton Rouge who belong to the Western or Latin 

Church (rite) have as their proper shepherd the Bishop of Ba-

ton Rouge. This diocesan bishop also serves as the proper Or-

dinary for Catholics of other autonomous ritual Churches sui 

iuris in communion with the See of Rome who do not possess 

their own Ordinary for this territory.
1
 

 

Other Catholic Churches  Faithful of the following autonomous Catholic ritual 

Churches sui iuris do have their own Ordinary who has been 

established over the territory comprising the Diocese of Baton 

Rouge:
2
 

 

 Armenian Church: Armenian Exarchate of the U.S.A. 

and Canada in New York, New York 

 Assyrian-Chaldean Church: Eparchy of St. Thomas the 

Apostle, in Southfield, Michigan 

 Byzantine-Romanian Church: Eparchy (Diocese) of St. 

George, in Canton, Ohio 

 Byzantine-Ruthenian Church: Archeparchy (Archdio-

cese) of Pittsburgh, Pennsylvania 

 Byzantine-Ukrainian Church: Eparchy (Diocese) of St. 

Nicholas, in Chicago, Illinois 

 Maronite Church: Eparchy (Diocese) of Our Lady of 

Lebanon, in St. Louis, Missouri 

 Melkite (Greek) Church: Eparchy (Diocese) of New-

ton, Massachusetts 

 Syriac Church: Eparchy (Diocese) of Our Lady of De-

liverance, in Union City, New Jersey 

 

The only non-Latin Catholics residing within the Dio-

cese of Baton Rouge in any significant numbers are Maronite 

Catholics, mostly of Lebanese descent. 

 

Which Chancery?  Please note that the Bishop of Baton Rouge is not the 

competent ecclesiastical authority to grant dispensations,  

permissions, etc., for faithful of these other autonomous ritual 

                                                 
1
C. 372 

2
C. 372, §2; see the current Official Catholic Directory for proper names and current addresses 
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Churches.
1
 The diocesan Chancery, however, can serve as an 

intermediary in obtaining needed appropriate information and 

administrative acts. Requests for any transfer, after baptism, to 

another autonomous Catholic ritual Church are made through 

the Chanceries of both Churches, since the bishop or eparch of 

each See, and sometimes the Apostolic See, must approve.
2
 

 

Membership to be Noted  When a person who is baptized is ascribed to a ritual 

Church sui iuris other than the Latin Church – whether by pa-

rental affiliation for persons under 14
3
 and by personal choice 

by those over 14 years
4
 – mention of this membership is to be 

made as a notation in the baptismal register.
5
 

 

Stability of Rite  Mere reception of baptism (or other sacraments or ser-

vice) in the Latin Church by those belonging to another ritual 

Church sui iuris does not bring about a transfer of membership 

into the Latin Church. 

                                                 
1
Cf. the letter dated May 24, 1982, of the Congregation for the Oriental Churches (Prot. No. 106/82); Catholics 

who belong to one of the Eastern Catholic Churches properly are subject not to the Code of Canon Law of 1983 but rather 

the Code of Canons of the Eastern Churches, promulgated by Pope John Paul II on October 18, 1990, and effective since 

October 1, 1991 

2
Cf. c. 112, §1, 1°, CCEO c. 32, and the decision of Pope John Paul II dated November 26, 1992, in AAS 85 

(1993), p. 81 

3
CCEO, cc. 29 and 35 

4
CCEO, c. 30 

5
CCEO, c. 37 
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Scope of Particular Law 
 

 

These laws apply to whom?  Unless otherwise specified herein or by other universal 

or particular law, the norms contained in this Pagella and Pol-

icies and all others which may be decreed subsequently apply 

to everyone within the territory of the Diocese of Baton Rouge 

and to all clerics incardinated into the Diocese of Baton Rouge 

wherever these might be.
1
 

 

Expiry of Faculties  Faculties delegated herein to secular clerics incardinat-

ed into the Diocese of Baton Rouge are valid until revoked or 

restricted by law or precept. 

 

Faculties delegated to other clerics incardinated into 

some other particular church or religious institute are valid as 

long as these maintain legitimate residence and ministry with-

in the Diocese of Baton Rouge, or until revoked or restricted 

by law or precept. Legitimate ministry is some external apos-

tolate subject to the authority of the Bishop of Baton Rouge, 

or at least known to and approved by him.
2
 

 

All other general clerical faculties granted by the Bish-

op of Baton Rouge or his predecessors, except those contained 

in this Pagella and Policies or in the universal law, or given 

personally or by virtue of an office in which the delegate con-

tinues, are hereby revoked. 

                                                 
1
Cc. 12, §3, 13, §1, and 273 

2
Cc. 273, 274, §2, 381, §1, 391, §1, 392, 394, 397, 678, §1, and 680-682 
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Promulgations 
 

 

Usual Promulgation  Unless otherwise specified in the decree of promulga-

tion, the promulgation of particular law in the Diocese of Ba-

ton Rouge shall take place by announcement or publication on 

the diocesan website, http://www.diobr.org, or its publication 

in the diocesan newspaper, The Catholic Commentator.
1
 

 

Official Communications  The communication of an individual decree, authenti-

cated by the customary seal(s) of the Diocese of Baton Rouge, 

its agencies, and/or the issuing authority, as well as the appro-

priate signature(s), shall be made by personal delivery or by 

delivery through the public postal services.
2
 

 

                                                 
1
C. 8, §2 

2
Cc. 37, 51, 54, §2, 124, 474, 483, §1, and 1509, §1 

http://www.diobr.org/
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Book II: The People of God 
 



© 2009 Diocese of Baton Rouge 7 2005 Full Reissue 

Forbidden Associations 
 

 

Masonic Organizations  A Catholic may not join any Masonic society or lodge, 

Order of the Eastern Star, Shriner, or DeMolay group, even if 

these appear to be merely fraternal associations and not anti-

Catholic in their philosophy and activities.
1
 

                                                 
1
Cc. 215, 278, §3, and 1374, and the declaration of the Congregation for the Doctrine of the Faith dated Novem-

ber 26, 1983, in Origins 13 (1983), p. 450 
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Political Activity 
 

 

Church/State Separation  Due to limitations placed upon the Church by secular 

law and governments, political activity by the institutional 

Church is limited. In general, the Church seeks to address is-

sues, and not to become involved in partisan politics nor indi-

vidual political endorsements. In this light the following are 

normative:
1
 

 

Prohibited Activity  (A) What not to do 

 

a) Endorsement of or opposition to specific political 

parties or candidates for public office must be 

avoided. 

 

b) Parish, school, and other Church facilities, as well 

as those belonging to other Catholic groups, are not 

to be used for any activity related to the support of 

or opposition to any candidate for political office, 

especially including fundraising, nor as places for 

partisan debate. The pulpit especially is never to be 

used by office holders or office seekers to advance 

their views or their political positions, nor as a fo-

rum for any individual – even a priest or deacon – 

to support or oppose a candidate or public official. 

 

c) Parish bulletins and newspapers are never to be 

used to support or oppose a candidate for public of-

fice or to endorse or oppose a specific political par-

ty. Neither must parish or school “letterhead” sta-

tionery be used in this way. 

 

d) The diocesan newspaper, The Catholic Commenta-

tor, and all other Catholic bulletins and publications 

are not to accept political advertising in support of 

or opposition to any candidate for public office or in 

support of or opposition to any political party. 

 

e) The distribution of marked sample ballots and the 

posting of political signs or billboards are not per-

mitted on Church property. 

                                                 
1
Cf. the decree of Bishop Ott dated September 12, 1990 
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f) No funds or “in kind” donations from any parish, 

school, or Catholic group are to be contributed to 

any political action committee, political candidate, 

political campaign, or party. 

 

g) “Political education” communications which sug-

gest, even indirectly, that a particular candidate or 

party is endorsed or opposed are not to be signed, 

supported, or financed by any parish, school, or di-

ocesan entity, nor may such materials be distributed 

on Church property by anyone. 

 

Permissible Activity  (B) What is permitted 

 

a) Parishes and other Catholic groups may and some-

times should engage in issue-oriented public activi-

ties. As a general rule, limits on the extent of such 

activities are not needed for parishes, Catholic 

schools, and similar groups, since these constitute 

an insubstantial part of their total work. Examples 

of acceptable activities include: 

 

1. Educational efforts about issues and in support 

or opposition to legislation, mindful to stress the 

whole of Catholic teaching. 

2. Occasional letter-writing campaigns and other 

contacts with legislators designed to educate 

them and to develop their support or opposition 

to legislation. 

3. Distribution of printed materials containing a 

statement about an issue or issues before the 

Congress or state legislature, and containing the 

names and addresses of all (local) senators and 

representatives. 

4. Religious and moral instruction – published and 

preached – concerning particular issues, espe-

cially those affecting human life at all of its 

stages, is always appropriate. 

 

b) Non-partisan voter registration campaigns and “get-

out-the-vote” efforts are proper and recommended 

activities for parishes and other Catholic groups. 



© 2009 Diocese of Baton Rouge 10 2005 Full Reissue 

Extraordinary Ministers of Holy Communion 
 

 

Deputation and Term  In the Diocese of Baton Rouge the local pastor or 

chaplain is delegated the faculty to appoint an Extraordinary 

Minister of Holy Communion.
1
 When this ministry takes place 

primarily outside of the parish church (e.g., in hospital or nurs-

ing homes, or to the homebound), the appointment belongs to 

the appropriate chaplain, who is to consult beforehand the per-

son’s proper pastor. The usual term of service for Eucharistic 

Ministers is three years, renewable; only fully-initiated, prac-

ticing Catholics
2
 who have completed their eighteenth year of 

age are to be nominated. 

 

Special Deputation  In very special situations (e.g., when no other ministers 

are present but are clearly needed), the priest presiding at 

Mass may depute someone who has not been formally ap-

proved for this ministry to assist him in distributing commun-

ion to the faithful at that Mass only. In this case, the provisions 

of the Roman Missal
3
 and all other norms are to be observed 

as much as possible. 

 

Prior Permission Essential  In the Diocese of Baton Rouge, no Extraordinary Min-

ister should bring communion to persons elsewhere, even to 

fellow parishioners or family who may be hospitalized, with-

out the explicit permission of his or her own pastor and with-

out at least the presumed permission of the proper local pastor 

or chaplain. 

 

In the Diocese of Baton Rouge, an Extraordinary Min-

ister of Holy Communion may expose and repose the Eucha-

rist for public adoration in the absence of a cleric only with the 

explicit permission of the pastor, and then only inside a church 

building or chapel.
4
 

                                                 
1
C. 230, §3, and Immensae caritatis, I, 1. The diocesan Office of Worship can provide a complete set of regula-

tions for Extraordinary Ministers of Holy Communion, which were last revised in 2005. 

2
I.e., Catholics who have been baptized, confirmed, and admitted to the Eucharist, who participate in the Mass 

on Sundays and holy days of obligation, and who are registered members of their proper parish 

3
Cf. the Instruction on the Eucharist entitled Redemptionis Sacramentum issued April 23, 2004, by the Congrega-

tion for Divine Worship and the Discipline of the Sacraments, no. 155; e.g., Roman Missal, 2nd rev. ed. (1985), Appendix 

V, p. 1095 

4
Rite of Holy Communion and Worship of the Eucharist Outside Mass, nos. 91-98 
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Formation of Lay Ministers 
 

 

Formation is Always Expected  Laity who minister in the name of the Church 

within the Diocese of Baton Rouge are expected to acquire 

whatever theological and practical formation is necessary for 

the role(s) undertaken.
1
 

 

Mandatory Formation  Persons who serve as Extraordinary Ministers of Holy 

Communion are required to undergo the proper training and 

formation for this liturgical role.
2
 

 

The following minimal levels of catechetical certifica-

tion are required:
3
 

 

(1) Catechists in Catholic elementary schools and pa-

rochial elementary and high school programs of re-

ligious education are required to obtain “Basic Cer-

tification.” 

(2) Principals of Catholic schools are required to ob-

tain “Intermediate Certification.” 

(3) Catechists in Catholic high schools, religion coor-

dinators in Catholic schools at any level, and paro-

chial coordinators of religious education and of 

sacramental preparation are required to obtain 

“Advanced Certification.” 

(4) Parochial directors of religious education are re-

quired to obtain “Professional Certification.” 

 

Additionally, those who offer education in Catholic 

sexual morality also are required to be specially certified in 

that area of expertise.
4
 

                                                 
1
C. 231, §1 

2
Cf. the regulations for Extraordinary Ministers of Holy Communion, e.g., the revision of 2005, and the Parish 

Training Materials (including videotapes) available from the diocesan Office of Worship 

3
Cf. c. 780; the decree of Bishop Ott dated June 1, 1991; the certification guidelines published by the diocesan 

Office of Religious Education entitled Formation for Today’s Catechist, p. 9; the National Catechetical Directory, arts. 

211 and 214; and the Administrative Manual of the diocesan School Office, nos. 7.2, 7.3.3, and 7.7 

4
Idem., p. 8 
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Pre-requisites for Incardination 
 

 

Diocesan Requirements  Before a cleric incardinated into another diocese or 

religious institute be considered for incardination into the Dio-

cese of Baton Rouge, the following shall be observed in addi-

tion to all other prescriptions of the law:
1
 

 

(1) The cleric shall serve satisfactorily in at least two 

different parochial assignments within the Diocese 

of Baton Rouge, extending over a total period of at 

least three years; 

(2) The cleric, if his native tongue be some other lan-

guage, shall demonstrate sufficient command of 

spoken and written English; and 

(3) The cleric shall demonstrate sufficient ability to 

drive an automobile in the USA. 

                                                 
1
Cc. 267-270, esp. 269, 1°, 272, and 693; and the Agreement for Use with Bishops’ Conferences of Other Coun-

tries for the Exchange of Clergy of the N.C.C.B. (Washington, U.S.C.C., 1989) 
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Clerical Leave of Absence 
 

 

Diocesan Requirements  A secular priest incardinated into the Diocese of Baton 

Rouge, if granted a legitimate leave of absence from active 

ministry or other assignment by the local Ordinary for reasons 

other than poor health:
1
 

 

(1) Shall continue to receive a salary for three months; 

(2) Shall continue to be enrolled in and covered by the 

diocesan Health Insurance plan for three months; 

and 

(3) Shall continue to have the usual monthly payment 

paid into the Baton Rouge Diocesan Clergy Re-

tirement Plan for three months. 

 

Source of Support  If such a priest is to return to his previous assignment, 

these payments shall be made by this parish, institution, or di-

ocesan department; if not, these payments will be made by the 

diocesan Finance Office. 

 

Continuance of Coverage  After this initial period of three months, a secular 

priest on legitimate leave of absence from active ministry or 

other assignment may maintain his coverage in the diocesan 

Health Insurance plan and may continue to contribute into the 

Baton Rouge Diocesan Clergy Retirement Plan by making 

equivalent payments for these purposes as directed by the di-

ocesan Finance Office. 

 

Health Leave  Under usual circumstances a secular priest granted a 

“health leave” from ministry shall continue to receive his full 

salary, be enrolled in and covered by the diocesan Health In-

surance plan and shall continue to have the usual monthly 

payment paid into the Baton Rouge Diocesan Clergy Retire-

ment Plan. The specifics of any “health leave,” which is never 

foreseen to be a permanent situation, however, are always to 

be carefully spelled out in writing by the local Ordinary or his 

delegate at the beginning of the time of leave. 

 

Contact with Chancery  A secular priest on any “health leave” or other legiti-

mate leave of absence from active ministry or other assign-

ment is to keep the Chancery informed as to his whereabouts. 

                                                 
1
Cc. 274, §2, and 281, §2; and the decree of Bishop Sullivan dated July 1, 1981 
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Religious Priests  A religious priest on a “health leave” or other legiti-

mate leave of absence from active ministry is not accorded 

any continued payments of salary, expense reimbursement, 

pension or insurance premiums, etc., out of parish, institution-

al, or departmental funds. Support of this kind is understood to 

be the responsibility of his religious superior. 

 

Public Presentation  Unless other provision is specifically approved by the 

local Ordinary, any priest on a leave of absence from active 

ministry is enjoined not to exercise publicly any priestly min-

istry or faculties while on leave.
1
 The secular priest on a leave 

of absence from active ministry is expected to avoid giving 

scandal or causing undue admiratio among the faithful. Except 

when on an approved health leave, he is also enjoined not to 

wear clerical dress or otherwise represent himself as a cleric. 

                                                 
1
In danger of death, any priest validly and licitly may absolve a penitent (cc. 976 and 1335) 
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Clergy Retreats 
 

 

Mandatory Retreat  Each priest incardinated into the Diocese of Baton 

Rouge is to make an annual retreat.
1
 In October of odd-

numbered years (2007, 2009, 2011, etc.), it is mandated that 

this be the scheduled diocesan retreat. 

 

Even-numbered Years  In even-numbered years (2006, 2008, 2010, etc.), a 

priest’s attendance at the diocesan retreat is optional. In these 

years, a priest planning to make a private retreat instead must 

inform, in writing, the Director of Continuing Formation for 

Clergy of his retreat plans by September 1 of that year; those 

without other retreat plans or who wish to attend the diocesan 

retreat in addition to other retreat plans will then be scheduled 

to attend the diocesan retreat. 

 

The Director of Continuing Formation for Clergy will 

inform the bishop of any cleric whose retreat plans or attend-

ance does not conform to the above-mentioned norms.
2
 

 

Deacons’ Retreat  Each deacon incardinated into the Diocese of Baton 

Rouge is to make an annual retreat.
3
 The Director of the Diac-

onate Office will schedule a retreat opportunity for the dea-

cons each year, at which attendance is mandatory for the dea-

con unless specifically dispensed by the local Ordinary. Unless 

announced otherwise in advance by either the local Ordinary 

or the Director of the Diaconate Office the wife of any deacon 

may participate in this retreat opportunity. 

 

Retreat Reimbursement  Funding for the annual retreat is to be taken from the 

general fund of the parish, institution, or diocesan department 

of assignment, and is not to exceed the amount established for 

that year.
4
 

                                                 
1
C. 276, §2, 4° 

2
For more information, see the brochure Opportunities for Spiritual Growth for Priests issued by the Committee 

of Continuing Formation for Clergy. 

3
C. 276, §2, 4° 

4
Contact the diocesan Finance Office at 225-387-0561 to verify the correct amount. 
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Continuing Formation of Priests and Deacons 
 

 

Mandatory Formation  All newly-ordained priests incardinated into the Dio-

cese of Baton Rouge are required to participate in the ongoing 

mentoring program for the newly-ordained organized by Notre 

Dame Seminary in New Orleans. Experienced priests in the 

diocese who are interested in participating as mentors for such 

newly-ordained are invited to express their desire to the Cler-

gy Personnel Director.
1
 

 

  A priest appointed to his first pastorate is required to 

participate in a “Beginning a Pastorate” workshop sponsored 

by the National Pastoral Life Center or a similar approved 

program.
 2

 

 

 

Formation Reimbursement  Clergy incardinated into the Diocese of Baton Rouge 

are permitted an annual expenditure, taken from the general 

fund of the parish or Catholic institution of assignment, for 

purposes of continuing formation.
3
 

 

Funds budgeted for such continuing formation but not 

used in any fiscal year do not accumulate. 

                                                 
1
Cf. the decree of Bishop Hughes dated February 24, 1998 

2
Ibid. 

3
C. 279; contact the diocesan Finance Office at 225-387-0561 to verify the correct amount. 
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Sabbaticals 
 

 

Eligibility and Procedures  Any priest incardinated into the Diocese of Baton 

Rouge may request a sabbatical of four months’ duration after 

every seven years of service. The request must be made in 

writing to the bishop at least one year prior to the proposed 

start of the sabbatical; unless determined otherwise by the 

bishop, the priest may return to his present assignment when 

the sabbatical is ended. 

 

Continuance of Benefits  A priest while on an approved sabbatical will continue 

to receive his regular salary and benefits from the parish, insti-

tution, or diocesan department of assignment; his “replace-

ment” in that assignment shall also be funded by that parish, 

institution, or department. 

 

Additionally, the specific costs of tuition, educational 

fees, room-and-board, transportation, and educational materi-

als (books, photocopying, etc.) will be shared equally by the 

priest, the Diocese of Baton Rouge, and the parish, institution, 

or diocesan department to which the priest is assigned.
1
 

                                                 
1
For more information, see the brochure Sabbaticals issued by the Committee of Continuing Formation for Cler-

gy. 
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Priestly Residence 
 

 

Rectory Residence Required  Priests, transitional deacons, and seminarians assigned 

to a parochial ministry are to reside in the parish house (recto-

ry) of that parish.
1
 Priests, transitional deacons, and seminari-

ans assigned to some non-parochial ministry within the Dio-

cese of Baton Rouge are to reside in the parish house (rectory) 

of some parish as directed by the bishop or appropriate reli-

gious superior, unless some other provision has been made by 

these in a specific case.
2
 

 

Accommodations  The parish house (rectory) shall afford each of its as-

signed residents a private bedroom and bathroom, adequate 

laundry and housekeeping services, local telephone service, 

and an off-street parking area. Three daily meals or the 

equivalent are also to be provided, as determined by the pastor 

and as agreed upon by the residents.
3
 

 

Rectory Guests  Other than the case of visiting clergy, seminarians, and 

members of the immediate families of the assigned residents, 

overnight stay by others at a parish house (rectory) is prohibit-

ed. Indeed, a minor who is not a relative of one of the assigned 

residents is not permitted to stay overnight in a parish house 

(rectory). All other guests (e.g., daytime visitors) are restricted 

to the public areas of the residence, such as the offices, parlor, 

dining room, etc. 

 

In the Diocese of Baton Rouge it is not permitted for 

any housekeeper or other domestic employee to reside in the 

parish house (rectory). 

 

                                                 
1
Cc. 280, 533, §1, 540, §1, 543, §2, 1°, and 550, §§1-2 

2
C. 280 

3
E.g., if it is inconvenient or uneconomical to have three meals served daily, sufficient available foodstuffs for 

“self-service” or parish monies adequate for meals elsewhere might be agreed upon. In houses with more than one resi-

dent, at least one daily meal in common ought to be a priority. 
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Extern Clerics  No cleric from outside of the diocese is to be invited to 

take up even temporary residence, i.e., for more than four 

weeks, in any parish house (rectory) without the prior written 

permission of the bishop. In usual circumstances, such a re-

quest for temporary or long-term ministry in the diocese must 

be made directly to the Bishop of Baton Rouge by the cleric’s 

proper bishop or major superior.
1
 

 

Background Checks  In accord with national and diocesan policy, the Chan-

cery of the Diocese of Baton Rouge is required to obtain from 

the proper bishop or major superior of every cleric from out-

side of the diocese who wishes to minister here an attestation 

of the cleric’s good standing and suitability for public minis-

try. When assignment by the Bishop of Baton Rouge to some 

ministry or office, or approval of actual residence within the 

diocese, is foreseen or in process, a criminal background 

check is also required.
2
 Therefore, the Chancery is to be in-

formed in a timely manner whenever a cleric from outside of 

the Diocese of Baton Rouge comes to the diocese for ministry 

and/or approved residence. 

                                                 
1
Cf. the decree of Bishop Hughes dated October 28, 1994 

2
Cf. the Charter for the Protection of Children and Young People, Revised Edition, and the related Essential 

Norms for Diocesan/Eparchial Policies Dealing with Allegations of Sexual Abuse of Minors by Priests or Deacons for 

their implementation (Washington, U.S.C.C.B., 2002; revised 2005) 
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Priests’ Automobile Policies 
 

 

Automobile Ownership  Unless exempted by the Ordinary, diocesan and extern 

priests assigned to some active ministry or other legitimate ac-

tivity are required to own or lease an automobile for use in the 

ministry and priestly life and activity, and to pay all purchase 

or lease costs and associated expenses out of personal funds. 

 

Required Insurance  Upon purchase or lease, a diocesan priest must inform 

the diocesan Finance Office of this immediately, so that the 

fleet policy of comprehensive vehicle insurance provide cov-

erage on the vehicle. The individual priest shall pay out of per-

sonal funds that portion of the annual premium for this insur-

ance fleet coverage as identified by the diocesan Finance Of-

fice. 

 

  Extern priests are not eligible for the diocesan fleet in-

surance coverage without the express permission of the local 

Ordinary. 

 

  Should fleet coverage not apply in any case, the dioce-

san or extern priest concerned must purchase out of personal 

funds comprehensive vehicle insurance providing coverage of 

no less than $100,000.00 per person and $300,000.00 per ac-

cident. 

 

  Since religious priests by virtue of the vow of poverty 

are unable to own personal property, vehicles are owned, pro-

vided and insured for their ministerial and personal use by 

their religious institute. 

 

Personal Use  Should a diocesan or extern priest use a parish-owned 

or institution-owned vehicle for personal use, he is required to 

reimburse the parish or institution for this usage, at the current 

mileage reimbursement rate.
1
 

                                                 
1
Contact the diocesan Finance Office at 225-387-0561 to verify the correct amount. 
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Health Insurance for Diocesan Priests 
 

 

Mandatory Participation  Every secular priest incardinated into the Diocese of 

Baton Rouge and active in some assigned ministry or other le-

gitimate activity, or retired, is enrolled in and covered by the 

diocesan health insurance plan.
1
 Premiums for this coverage 

are paid jointly by the parish or institution of assignment and 

the Diocese of Baton Rouge according to a formula mandated 

by the diocesan Finance Office. 

                                                 
1
C. 281, §2; each religious institute is responsible for health insurance for its clergy 
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Priests’ Retirement 
 

 

Usual Age of Retirement  Priests incardinated into the Diocese of Baton Rouge 

have the acquired, voluntary right to retire, with full pension 

benefits, upon completing their 68th year.
1
 Retirement benefits 

for secular priests incardinated into the Diocese of Baton 

Rouge are governed by the Baton Rouge Diocesan Clergy Re-

tirement Plan.
2
 

 

Active Ministry Encouraged  A priest who chooses to remain in active ministry upon 

reaching the usual age of retirement will begin to receive a 

special benefit at that point that will be based on the years of 

service in the Retirement Plan.
3
 

 

Early Retirement  Early retirement is possible after the completion of a 

priest’s 58th year if, after consultation with the Retirement 

Board and Clergy Personnel Board, the bishop approves; in 

such a case pension benefits are adjusted according to the 

Plan. Similarly, early retirement for other reasons (e.g., poor 

health and family obligations) will be considered by the bish-

op on an individual basis upon written request.
4
 

 

Mandatory Retirement  In any case, a priest who has completed his 75th year 

is requested to submit his resignation from office to the bish-

op, who shall then make provision as deemed necessary.
5
 

 

Social Security  Every secular priest incardinated into the Diocese of 

Baton Rouge is required to be part of the U.S. federal Social 

Security System.
6
 A priest may draw Social Security and simi-

lar benefits whenever this is in accord with the appropriate 

civil (federal, state, and local) law. 

                                                 
1
Cc. 281, §2, and 1274, §2, and the Norms for Priests and Their Third Age of the N.C.C.B. issued on November 

18, 1987, in Norms, pp. 50-52; each religious institute is responsible for its retired clergy. 

2
The Plan went into effect on January 1, 1970, and was amended on January 1, 1990, and may be legitimately 

revised from time to time; the diocesan Finance Office can provide a current copy of this Plan. 

3
Cf. the decree of Bishop Hughes dated February 15, 2001 (Amendment 3.10, effective July 1, 2001, to the Re-

tirement Plan) 

4
C. 281, §2 

5
C. 538, §3, and the aforementioned Norms for Priests and Their Third Age, in Norms, pp. 6 and 50-52 

6
Cf. the decree of Bishop Sullivan dated July 1, 1982 
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Pension Funding  In order to fund diocesan priests’ pensions, in addition 

to the contributions of the Christian faithful made each year in 

every parish in the annual collection for that purpose, the par-

ish or institution to which a priest is assigned is to pay into the 

diocesan pension fund’s group annuity a certain monthly 

amount, determined by the local Ordinary after appropriate 

consultation. At present, this amount is $350.00 monthly. 

 

Monthly payment of an equal amount into other pen-

sion funds is made in the case of priests incardinated into other 

particular churches or religious institutes who have legitimate 

residence and are engaged in some legitimate ecclesiastical 

ministry within the Diocese of Baton Rouge.
1
 

                                                 
1
Cc. 281, §2, and 1274, §2 
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Approved Absences from Assigned Ministry 
 

 

Annual Vacation  Priests assigned to some active ministry or other legit-

imate activity are entitled to one month’s vacation per year, 

unless in the case of a religious priest the particular law of the 

religious institute mandates some other period.
1
 No more than 

four weekends are to be taken if the priest’s vacation is not all 

taken in one contiguous block of time. 

 

Day Off  Similarly, priests assigned to some active ministry or 

other legitimate activity are entitled to one 24-hour “day off” 

each week. 

 

Vacation time and “days off,” if not taken, do not ac-

cumulate. 

 

Priests who will be absent from their assignment for 

more than one week must inform the local Ordinary and any 

other appropriate superior (e.g., pastor, religious superior, or 

department head) of this at least one week in advance of de-

parture.
2
 

 

Supply Help  The pastor is responsible for providing for the continu-

ance of at least minimal pastoral and emergency services dur-

ing absences of himself or the parochial vicar(s) from the par-

ish.
3
 The Chancery, or at least the dean, is to be informed at 

least one week beforehand whenever a priest from outside of 

the Diocese of Baton Rouge is engaged to supply such ser-

vices. 

                                                 
1
Cc. 282, §2, 533, §2, 540, §1, and 550, §3 

2
C. 533, §§2-3 

3
C. 533, §3 
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Clerical Dress 
 

 

Priestly Attire  As national norms indicate, priests and transitional 

deacons are to consider the clerical collar as their proper busi-

ness attire, worn with a coat unless more informal circum-

stances suggest otherwise.
1
 While black is to be considered the 

most formal color, other tasteful colors of clerical attire are 

permitted.
2
 When appropriate and according to the norms of 

their constitutions, religious priests substitute for clerical dress 

the proper habit of the institute.
3
 

 

Diaconal Attire  Also in accord with universal and national norms, 

permanent deacons are not to wear the clerical collar.
4
 

 

Seminarians’ Attire  Seminarians are permitted to wear clerical dress in ac-

cord with The Program of Priestly Formation
5
 and any partic-

ular specific regulations of the seminary. 

 

Liturgical Attire  When functioning in any liturgical role, a cleric is to 

wear the vestments proper to his order.
6
 

                                                 
1
Cf. the complementary norm of the U.S.C.C.B. decreed on November 1, 1999 

2
Cf. the directives on clerical dress for the Diocese of Rome, issued September 27, 1982, in CLD 10, pp. 11-15, 

esp. no. 2, p. 14 

3
Idem., no. 4, p. 14, and c. 669 

4
Cf. cc. 284 and 288, and the national regulations for the permanent diaconate contained in the National Directo-

ry for the Formation, Ministry, and Life of Permanent Deacons in the United States (Washington, U.S.C.C., 3rd ed. 2005), 

par. 89 on p. 59, and norm 12, at pp. 64-65 

5
Cf. the fourth edition of The Program for Priestly Formation (Washington, N.C.C.B., 1992) 

6
E.g., c. 929 and the General Instruction of the Roman Missal, arts. 336-338 and 340 
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Vicars General and Episcopal 
 

 

Titles of Honor  A vicar general, the judicial vicar, the diocesan chan-

cellor if a cleric, and an episcopal vicar,
1
 if not a monsignor, is 

accorded the title “Very Reverend”; a vicar general may use 

the initials “V.G.” after his name.
2
 

                                                 
1
Cc. 475-476, 482, §1 and 1420, §1 

2
Note that a dean may also use the title of “Very Reverend”; cf. pp. 57ff. of this Pagella 
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Diocesan Records 
 

 

Records Ownership  All records created, received, used, maintained or pre-

served by a department or employee of the Diocese of Baton 

Rouge during the course of employment or in the transaction 

of diocesan business are solely the property of the Diocese. No 

records shall be removed, destroyed, transferred, stored, trans-

ferred into another media type or otherwise disposed of except 

in compliance with diocesan policies governing properly es-

tablished retention schedules and the procedures developed by 

the Department of the Archives. 

 

Definitions  As the disposition of all records is to be in “Records” 

as used herein shall include, but shall not be limited to, all 

recorded information, documents, letters, maps, books, photo-

graphs, films, sound recordings, tapes (magnetic and other-

wise), electronic data processing records, and any other docu-

mentary material regardless of media type or characteristics 

that have been created, received, used, maintained, or pre-

served by the Diocese of Baton Rouge or one of its subsidiary 

institutions or the employees of either in the course or transac-

tion of business or pursuant to legitimate obligations. 

 

  Examples of materials that are not records within the 

meaning of these policies and procedures include library and 

museum material made or acquired and preserved solely for 

reference or exhibition purposes; extra copies of documents 

that have been preserved for convenience of reference; stocks 

of publications or blank forms; and similar material not nor-

mally included within archival definition of record. 

 

  A department as used herein shall include any depart-

ment, institution, office, parish or any subsidiary subdivision 

thereof owned and/or operated by the Roman Catholic Dio-

cese of Baton Rouge. 

 

Retention Schedules  Records retention scheduling for the disposition of all 

Diocesan Records shall be approved by the Records Conserva-

tion Board and administered by the Department of the Ar-

chives. 

 

  A records retention schedule is created by the Archives 

Staff for each department of the Diocese and includes a rec-

ord’s series title, description, retention period and legal cita-

tion. This schedule mandates the minimum retention period of 
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records of the department and is approved by the department 

head, the Cabinet Secretary and the Records Conservation 

Board. As the disposition of all records is to be in compliance 

with these schedules, all employees should consult the reten-

tion schedule for his or her respective department. Any ques-

tions in this regard should be directed to the Archives. 

 

Conservation Board  The Records Conservation Board is the governing au-

thority for approval of records retention schedules for the Dio-

cese of Baton Rouge. The Board consists of the diocesan Ar-

chivist, the diocesan Finance Officer, diocesan legal counsel, 

and their delegates.
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Confidentiality of Church Records 
 

 

Preservation  Church records are to be preserved with the greatest of 

care, and are in general to be considered confidential.
1
 Access 

to diocesan and parochial records is restricted to those permit-

ted such access by universal and particular law as follows: 

 

Diocesan Records  (1) No one is permitted access to the diocesan ar-

chives, including Chancery records, without the permission ei-

ther of the diocesan bishop or of at least two of either the vicar 

general, the moderator of the curia, the chancellor(s), and the 

archivist. The following also are habitually delegated such ac-

cess by the bishop: the diocesan archivist, the promoter of jus-

tice, the Chancery secretary, and the bishop’s secretary for all 

records; the Minister to Priests, and the Clergy Personnel Di-

rector for clergy personnel records, and the Director of the Di-

aconate Office for deacons’ records; and the Director of Voca-

tions and Seminarians for seminarians’ records.”
2
 Access to fi-

nancial records is treated in no. 4 below; access to historical 

records is governed by no. 6. No one is permitted access to pa-

rochial archives (that is, archival material or files kept or 

stored at the parish site
3
) except the local Ordinary, the dioce-

san chancellor(s), the pastor, the parochial vicar(s), or a dele-

gate of any of these. 

 

Tribunal Records  (2) Unlimited access to Tribunal records is permitted 

only to the diocesan bishop and to the judicial vicar. Tribunal 

judges, auditors, assessors, defenders of the bond, the promot-

er of justice, and notary have the right of access to materials 

pertinent to their work ex officio and in casu by the law itself.
4
 

The Tribunal secretaries are habitually delegated the right of 

access to materials pertinent to their Tribunal work, and inter-

preters and experts are so delegated in casu.
5

                                                 
1
Cc. 486, §1, and 535, §§4-5 

2
C. 487, §1 

3
Included are parochial sacramental registers, census records, mailing lists, and internal memos, as well as per-

sonnel and financial records. 

4
Cc. 1421, 1424-1425, 1428, §3, 1433, and 1437 

5
Cc. 1471 and 1577, §2 
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The parties to an individual case before the Tribunal, 

during the process, ordinarily have the right to know the is-

sues
1
 and the identity of the witnesses,

2
 and to inspect the peti-

tion,
3
 the acts,

4
 and the ultimate decision.

5
 The wishes of those 

witnesses who request anonymity or other confidentiality are 

respected as much as possible; this urges that inspection of 

documents be done by proxy whenever possible, according to 

the prescriptions of the law and of the judge.
6
 

 

Three additional points are in order concerning Tribu-

nal records. First, it is for the individual judge in any case to 

decide questions regarding access to case records.
7
 Second, all 

persons with access to Tribunal records are bound to preserve 

confidentiality about these.
8
 In practice, Tribunal officers and 

staff make an oath to that effect when beginning their term of 

service
9
 and individuals allowed legitimate access to individu-

al Tribunal case records are always obliged to secrecy in 

casu.
10

 Third, a 1983 Louisiana law protects ecclesiastical 

marriage records, including Tribunal records, from discovery 

in civil court proceedings.
11

 

 

                                                 
1
C. 1513, §3 

2
C. 1554 

3
C. 1508, §2 

4
C. 1598, §1 

5
Cc. 1614-1615 

6
C. 1598, §1 

7
C. 1470, §1, directs that only persons necessary for the process in an individual case be allowed in court by the 

judge; mutatis mutandis, only those persons deemed by the judge to be necessary for the process in an individual case are 

to be given access to those case records. C. 1475, §2, and the corresponding art. 91, §2, of the Instruction Dignitas connu-

bii of the Pontifical Council for Legislative Texts dated January 25, 2005, indeed specify that an order from the judge is 

needed for copies of the judicial acts and documents obtained in a Tribunal process to be handed over to anyone 

8
C. 1455 

9
C. 1454 

10
E.g., at the publication of acts mandated by c. 1598 

11
L.R.S. Ann. 13:3734.2 
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Obtaining Certificates  (3) Interested parties may obtain an authentic copy of 

documents which are public by their nature and which pertain 

to the status of persons.
1
 These “public ecclesiastical docu-

ments”
2
 may include information contained in archival records 

or Tribunal records, but the information may be limited by the 

issuing authority.
3
 Particular attention is to be paid to the rec-

ords of adoptees,
4
 foster-children and foster-parents, vagi, and 

any others for whom records ought to be preserved or safe-

guarded with special care or secrecy.
5
 

 

  Parishes are not to charge any fee for providing infor-

mation from sacramental registers. However, a minimum han-

dling fee may be charged for issuing a certificate to a private 

person. (In cases of poverty, the fee must be waived.)
6
 

 

  Requests for certificates made by government or cor-

porate agencies (i.e., Social Security Administration, Depart-

ment of Homeland Security, insurance companies, etc.), or 

commercial entities (i.e., private schools and other employers) 

must be accompanied by a signed release by the person whose 

record is requested (or his/her curator or legal guardian) au-

thorizing the release of the information.
7
 

 

Financial Records  (4) The diocesan bishop, the moderator of the curia, 

and the fiscal officer (diocesan business manager) may grant 

access to diocesan financial records as needed; unlimited albe-

it appropriate access to both diocesan and parochial financial 

records is permitted to these, to the diocesan accounting re-

view officer, and to members of the diocesan Finance Council 

as required in fulfillment of their respective roles. All account-

ants, auditors, bookkeepers, and secretaries (including the di-

                                                 
1
Cf. c. 487, §2, which gives general rights of access to certain information 

2
C. 1540, §1 

3
E.g., a baptismal certificate needed to prove only the fact of baptism need not list other annotations made in the 

baptismal register in accord with c. 535, §2. 

4
 Cf. in particular the complementary norm relative to c. 877, §3, issued by the U.S.C.C.B. on December 1, 2000 

relative to Recording the Baptism of Adopted Children 

5
Cf., e.g., cc. 99-100, 110-112, 489-490, 697, 3°, 877, §§2-3, 1071, 1130-1133, and 1719 

6
Cf. diocesan Policy on Access to Sacramental Records, Department of the Archives, revised August 12, 2004 

7
Ibid. 
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ocesan insurance manager) in the employ of the Finance Of-

fice and its auditing agencies are habitually delegated access 

to diocesan financial records as needed. Diocesan financial re-

ports are made in accord with the national Accounting Princi-

ples and Reporting Practices for Churches and Church-

Related Organizations,
1
 and published in the diocesan news-

paper, The Catholic Commentator, annually and as ordered. 

Appropriate access to a parish’s financial records is granted to 

all who have unlimited access to diocesan financial records, 

plus its pastor, parochial vicar(s), and members of its parochial 

Finance Council. 

 

Compliance with Civil Laws  (5) The Diocese of Baton Rouge complies with all per-

tinent civil laws protecting the confidentiality of information 

and records, including especially employment, medical, and 

academic records.
2
 This is also required of all parishes, 

schools, agencies, and health care institutions operated under 

Catholic auspices within the diocese. 

 

Historical Records  (6) Certain archival records of the Diocese of Baton 

Rouge are of a merely historical nature. These include espe-

cially older baptismal, matrimonial, and death records. Access 

to the historical archives is available to the general public un-

der the following conditions: 

 

(a) Persons wishing to conduct a search of the di-

ocesan historical archives personally may do so provided: (1) 

the search is done only with the specific approval of the dioce-

san chancellor or archivist; (2) the search is made, always un-

der the supervision of a staff member, by pre-arranged ap-

pointment during regular business hours; (3) the person con-

ducting the search agrees to and signs the policies and proce-

dures statement of the archives. 

(b) Persons wishing to have the Archives staff 

make a search the diocesan historical archives will make a re-

quest in writing to the Archives. Certain fees may apply. 

Please check with the Archives staff for the fee schedule. 

(c) One note is warranted regarding personal 

searches of historical archives. As many of the earlier records 

are in French, Spanish, and/or Latin, persons lacking a work-

ing knowledge of these languages are advised to rely on the 

services of the archives’ staff in their research. 

                                                 
1
Washington, U.S.C.C., 1983 

2
C. 22 
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Exceptions  (7) Exceptions to these policies regarding confidential-

ity will be considered by the diocesan bishop or by the moder-

ator of the curia, chancellor(s), or diocesan archivist (see no. 1 

above), or by the judicial vicar (no. 2 above), or by the fiscal 

officer (no. 4 above) only if the request is submitted in writ-

ing. Before exceptions to this policy will be considered, ap-

propriate consultation will take place with canonical and/or 

civil counsel. Exceptions are left completely to the discretion 

of the competent ecclesiastical authority. 
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Parish Membership 
 

 

Territoriality Presumed  As a rule, parishes within the Diocese of Baton Rouge 

are territorial.
1
 Thus, persons are ordinarily presumed to be pa-

rishioners of their parish of domicile.
2
 Exceptions to this fall 

into five categories:
3
 

 

L.S.U.  (1) Students, and active and retired faculty and support 

staff personnel of Louisiana State University in Baton Rouge, 

and their households, may affiliate with Christ the King Parish 

and Catholic Center in Baton Rouge. Affiliation of students 

with Christ the King Parish is presumed to extend one year 

past withdrawal from the University and/or completion of 

studies; beyond this the prescriptions of no. 5 below apply. 

Note that Christ the King Parish is also a territorial parish, 

serving those who live within its geographic boundaries. 

 

Hearing-Impaired  (2) The hearing-impaired, and their households, may 

affiliate with St. Francis de Sales Parish in Baton Rouge. 

However, even if these do not do so, the chaplain for the hear-

ing-impaired retains cumulative authority and obligations over 

the hearing-impaired in addition to the pastor of domicile or 

registry. 

 

Black Catholics  (3) African-Americans may affiliate with any one of 

the following, non-territorial parishes: 

 

 Immaculate Conception Parish in Baton Rouge (Scot-

landville) 

 St. Francis Xavier Parish in Baton Rouge 

 St. Paul the Apostle Parish in Baton Rouge 

 St. Benedict the Moor Parish in Napoléonville (Ber-

trandville) 

 St. Catherine of Siena Parish in Donaldsonville 

 St. Augustine Parish in New Roads 

 

Vietnamese Catholics  (4) Catholics of Vietnamese ethnicity, wherever they 

may be domiciled within the Diocese of Baton Rouge, may af-

filiate with Sts. Anthony of Padua and Emanuel Le Van Phung 

                                                 
1
Cc. 515, §1, and 518 

2
C. 102 

3
Cc. 518 and 813 
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Parish in Baton Rouge. However, even if these do not do so, 

the chaplain of the Vietnamese apostolate retains cumulative 

authority and obligations over Catholics of Vietnamese ethnic-

ity in addition to the pastor of domicile or registry. 

 

Special Situations  (4) Certain chaplaincies and apostolates which are not 

parishes minister to specific persons and their households in 

ways that are very similar to parochial ministries. These are: 

 

 St. Albert the Great Chapel and Catholic Center at 

Southeastern Louisiana University in Hammond 

 St. Joseph Chapel and Martin Luther King, Jr., Catho-

lic Center at Southern University in Baton Rouge 

 St. Augustine Chapel at Louisiana State Penitentiary at 

Angola 

 Hispanic Apostolate, based in Baton Rouge 

 Vietnamese Apostolate, based at Sts. Anthony of Padua 

and Emanuel Le Van Phung Parish in Baton Rouge 

 

Personal Choice  (5) A person or family living outside of the territory of 

any parish may acquire membership in that parish if all of the 

following conditions are met: 

 

(a) The pastor of the parish of residence gives his per-

mission; 

(b) The pastor of the parish wherein membership is 

sought similarly agrees; 

(c) All other usual requirements for membership in 

this latter parish are met; and 

(d) The Chancery is informed by the latter pastor of 

the change in parochial affiliation.
1
 

                                                 
1
Cf. decree of Bishop Ott dated April 19, 1985, last restated in the Clergy Bulletin 23/17, p. 32 
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Parishes Entrusted to Religious Institutes 
 

 

Religious Parishes  The following parishes in the Diocese of Baton Rouge 

have been entrusted by contract, without term, to these corre-

sponding religious institutes or societies of men:
1
 

 

 St. Francis Xavier Parish in Baton Rouge and St. Au-

gustine Parish in New Roads to St. Joseph’s Mission-

ary Society of the Sacred Heart (Josephites) 

 St. Gerard Majella Parish in Baton Rouge to the Con-

gregation of the Most Holy Redeemer (Redemptorists) 

 St. Paul the Apostle Parish in Baton Rouge to the Soci-

ety of the Divine Word 

 St. Benedict the Moor Parish in Napoléonville (Ber-

trandville) and St. Catherine of Siena Parish in Don-

aldsonville, to the St. Joseph’s Missionary Society of 

the Sacred Heart (Josephites) and their collaborators, 

the Missionaries of St. Paul 

 Holy Ghost Parish in Hammond and St. Joseph Parish 

in Ponchatoula to the Order of Preachers (Domini-

cans)
2
 

 

One parish in the Diocese of Baton Rouge has been en-

trusted by contract for a term to a religious institute of men: 

 

 Immaculate Conception Parish (including St. Joseph 

Chapel and Martin Luther King, Jr., Catholic Center) 

in Baton Rouge (Scotlandville) to the Society of Jesus 

(Jesuits) 

 

Other parishes which from time to time have a reli-

gious priest as pastor or parochial vicar have not been entrust-

ed to any religious institute; the individual priests serving 

them have been released for ministry outside of their religious 

institute by their proper major superior. 

                                                 
1
C. 520, 678, §§2-3, 680-681, and 682, §1 

2
Note that Our Lady of Pompeii Parish in Tickfaw at present shares a pastor with Holy Ghost Parish. However, 

Our Lady of Pompeii Parish is no longer entrusted by formal contract to the Order of Preachers (Dominicans) 
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Term of Office for Pastors 
 

 

Six-Year Term  Diocesan priests appointed pastor shall be named to a 

term of office of six years.
1
 It is not foreseen that such pastors 

shall be re-appointed to a second term, either of six years or 

indefinitely, and so upon the expiry of the six-year term con-

tinue to serve at the pleasure of the diocesan bishop. No prom-

ise or right of continued service in that pastoral assignment is 

granted or guaranteed. 

 

Written Notice of Expiry  Note that someone appointed to any office for a term 

does not cease from that office until notified in writing that the 

term has expired and that the office is vacant.
2
 In effect, then, 

the six-year term of a pastor is a minimum. 

                                                 
1
Cf. c. 522 and the decree of the N.C.C.B. dated September 24, 1984, implementing the decision of the Congre-

gation for the Clergy communicated September 4, 1984 (Prot. No. 3517/84/6), in Norms, p. 5 

2
Cc. 186 and 538, §1 
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Installation of Pastors 
 

 

Liturgical Installation  In the Diocese of Baton Rouge, a pastor is to be in-

stalled by the local Ordinary or by the dean of the local dean-

ery, or in an individual case by a priest delegated for this pur-

pose.
1
 This installation is to take place within the context of 

the liturgy, and is to take place even when the formal taking 

possession of the parish is dispensed.
2
 

 

Commencement of Ministry  Unless otherwise specified in the letter of appointment, 

a pastor must take possession of the parish within one month 

of the effective date of his assignment. 

                                                 
1
C. 527, §2 

2
Ibid., and the suggested ritual for this installation in the Book of Blessings (1989), Appendix I 
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Monetary Gifts for Services Rendered 
 

 

Presumption: To the Parish  Voluntary monetary gifts in excess of the mandatory 

amounts
1
 given by the faithful on the occasion of parochial 

services or ministry are to be placed in the general parish ac-

count, unless it is expressly clear that the donor wanted the of-

fering to be a personal gift to a specific individual minister. In 

cases of doubt the gift is to be placed in the general parish ac-

count.
2
 

                                                 
1
Cf. p. 73 of this Pagella 

2
Cc. 531 and 551 
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Parochial Registers 
 

 

Required Registers  Universal law requires parochial registers for baptisms, 

professions of faith, marriages, deaths, and Mass offerings 

(“stipends”).
1
 It is permitted to record professions of faith in 

the baptismal register. In the Diocese of Baton Rouge, each 

parish is also to maintain a register recording the administra-

tion of the sacrament of confirmation in the parish. If the par-

ish owns a cemetery, a register recording burials therein is to 

be maintained. Although digital storage may supplement the 

physical registers for reference or statistical purposes, this is 

not an acceptable replacement for the books themselves. 

 

  Sacramental services provided at a subordinate chapel 

(“mission”) or hospital or other institution may be recorded in 

separate volumes, but these nonetheless are the responsibility 

of the territorial pastor. Note that reception of the sacraments 

is recorded in the registers of the territorial parish in which the 

hospital/institution is located; these are not recorded in the 

parish of the minister or the parish of the family if these were 

different. 

 

 Although possible, there is no need to maintain paro-

chial records of First Eucharist, First Penance, or the anointing 

of the sick. Records enumerating catechumens, the elect, and 

other candidates for the sacraments of initiation who are not 

infants are to be maintained as indicated in the Rite of Chris-

tian Initiation of Adults.
2
 Clear and comprehensive indices to 

the parochial registers are to be maintained. 

 

Bindings, Paper, Ink  Since the registers are meant for permanent preserva-

tion, the bindings and paper shall be of a quality that is con-

sidered permanent, durable and acid-free (i.e., non-yellowing). 

The ink that is used shall also be of a permanent quality. Only 

black ink shall be used. The best types of inks are those made 

for artwork or India inks (usually found in cartridges). A black 

ballpoint pen is acceptable. Felt-tip pens, gel ink pens and 

pencils are not acceptable. 

 

                                                 
1
Cc. 535, §1, and 958, §1, the General Introduction on Christian Initiation no. 29, and the RCIA, no. 486 

2
Cf. the RCIA, nos. 46, 123, 132, and 284. 
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Restoration  Registers that have been worn out by use and age can 

be rebound and restored, provided this work is done according 

to archival requirements. Rebinding that destroys any data or 

renders any part of the records unusable is forbidden. For 

these reasons, the Diocesan archivist is to be consulted before 

any rebinding or restoration work on parochial registers is un-

dertaken. 

 

Accuracy and Legibility  Since the registers are kept for future reference as legal 

proof (canonical and civil) of church events, age and/or na-

tionality status, it is necessary that the entries be made prompt-

ly, accurately and legibly. For this reason entries, except for 

signatures, shall be printed rather than written out longhand. 

An inaccurate or illegible record is a great future disservice to 

the persons involved and to their families. 

 

Amendments  The validity of a record as legal proof depends on 

whether it has been officially kept and whether there have 

been any alterations. For this reason, the proper way to correct 

a factual error (i.e., a name or date) is draw a single line 

through the error and add a notation; what someone claims is 

incorrect is never erased, crossed out or obliterated. Any cor-

rection must be based on some written proof of error, identi-

fied in the notation. The notation should be dated and initialed 

by the person making the correction. Only in case of a minor 

and obvious technical or incidental error which is discovered 

(i.e., misspelling, date out of sequence, etc.) may a change in 

the original entry be made without the need for the formalities 

of a notation or proof. In cases of doubt, the diocesan archivist 

is to be consulted. 

 

Certificates  As an authenticated (i.e., signed and sealed) transcript 

of the original record, every certificate shall be accurate, legi-

ble (preferably not handwritten) and complete (including all 

notations), except: 

 

 Information given on certificates in cases of adoption 

is included as indicated on pp. 71ff. of this Pagella; 

and 

 It is also possible to issue a signed and sealed certifi-

cate without adding the notations. Certificates of this 

kind must be clearly marked with the words “For Non-

Sacramental Purposes” since they are not sufficient to 

certify the canonical status of an individual. 
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  The absence of information to fit an item on a printed 

form shall be indicated by a line or the words “none” or “not 

given,” rather than by leaving the space blank. 

 

Authorized Scribes  Only the pastor, parochial vicar(s), or someone ex-

pressly delegated by them may make entries in the parochial 

registers. 

 

Storage  The ordinary repository for recent sacramental regis-

ters is the archives of the parish in which the event recorded 

took place. Parochial registers are to be stored in a safe, dry, 

and preferably fireproof or at least fire-resistant vault or stor-

age area. The diocesan archivist may require any recent paro-

chial register having historical value to be preserved in its 

storage areas rather than at the parish site. All sacramental reg-

isters that are 75 years or older must be transferred to the Di-

ocesan Archives for preservation in its facilities. 

 

Inspection  The bishop or his delegate will inspect parochial regis-

ters on the occasion of his first visit to a parish within any cal-

endar year and as he deems necessary;
1
 the pastor may invite 

the bishop to do so whenever the bishop visits the parish. 

 

Diocesan Records  Parochial registers of baptism, confirmation, marriage, 

and death will be submitted to the diocesan Department of the 

Archives on a scheduled (at least decennial) basis, for purpos-

es of microfilming their contents. 

 

Copyright  Civil ownership of and copyright for all sacramental 

records with the Diocese of Baton Rouge, including its subor-

dinate parishes and institutions, belongs to the diocesan civil 

corporation. 

                                                 
1
Cc. 535, §4, and 1248, §2 
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Parochial Pastoral Council 
 

 

Mandatory Council  Each parish within the Diocese of Baton Rouge is to 

have a parochial Pastoral Council.
1
 Its composition is left en-

tirely to the discretion of the pastor. In accord with the univer-

sal law, the pastor is to preside over the Council, although this 

does not necessarily mean he must chair its meetings.
2
 

 

Consultative Only  In accord with universal canon law, the parochial Pas-

toral Council serves the pastor in a consultative manner only.
3
 

The pastor is the only legal representative of the parish.
4
 

 

Meetings  The parochial Pastoral Council is to meet at least quar-

terly. It should not meet without the pastor present unless he 

gives permission for this. 

 

Diocesan Contact  The name, address, and telephone number of the cur-

rent chairperson of the parochial Pastoral Council are to be 

transmitted to the Chancery annually and upon any change. 

                                                 
1
Cf. the decree of Bishop Tracy dated December 12, 1968 

2
C. 536 

3
Cc. 536, §2 and 532 

4
C. 532 
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Parochial Finance Council 
 

 

Mandatory Council  The composition and constitution of the parochial Fi-

nance Council mandated by the universal law
1
 is left to the 

discretion of the pastor, with the following exceptions: 

 

(1) The parochial Finance Council is to be comprised 

of at least three members of the parish;
2
 and 

(2) Those persons are excluded from the parochial Fi-

nance Council who are related to either the local Ordinary or 

the pastor up to the fourth degree of consanguinity or affinity.
3
 

 

There is no requirement that the lay directors of the 

civil corporation of the parish serve on its Finance Council. 

 

Meetings  The parochial Finance Council is to meet periodically, 

and at least semi-annually. It should not meet without the pas-

tor present unless he gives permission for this. 

 

Diocesan Contact  The names, addresses, and telephone numbers of the 

current membership of the parochial Finance Council are to be 

transmitted to the diocesan Finance Office annually and upon 

any change. 

 

Consultation  The pastor must consult with the parochial Finance 

Council in preparing the annual budget of the parish, and be-

fore approving any capital expenditures and/or fund-raising ef-

forts. A copy of any financial report made to diocesan authori-

ties is to be provided to the parochial Finance Council.
4
 The 

members of the parochial Finance Council have the right to 

review any and all records and materials pertinent to the eccle-

siastical goods of the parish, including bookkeeping and ad-

ministrative records, bank statements, wage and salary rec-

ords, property inventories, corporate documents, etc., in ful-

fillment of their supervisory role.
 5
 

                                                 
1
Cc. 537 and 1280 

2
Similar to the requirements in canon law at c. 492, §1 for the Diocesan Finance Council 

3
Ibid., §3 

4
Cf. the section in this Pagella on Bookkeeping, beginning on p. 158 

5
Cf. this Pagella, pp. 40ff. regarding Confidentiality of Church Records 
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Administration of a Vacant or Impeded Parish 
 

 

Dean as Administrator  When there is no parochial vicar to provide for the 

administration of a vacant or impeded parish, the local dean is 

to assume the governance of the parish as its parochial admin-

istrator until other provision is made by the local Ordinary.
1
 

                                                 
1
Cc. 539-541 and 549 
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Deans and Deaneries 
 

 

Deanery Membership  Individual membership in a deanery is based upon ac-

tual residence. 

 

Appointment of the Dean  The vicar forane, or dean, is appointed by the bishop 

after hearing the results of a consultative vote of the priests of 

the particular deanery.
1
 The term of office for a dean is three 

years.
2
 The moderator of the curia shall serve ex officio as 

“secretary for the deans.” 

 

Title of Dean  A dean, if not a monsignor, is accorded the title “Very 

Reverend”; a dean may use the initials “V.F.” after his name. 

 

Role of the Dean  The responsibilities and authority of the dean are:
3
 

 

Marriage Preparation  (1) The dean is ex officio delegated by the diocesan 

bishop to hear an appeal by a couple against a delay in their 

proposed marriage decided by the priest or deacon preparing 

them for marriage.
4
 He is also to be consulted by such a priest 

or deacon in situations wherein a wedding is scheduled with 

less than five months of prenuptial preparation. He is not dele-

gated to grant the faculty to assist at marriages within the 

deanery or diocese, or to grant dispensations from the re-

quirement of the Catholic canonical form or from marital im-

pediments. 

 

Pastoral Installation  (2) The dean is delegated to place a newly-appointed 

pastor of a parish in his deanery in possession of it, but not to 

dispense from the taking of possession.
5
 

 

                                                 
1
Cc. 553 and 554, §1 

2
C. 554, §2 

3
C. 555 

4
Cf. the revised provincial Marriage Preparation Policy (1988), section VII 

5
C. 527, §2. Before installing a pastor the dean is requested to consult with the bishop, who may prefer to offici-

ate at the ceremony personally. 
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Administration of Vacancy  (3) The dean assumes the governance of a vacant or 

impeded parish when there is no parochial vicar assigned to 

that parish.
1
 

 

Grant of Faculties  (4) When the local Ordinary or one of the chancellors 

cannot be reached, the dean may grant the following diocesan 

faculties to a priest visiting the diocese, effective for seven 

days, while notifying the Chancery of the action taken: 

 

 to celebrate the Eucharist twice on weekdays, if a just 

cause exists, and three times on Sundays and holy days 

of obligation, if this is required by pastoral need;
2
 

 to dispense from the Eucharistic fast, in particular cas-

es and for a just reason;
3
 

 to hear confessions, if the priest does not possess this 

faculty from the Ordinary of his place of incardination 

or residence;
4
 and 

 to remit for residents of the Diocese of Baton Rouge, 

in the internal or external forum, any latae sententiae 

penalty established in law, provided that it is not re-

served to the Apostolic See and has not been juridically 

declared.
5
 

 

Restriction of Faculties  (5) When the local Ordinary or one of the chancellors 

cannot be reached, the dean for a grave reason may restrict or 

remove from any priest (or deacon, if applicable) the above 

mentioned faculties as well as those which follow given in ei-

ther the universal or particular law, while notifying the Chan-

cery of the action taken: 

 

 the faculty to preach within the Diocese of Baton 

Rouge;
6
 and 

                                                 
1
C. 541, §1 

2
C. 905, §2 

3
C. 919, §1 

4
C. 967, §2 

5
C. 1355, §2 

6
C. 764 
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 the faculty to hear confessions within the Diocese of 

Baton Rouge.
1
 

 

Clergy Meetings  (6) The dean is to call meetings of the clergy of the 

deanery at regular intervals and whenever it seems necessary 

to him or to the diocesan bishop. The principal purposes of 

such meetings are to promote fraternity and cooperation in 

ministry and to provide a forum for discussion and consulta-

tion; attendance by the clergy is expected and is to be recorded 

in the minutes. Items may be put on the agenda for these meet-

ings by the bishop, by the dean, and also by those in attend-

ance, under the coordination of the dean, who shall take care 

that all matters are freely discussed. Minutes are to be kept at 

these meetings, and the dean is responsible for communicating 

to the moderator of the curia these minutes and the other views 

of the priests and deacons of his deanery on matters dealt with 

at these meetings; the deanery representative to the Presbyteral 

Council is responsible for communication back to that Coun-

cil. 

 

Pastoral Supervision  (7) The dean is to be familiar with the views and de-

sires of the clergy and laity of his deanery, fostering a spirit of 

harmony and mutual collaboration. He is to communicate to 

the bishop, through the moderator of the curia, any concerns 

or proposals which merit this. He is to visit each parish and in-

stitution of his deanery at least once a year after informing the 

appropriate pastor or superior in advance.
2
 As part of this vis-

itation he should make recommendation on the general life of 

the parish and the maintenance of its physical plant according 

to diocesan norms. 

 

Consultation with Bishop  (8) Apart from informal or personal consultation, 

which can and should occur whenever there is a perceived 

need, the Bishop of Baton Rouge will meet with all the deans 

together with the moderator of the curia twice each year and 

whenever it seems necessary to the bishop to do so. The bish-

op and moderator will also meet, as needed, individually with 

each dean for the specific purpose of discussing the welfare of 

the clergy and laity of his deanery. Finally, the bishop and 

moderator each will meet with the clergy of the deanery at 

least once each year for the specific purpose of discussing 

their welfare and concerns. The dean will notify the Chancery 

                                                 
1
C. 974, §§1-3 

2
Cc. 396-398 and 683, §1 
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immediately should any priest in the deanery fall seriously ill. 

The dean will notify the clergy of his deanery of those things 

brought to his attention by the bishop or the Chancery. 

 

There are six deaneries in the Diocese of Baton Rouge. Here follows a listing of these deaneries 

and the parishes and parochial territories from which they are constituted: 

 
NORTH CENTRAL DEANERY 
 
Immaculate Conception (Scotlandville) 

Our Lady of Mt. Carmel (St. Francisville) 

Sacred Heart of Jesus (Baton Rouge) 

St. Alphonsus Liguori (Greenwell Springs) 

St. Anthony of Padua (Baton Rouge) 

St. Augustine Chapel (Angola) 

St. Gerard Majella (Baton Rouge) 

St. Isidore the Farmer (Baker) 

St. John the Baptist (Zachary) 

St. Joseph Cathedral (Baton Rouge) 

St. Joseph Chapel (Baton Rouge) 

St. Louis King of France (Baton Rouge) 

St. Paul the Apostle (Baton Rouge) 

St. Pius X (Baton Rouge) 

 SOUTH CENTRAL DEANERY 
 
Christ the King (Baton Rouge) 

Immaculate Conception (Denham Springs) 

Most Blessed Sacrament (Baton Rouge) 

Our Lady of Mercy (Baton Rouge) 

St. Agnes (Baton Rouge) 

St. Aloysius (Baton Rouge) 

St. Francis de Sales (Baton Rouge) 

St. Francis Xavier (Baton Rouge) 

St. Gabriel (St. Gabriel) 

St. George (Baton Rouge) 

St. Jean Vianney (Baton Rouge) 

St. Jude the Apostle (Baton Rouge) 

St. Patrick (Baton Rouge) 

St. Thomas More (Baton Rouge) 
 
NORTHEAST DEANERY 

 
Holy Ghost (Hammond) 

Mater Dolorosa (Independence) 

Our Lady of Pompeii (Tickfaw) 

St. Albert the Great Chapel (Hammond) 

St. Helena (Amite) 

St. Joseph (French Settlement) 

St. Joseph (Ponchatoula) 

St. Margaret (Albany) 

St. Stephen the Martyr (Maurepas) 

 SOUTHEAST DEANERY 

 
Holy Rosary (St. Amant) 

Most Sacred Heart of Jesus (Gramercy) 

St. Anne (Sorrento) 

St. Anthony of Padua (Darrow) 

St. John the Evangelist (Prairieville) 

St. Joseph (Paulina) 

St. Mark (Gonzales) 

St. Michael the Archangel (Convent) 

St. Theresa of Avila (Gonzales) 
 
NORTHWEST DEANERY 

 
Holy Family (Port Allen) 

Immaculate Conception (Lakeland) 

Immaculate Heart of Mary (Maringouin) 

Our Lady of Prompt Succor (White Castle) 

St. Ann (Morganza) 

St. Augustine (New Roads) 

St. Frances Xavier Cabrini (Livonia) 

St. Joan of Arc (Bayou Pigeon) 

St. John the Baptist (Brusly) 

St. John the Evangelist (Plaquemine) 

St. Joseph (Grosse Tete) 

St. Mary of False River (New Roads) 

 SOUTHWEST DEANERY 

 
Ascension of Our Lord (Donaldsonville) 

Assumption of the B.V.M. (Plattenville) 

Our Lady of Peace (Vacherie) 

St. Anne (Napoléonville) 

St. Benedict the Moor (Bertrandville) 

St. Catherine of Siena (Donaldsonville) 

St. Elizabeth (Paincourtville) 

St. Francis of Assisi (Smoke Bend) 

St. James (St. James) 

St. Joseph the Worker (Pierre Part) 

St. Jules (Belle Rose) 

St. Philip (Vacherie) 

St. Philomena (Labadieville) 
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Chaplains 
 

 

Ministerial Authority  A priest appointed by the local Ordinary as a chaplain 

has, within the Diocese of Baton Rouge, all of the faculties 

which a pastor possesses over those committed to his pastoral 

care,
1
 with the exception of a general delegation for marriage,

2
 

without prejudice to the rights of the territorial pastor which 

always remain intact and, in the case of any conflict, superior.
3
 

 

Ministerial Limitations  A chaplain is to limit his ministry to those persons 

committed to his pastoral care unless the local pastor has been 

informed and has given his permission.
4
 Duplication of or 

“competition” with parochial services is not permitted. 

 

Vacant Chaplaincy  Responsibility for the pastoral ministry in a hospital, 

nursing home, prison, or other institution which lacks a proper 

chaplain or some other person to whom pastoral care there has 

been committed devolves upon the pastor (and parochial vic-

ar(s), if any) of the territorial parish.
5
 

                                                 
11

C. 566, §1 

2
Cc. 1110 and 1111, §1. In other words, a chaplain must obtain delegation for any marriage from the local Ordi-

nary, pastor, or delegate of these in order to officiate at a wedding 

3
C. 571 

4
Ibid. 

5
Cc. 518-519, 528-530, 545, and 548-549 
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Religious Institutes 
 

 

No Diocesan Religious  There are no religious institutes of consecrated life of 

diocesan right of the Diocese of Baton Rouge.
1
 

 

Bishop’s Authority  Religious are reminded that in those matters that in-

volve the care of souls, the public exercise of divine worship, 

and other “external” works of the apostolate, they are subject 

to the authority of the Bishop of Baton Rouge.
2
 

 

Superior’s Authority  Clergy and other ministers are reminded that ministry 

to religious (e.g., preaching
3
 and sacramental reconciliation

4
) 

is also subject to the authority of the appropriate religious su-

perior.
5
 

 

  

                                                 
1
Cc. 579 and 594-595 

2
C. 678, §1 

3
C. 765 

4
C. 630, §§2-3 

5
C. 586 
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Book III: The Teaching Office of the Church  
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Preaching 
 

 

Clerical Preaching  Universal law grants the faculty to preach to clerics.
1
 

 

Lay Preaching  Lay persons may preach only in accord with the pre-

scriptions of the various liturgical books,
2
 other norms of law, 

and with the explicit permission of the pastor of the place.
3
 

 

Preaching at Mass  Please note that the Eucharistic homily is by definition 

reserved to a cleric.
4
 The universal law mandates that a homily 

be given at Mass on Sundays and holy days of obligation; 

while strictly-speaking a homily is optional on other days, its 

omission at any public Mass is to be considered truly excep-

tional.
5
 Other preaching and presentations at Mass (e.g., finan-

cial reports and appeals, expositions of programs such as Mar-

riage Encounter, and vocations presentations by seminarians 

and women religious) are to be infrequent and never replace 

the homily.
6
 

                                                 
1
C. 763-764 

2
Cf., e.g., the Directory for Masses with Children (1973), no. 24; the Rite of Holy Communion and Worship of 

the Eucharist Outside Mass (1973), nos. 91 and 95; the Directory for Sunday Celebrations in the Absence of a Priest 

(1988), no. 43; and the Order of Christian Funerals (1989), no. 27 

3
Cc. 769-771 and esp. 772, §1 

4
C. 767, §1, and the General Instruction of the Roman Missal, art. 66 

5
C. 767, §§2-3 

6
Cf. the complementary norm issued by the U.S.C.C.B. on December 13, 2001 
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General Norms for Catechesis 
 

 

Parish-based Catechesis  The primary responsibility for preparation for a sacra-

ment, and the celebration of that sacrament, belongs to the 

parish in which the candidate is a member.
1
 

 

Adult Catechesis  Catechesis is always to be provided prior to the first 

celebration of a sacrament and is especially directed to adults, 

that is, adult candidates for the sacraments and the parents of 

children preparing for a sacrament.
2
 Every parish, then, must 

provide adult catechesis for all parents of children preparing to 

receive a sacrament, adapted to the concerns and needs of the 

children and parents, and enabling the parents to participate as 

fully as possible.
3
 

 

R.C.I.A. as Model  The Rite of Christian Initiation of Adults shall be the 

norm and model for catechetical and liturgical practices for the 

sacraments of initiation (baptism, confirmation, and Eucha-

rist).
4
 

                                                 
1
Guidelines, p. v (no. 1), mindful that the parents are the primary teachers of their children (no. 4) 

2
Ibid., no. 2 

3
Ibid., no. 4 

4
Ibid., no. 3; the National Catechetical Directory, no. 115; and cc. 788, 851, and 852, §2 



© 2009 Diocese of Baton Rouge 56 2005 Full Reissue 

Elementary Catechesis 
 

 

Required Program  Every parish is to provide an eight-year “Parish School 

of Religion” which shall encompass the usual preparation for 

the sacraments of First Penance and First Eucharist for all 

Catholic children and which will afford an opportunity to 

those Catholic children not attending a Catholic elementary or 

middle school to receive other religious instruction. 
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High School Catechesis 
 

 

Required Program  Every parish is to provide a three-year “High School of 

Religion” which shall encompass the usual preparation for the 

Sacrament of Confirmation for all Catholic teenagers and 

which will afford an opportunity to those adolescents not at-

tending a Catholic high school to receive other religious in-

struction.
1
 

                                                 
1
Cf. Guidelines, p. C-9, no. 11 
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Missionary Activity 
 

 

Required Program  Each parish of the Diocese of Baton Rouge is to partic-

ipate in the Missionary Cooperative Plan sponsored and di-

rected by the diocesan office for the Society for the Propaga-

tion of the Faith, whereby an annual collection at each Satur-

day evening anticipated Mass and Sunday Mass is to be taken 

up in the parish for a certain missionary jurisdiction.
1
 Monies 

thus collected are to be forwarded to the diocesan office for 

the Society for the Propagation of the Faith for proper, super-

vised transmittal to the missions. 

 

Other Efforts  No other appeal may be made on behalf of any mis-

sionary individual or group, and no other collection may be 

taken up within any parish to benefit such, without the explic-

it, written permission of the local Ordinary or the diocesan di-

rector of the Society for the Propagation of the Faith. Parishes 

wishing to enter into agreements with particular missionary ju-

risdictions (e.g., “adopting” a parish in missionary territory) 

must obtain permission in a similar way. 

                                                 
1
C. 782, §2 
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General Norms for Catholic Schools 
 

 

General Delegation  General regulations for the establishment, operations, 

and supervision of Catholic schools in the Diocese of Baton 

Rouge is found in the latest revision of the Administrative 

Manual of the diocesan Catholic School Office. Additionally, 

the Superintendent of Catholic Schools of the Diocese of Ba-

ton Rouge possesses all appropriate general delegation of the 

executive power of governance possessed by the diocesan 

bishop over those matters pertaining to Catholic schools, in 

collaboration where appropriate with the diocesan Finance Of-

fice, the Office of Religious Education, and other diocesan de-

partments.
1
 This is without prejudice to the rights and authori-

ty of the territorial pastor which always remain intact and, in 

the case of any conflict with the Superintendent of Catholic 

Schools, superior. 

 

                                                 
1
Cc. 131, §1, 132, §1, 137, §1, 138, 800, §1, 803, §1, and 806, §1 
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Book IV: The Sanctifying Office of the Church 
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Ecumenical Sacramental Sharing 
 

 

Canon Law Applies  The requirements of the universal canon law regarding 

ecumenical sacramental sharing are to be observed.
1
 In partic-

ular, please note: 

 

Catholic Sharing Elsewhere  Catholics may receive the sacraments of penance, Eu-

charist, and anointing of the sick only from ministers of 

churches in which these sacraments are valid, and only when it 

is impossible to approach a Catholic minister.
2
 However, 

please note that this may not be permitted by the laws of these 

churches.
3
 

 

Reception by Non-Catholics  Baptized non-Catholics, even those from churches in 

which these sacraments are valid, may receive the sacraments 

of penance, Eucharist, and anointing of the sick from Catholic 

ministers outside of a danger of death only if all of the follow-

ing conditions are fulfilled simultaneously: 

 

 They cannot approach a minister of their own commu-

nity for the corresponding ministration; 

 They ask for it spontaneously; 

 They manifest Catholic faith in the sacrament; 

 They are otherwise properly disposed (i.e., leading a 

worthy Christian life);
4
 and 

 There is no danger of scandal.
5
 

 

                                                 
1
C. 844 and nos. 122-136 of the revised Directory for the Application of Principles and Norms on Ecumenism of 

the Pontifical Council for Promoting Christian Unity, dated March 25, 1993 (AAS 85, pp. 1039-1119) 

2
C. 844, §2, and no. 132 of the aforementioned Directory 

3
E.g., the Orthodox Churches possess valid sacraments, but their internal laws forbid these being given to non-

Orthodox; cf. “Guidelines for Orthodox Christians in Ecumenical Affairs” in Diakonia 9 (1973), p. 286, in which the Or-

thodox insist that membership in an Orthodox Church “is a necessary precondition to sharing in the sacraments of the Or-

thodox Church.” 

4
Cc. 844, §§3-4, and 915-916; cf. also nos. 130-131 of the aforementioned Directory 

5
Cf. the decree of Bishop Sullivan dated December 12, 1980, nos. 30 and 32-33, which also recommended that 

these sacraments be administered privately when scandal cannot be otherwise avoided 
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Other Situations  (3) In circumstances other than those listed above, the 

explicit permission of the diocesan bishop is required.
1
 This 

permission is not granted merely due to a situation of a funeral 

Mass or a nuptial Mass at a “mixed marriage.”
2
 

 

Intercommunion Prohibited  It is never permitted to extend any sort of general invi-

tation to non-Catholics to share on occasion in these Catholic 

sacraments.
3
 Similarly, Catholics should be aware that they are 

never to receive “communion” in non-Catholic churches 

which do not possess valid sacraments, even if it appears that 

they are invited to do so. 

                                                 
1
Ibid., no. 31 

2
Cf. nos. 125, 129-131, and 159-160 of the aforementioned Directory, as well as no. 10 of the National Statutes 

for the Catechumenate in the Rite of Christian Initiation of Adults 

3
Cf. the Guidelines for Receiving Communion issued by the N.C.C.B. on November 8, 1986: [Regarding “Chris-

tians who are not fully united with us”] “It is a consequence of the sad divisions in Christianity that we cannot extend to 

them a general invitation to receive communion. Catholics believe that the Eucharist is an action of the celebrating com-

munity signifying a oneness in faith, life, and worship of the community. Reception of the Eucharist by Christians not 

fully united with us would imply a oneness which does not yet exist, and for which we must all pray.” [and Regarding 

“Those who do not share our faith in Jesus”] “While we cannot extend to them an invitation to receive communion, we do 

invite them to be united with us in prayer.” 
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Offerings for Sacraments 
 

 

Minimum Offerings  In the Diocese of Baton Rouge, the following are sug-

gested as minimum offerings which should be requested for 

the administration of the Sacraments and for funeral rites:
1
 

 

(1) Baptism - No minimum offering, except for reim-

bursements to the parish for catechetical materials 

(2) Confirmation - No minimum offering, except for 

reimbursements to the parish for catechetical materials 

(3) Eucharist - No offering beyond the usual stipend of 

$5.00 per Mass, except as allowed by the diocesan regulations 

on “collective” Mass offerings
2
 

(4) Matrimony - $50.00 when at least one party to the 

marriage is a parishioner; $150.00 when neither party to the 

marriage is a parishioner. $5.00 of this amount is designated as 

a Mass stipend if a nuptial Mass is celebrated. This fee en-

compasses rental of the church building and its usual furnish-

ings, air-conditioning, and parking areas; additional fees for 

musicians, photographers, special equipment, flowers, etc., 

may be added 

(5) Funeral Rites - $50.00 for services at the church 

building; if a funeral Mass is celebrated, $5.00 of this is desig-

nated as the Mass stipend; no minimum offering for rites cele-

brated at the home, in the funeral home, and at the place of 

committal 

 

Waiver of Fees  These minimums are to be waived in case of true need: 

no one is ever to be denied the administration of a sacrament 

or other ministry or service of the Church because of an inabil-

ity to make an offering. 

                                                 
1
Cf. the decree of Bishop Ott dated January 7, 1986, in the Clergy Bulletin 22/1, p. 2 

2
Cf. pp. 98ff. of this Pagella 
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Rite of Christian Initiation of Adults 
 

 

Mandatory R.C.I.A.  Each parish is to implement the full Rite of Christian 

Initiation of Adults.
1
 

 

Bishop’s Prerogative Waived  In light of this, the Bishop of Baton Rouge has not re-

served the baptism of persons fourteen and older to himself.
2
 

                                                 
1
Cf. c. 788, §3; the decree of the N.C.C.B. of November 11, 1986, confirmed by the Apostolic See on February 

19, 1988 (Prot. No. 1192/86); Norms, p. 8; and Guidelines, p. B-10, no. 2 

2
Cf. c. 863 and no. 13 of the National Statutes for the Catechumenate in the Rite of Christian Initiation of Adults 
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Baptismal Preparation 
 

 

Pre-baptismal Catechesis  Each parish is to provide pre-baptismal catechesis for 

parents of infants presented for baptism. Where possible this is 

to be done in a group setting (e.g., a pre-baptismal “seminar”) 

and may also include a visit to each family’s home.
1
 Sponsors 

are to be included in this catechesis if possible. 

 

Children’s Catechumenate  When a child of catechetical age is presented for bap-

tism, pre-baptismal catechesis takes place within the context 

of the Rite of Christian Initiation of Adults adapted for chil-

dren.
2
 In this way catechesis is to be provided for the candi-

date, parents, and sponsor(s).
3
 

                                                 
1
Cf. c. 851, 2°; and Guidelines, p. B-10, no. 4 

2
Cf. nos. 18-19 of the National Statutes for the Catechumenate in the Rite of Christian Initiation of Adults, as 

well as nos. 252-330 of the RCIA itself 

3
Cf. Guidelines, p. B-10, no. 6 
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Delay of Baptism 
 

 

Child Raised Catholic  If there is no realistic hope that a child will be brought 

up in the Catholic religion, the baptism is to be postponed and 

the parents informed of the reasons.
1
 In such a case, opportu-

nities for continuing formation and catechesis are to be pro-

vided to the parents or to those responsible for the child’s up-

bringing. 

 

Evaluative Factors  While not a complete list of all possible criteria, the 

following minimal elements may be considered when making 

a determination concerning infant baptism. While the absence 

of just one of them would not be a sufficient reason to post-

pone an infant’s baptism, it is for the pastor to discern whether 

or not a significant or complete lack of such elements reason-

ably suggests a postponement:
2
 

 

 regular participation by the Catholic parent(s) at Mass 

on Sundays and holy days of obligation 

 if married, the validity of the parents’ union; when it is 

not possible to convalidate the union beforehand, some 

evidence of desire for or work toward this is appropri-

ate
3
 

 participation in the parochial program of religious edu-

cation or in a Catholic school by older children of cat-

echetical age 

 an attitude and spirit of cooperation with the Church, 

especially evidenced at least by participation in the 

pre-baptismal preparation and identifiable, registered 

membership in the parish 

 the availability of exemplary Catholics to serve a mod-

els and examples for the child, especially in the role of 

sponsor 

 real freedom to practice Catholicism within a “mixed 

marriage” 

                                                 
1
C. 868, §1, 2° 

2
Cf. the instruction of the Congregation for the Doctrine of the Faith dated October 20, 1980, entitled Pastoralis 

actio, in AAS 72, pp. 1137-1156, esp. p. 1151 

3
E.g., the couple may be able to approach the Tribunal for a possible decree of invalidity or grant of dissolution 

for a previous union 
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Sponsors for Baptism and Confirmation 
 

 

Canonical Requirements  For convenience’ sake, the requirements for baptismal 

and confirmation sponsors found in the universal law are re-

peated here: 

 

How Many?  Apart from emergency situations, each person to be 

baptized is to have at least one sponsor, commonly called a 

godparent, either male or female; two sponsors, one of each 

sex, are permitted.
1
 A candidate for confirmation is to have 

one sponsor, of either sex; it is preferred that the confirmation 

sponsor be the baptismal godparent.
2
 In ordinary circumstanc-

es, the sponsor serves as an official witness to the conferral of 

the sacrament.
3
 

 

Please note that in the case of a catechumen, the god-

parent need not be the person who has “sponsored” his or her 

entrance into the catechumenate and accompanied him or her 

through that process of formation.
4
 The godparent of a cate-

chumen is to be chosen before the Rite of Election.
5
 

 

Sponsor Requirements  A sponsor for baptism or confirmation must:
6
 

 

 be chosen by the candidate, or by the parents or who-

ever takes their place, or in the absence of these by the 

pastor; 

 have the qualifications and intention of fulfilling the 

role of sponsor; 

 have completed his or her sixteenth year, unless for a 

just reason the pastor shall make an exception to this 

age requirement; 

                                                 
1
Cc. 872-873; it is not permitted to have two sponsors of the same gender 

2
Cc. 892 and 893, §2 

3
Cc. 875 and 877, §1 

4
RCIA, no. 10 

5
Ibid., no. 11 

6
Cc. 874, §1, and 893, §1 
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 be a worthy, practicing Catholic who has been con-

firmed and admitted to the Eucharist;
1
 

 not be under any canonical penalty;
2
 and 

 not be the father or the mother of the candidate.
3
 

 

Other Christian Witness  Only if there is a proper Catholic sponsor, a baptized 

non-Catholic may be admitted and formally listed as an “offi-

cial witness” to the baptism.
4
 Nothing in universal law pre-

vents a Catholic who is not confirmed being admitted and 

listed as a witness to the baptism, but such a person may never 

be a sponsor in the strict sense. 

 

Substitution of Sponsor  It is not possible to replace a baptismal sponsor, or de-

lete from the baptismal record a sponsor’s name (e.g., in cases 

wherein the sponsor might die, or defect from the Catholic 

faith, or be otherwise incapacitated). It is possible, however, 

for someone else to undertake the ongoing role of godparent in 

an unofficial capacity.
5
 

                                                 
1
Please note that the requirement that a sponsor be confirmed and admitted to the Eucharist may not be dispensed 

by the pastor or other minister. In fact, even the bishop may not dispense from this constitutive law 

2
E.g., excommunication, suspension, interdict, or other judicial or preceptive penalty 

3
The parents of an infant to be baptized have their own role to play in the ritual: cf. the Rite of Baptism for Chil-

dren, no. 5; in the celebration of confirmation, the parents may “present” the candidate. 

4
C. 874, §2 

5
Cf. the reply from the Congregation for the Discipline of the Sacraments dated November 13, 1984 (Prot. No. 

1032/84) in RR (1985), pp. 1-3; while the guidelines contained in this reply would allow the diocesan bishop to nominate 

such a “replacement” godparent in some official way and permit his or her name to be inscribed as a notation in the bap-

tismal register, it seems preferable in the Diocese of Baton Rouge that where this occurs it remain an unofficial choice of 

the parents or baptized person. There is nothing prohibiting this notation from being added to the baptismal record 
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Place of Baptism 
 

 

Parish Church  Unless the proper pastor of the one to be baptized has 

given his permission beforehand, an adult is to be baptized in 

his or her own parish church, and an infant in the parish 

church of the parents.
1
 

 

Outside of an emergency, the permission of the local 

Ordinary is needed for baptism to be administered anywhere 

except in a parish church.
2
 

                                                 
1
C. 857 

2
Cc. 859-860; and Guidelines, p. B-10, no. 3 
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Emergency Baptism 
 

 

Recorded in Local Parish  When baptism is administered in an emergency situa-

tion,
1
 the pastor of the territorial parish of the place of baptism 

is to be notified so that the fact of the baptism may be record-

ed in that baptismal register.
2
 A duplicate record of the emer-

gency baptism may be maintained in the baptized person’s 

own parish, if desired. 

 

Supplying Ceremonies  When an infant is baptized in an emergency situation 

but later recovers sufficiently, the Rite of Bringing a Baptized 

Child to the Church is to be celebrated at an appropriate time 

and notation of this recorded in the baptismal register of the 

parents’ parish.
3
 Similarly, when a non-Catholic child under 

the age of seven becomes a member of the Catholic Church by 

virtue of a parental decision to join the Church, the ceremonies 

are also supplied and recorded in this way. 

                                                 
1
Cf. RCIA, nos. 370-399, and the Rite of Baptism for Children, nos. 16, 20-22, and 157-164 

2
Cc. 535, §§1-2, 877, §1, and 878 

3
Cf. the Rite of Baptism for Children, nos. 31 and 165-185; this is especially important for juridic effect if the 

minister of the baptism was/is not a Catholic cleric 
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Registration of Baptism 
 

 

Information for Record  Without delay, the following are to be entered into the 

baptismal register of the parish wherein the baptism was cele-

brated:
1
 

 

 the full name of the person who was baptized, in-

cluding her maiden name if married;
2
 any given 

name is acceptable, provided it is not foreign to 

Christian sentiment
3
 

 the place (i.e., city) and date of the newly-baptized 

person’s birth 

 the names of the newly-baptized person’s natural 

parents, if these are or were at least civilly married 

to each other; if the mother is or was unmarried, 

her name is entered while the father’s name is to be 

entered only if some public document (e.g., a birth 

certificate or civil court judgment of paternity) or 

his own declaration made before the pastor and two 

witnesses proves his paternity
4
 

 the name(s) of the Catholic sponsor(s), commonly 

called godparent(s)
5
 

 the name of a non-Catholic Christian witness to the 

baptism, if there is one associated with a Catholic 

sponsor
6
 

 the name(s) of any other witness(es) who in the 

judgment of the pastor or minister are appropriately 

included (e.g., proxies for absent godparents) 

 the place and date of the baptism 

 the name of the minister of the sacrament 

                                                 
1
C. 877, §1 

2
It is recommended that the index to the baptismal register include reference to both the maiden and married 

names 

3
C. 855 and the Rite of Christian Initiation of Adults, nos. 73 and 200; hence, a recognized saint’s name is not 

required 

4
C. 877, §2; in cases of doubt, the Chancery is to be consulted 

5
Cc. 872-873 and 874, §1 

6
C. 874, §2; for clarity’s sake, a non-Catholic witness is best identified as such in the baptismal record 
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 the name of the Eastern Church sui iuris, if the per-

son baptized is not a member of the Latin Church
1
 

 the name(s) of the adoptive parent(s), in the case of 

an adopted child;
2
 this should first be proven by the 

civil certificate of adoption, a copy of which should 

be kept in the parochial archives 

 

Routine Notations  The baptismal register serves as the “master record” 

for a person’s membership in the Church.
3
 Notations concern-

ing other sacraments received later in life are to be entered 

there: confirmation, marriage(s) (including convalidations), 

the reception of holy orders (especially at diaconate), perpetu-

al profession in religious institute, and change of ritual Church 

sui iuris. Notations of marital invalidity (and prohibitions on 

future marriages), laicization and dispensation from religious 

vows shall also be entered when requested officially by the 

appropriate authorities. 

 

Supporting Documents  Certain notations in the baptismal register are accom-

panied by legal documents that serve as evidence and are to be 

preserved. Examples include adoption documents; proofs of 

paternity; affidavits concerning previously omitted baptisms; 

and notarized documents concerning name, adoptive and/or 

other material changes. After the appropriate notations are 

made, these items shall be kept in a separate file correspond-

ing to each register (not glued, stapled or paper-clipped into 

the actual register). The file itself shall reference the entry in 

the register, be referred to in the notation in the register, and 

kept permanently. 

 

Illegitimacy  If a child is born of an unmarried mother, the name of 

the mother is to be inserted in the baptismal register if there is 

public proof of her maternity (e.g., a civil birth record) or if 

she declares this either in writing or before two witnesses. 

Likewise, the name of the father shall be inserted in the regis-

ter if his paternity has been proved either by some public doc-

ument or by his own declaration before the pastor and two 

witnesses. If these conditions are not met, the child is to be 

recorded as being of “Unknown Mother” or “Unknown Fa-

ther” (the Latin “mater ignota” or “pater ignotus” may be 

                                                 
1
CCEO, c. 37 

2
C. 877, §3, and the decision of the N.C.C.B. dated November 14, 1984, in Norms, p. 10 

3
C. 535, §2 
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used).
1
 It is not permitted to make an annotation that says “Il-

legitimate.” 

 

Finalized Adoption  For children baptized after their adoption is finalized, a 

copy of the civil certificate of adoption should be preserved in 

the parochial archives. The following information shall be en-

tered in the register:
2
 

 

 the Christian name(s) of the child as designated by 

the adoptive parent(s); 

 the name(s) of the adoptive parent(s); 

 the date and place of birth; 

 the names of the sponsors selected by the adoptive 

parent(s); 

 the place and date of the baptism; 

 the name of the minister performing the baptism; 

and 

 the fact of adoption but not the names of the natural 

parents. 

 

  Baptismal certificates issued by the parish for children 

baptized after adoption will be no different from other baptis-

mal certificates. No mention of the fact of adoption shall be 

made on the baptismal certificate. 

 

Prospective Adoption  Unless one of the birth parents has given written per-

mission,
3
 baptism shall be postponed until after the child has 

been placed permanently with the adopting parent(s), except in 

extraordinary circumstances such as a serious threat of immi-

nent death. 

 

  For children baptized before their adoption is finalized, 

the following notations shall be added to the baptismal regis-

ter:
 4

 

 parentheses shall be placed around the names of the 

natural parents and the sponsor(s); 

                                                 
1
 C. 877, §2 

2
Cf. the complementary Norm issued by the U.S.C.C.B. relative to c. 877, §3: Recording the Baptism of Adopted 

Children (December 30, 2000) 

3
C. 868, §1, 1° 

4
Cf. the complementary Norm issued by the U.S.C.C.B. relative to c. 877, §3: Recording the Baptism of Adopted 

Children (December 30, 2000) 
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 the name(s) of the adoptive parent(s) shall then be 

added; 

 the child's former surname shall also be parenthe-

sized and the new surname added; and 

 a notation shall be made that the child was legally 

adopted, including the date of this. 

 

  Baptismal certificates issued by the parish for children 

baptized before adoption shall give only the name(s) of the 

adoptive parent(s), the child's new legal surname, the date and 

place of baptism, and the name of the minister who conferred 

the sacrament. The name(s) of the sponsor(s) shall not be giv-

en, and no mention of the fact of adoption shall be made on 

the baptismal certificate. 

 

  For future ease in reference, and to afford what may 

often be the only possibility of reference after the adoption has 

been finalized, a baptismal entry for the adopted child can be 

made in the baptismal register of the adoptive parents’ parish, 

citing the date and location of the original baptismal record, 

and listing only the name of the adoptive parents, and the date 

and place of birth. 

 

  Parish personnel having access to parish registers have 

an obligation – sometimes imposed by civil law, as well as 

binding by virtue of the natural law – not to disclose to any 

person any information, which would identify or reveal, di-

rectly or indirectly, the fact that a person was adopted. 

 

Record of Ceremonies  When ceremonies are supplied at some later time, after 

the fact of initial baptism, whether in the case of an emergency 

baptism lacking these or in the case of a child under the age of 

7 being admitted to membership in the Catholic Church at the 

express will of a parent or legal guardian, the proper ritual is 

used.
1
 A notation that these ceremonies have been supplied 

should be recorded in the proper baptismal register mentioned 

above; a duplicate record of the supplied ceremonies may be 

maintained in the archives of the parish where these were cel-

ebrated. 

 

                                                 
1
Cf. Chapter 6 of the Rite of Baptism for Children: “Rite of Bringing a Baptized Child to the Church” (nos. 165-

185) 
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Baptismal Certification 
 

 

Certificate to be Given  A certificate of baptism, at no cost, is to be provided by 

the parish on or shortly after the occasion of any baptism; in 

the case of a child’s baptism, this is to be given to the parents. 

 

Contents of the Certificate  Unless a partial record is requested, a baptismal certifi-

cate ordinarily will include all information and notations con-

tained in the baptismal record exactly as these appear.
1
 One 

exception to this rule is that in the case of someone who was 

adopted or born of an unmarried mother, a baptismal certifi-

cate is issued without any mention of the natural parents’ 

names.
2
 

 

Format for Certificate  A baptismal certificate is to be legibly handwritten if 

not typed, always signed by the pastor, parochial vicar, or 

someone expressly delegated by one of them, and sealed with 

the parish seal. 

                                                 
1
C. 535, §2; note that an exception to this is made in cases wherein the baptized person was adopted after bap-

tism, when a certificate without mention of the names of either birth- or adoptive-parents or sponsor(s) is issued 

2
Cf. the complementary Norm issued by the U.S.C.C.B. relative to c. 877, §3: Recording the Baptism of Adopted 

Children (December 30, 2000); the Chancery can furnish blank forms for such certificates 
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Confirmation Preparation 
 

 

Pre-Confirmation Catechesis  Even apart from the Rite of Christian Initiation of 

Adults parochial preparation for the sacrament of confirmation 

shall be provided for both candidates and sponsors, and, if the 

candidates are under the age of 18, for the candidates’ par-

ents.
1
 

 

Non-School Catechesis  Confirmation preparation is to be separate from and in 

addition to the usual catechesis offered in Catholic high 

schools and parochial schools of religion.
2
 

 

 Candidates’ Requirements  In order to be confirmed there must be evidence that 

the candidate is suitably instructed, able to renew his or her 

baptismal promises, and properly disposed. In general this last 

requirement not only means that the candidate is free from se-

rious sin but is also a regular participant in the Eucharist and 

gives reasonable indication that he or she intends properly to 

live out the Catholic faith.
3
 

                                                 
1
Cf. c. 890 and Guidelines, p. C-9, no. 2 

2
Ibid., no. 4 

3
C. 889, §2; cf. also the Guidelines, p. C-9, nos. 5 and 7 
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Age for Confirmation 
 

 

Eleventh Grade  Except for those confirmed at the time of baptism or 

admission into full communion with the Catholic Church and 

admission to the Eucharist,
1
 the usual time and age for confir-

mation in the Diocese of Baton Rouge is during the eleventh 

grade of school.
2
 

                                                 
1
Cf. cc. 852, §1, and 866; and no. 28 of the National Statutes for the Catechumenate in the Rite of Christian Ini-

tiation of Adults 

2
Cf. the decision of the N.C.C.B. dated November 14, 1984, in Norms, p. 11; and Guidelines, p. C-9, no. 11 
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Place of Confirmation 
 

 

One’s Own Parish Preferred  Unless his or her proper pastor has given his permis-

sion beforehand, a Catholic is to be confirmed in his or her 

parish church, or in the Cathedral. For a serious reason and 

with the permission of the other pastor, a candidate for con-

firmation may be confirmed during a celebration of the sacra-

ment at some other convenient parish. 
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Record of Confirmation 
 

 

Confirmation Record  A record of confirmation, comprising mention of the 

full name of the person confirmed, including maiden name if 

married,
 1
 his or her parents and sponsor, the bishop or priest 

who administered confirmation, the place of confirmation, the 

date of confirmation, and the date and place of baptism of the 

person confirmed, is to be recorded in a special register main-

tained in the parochial archives. Notice at least of the person 

confirmed, the date of confirmation, and the place of confir-

mation is to be forwarded to the parish of baptism and noted in 

the baptismal record of the confirmed person.
2
 

                                                 
1
It is recommended that the index to the confirmation register include reference to both the maiden and married 

names of a married person who receives the sacrament 

2
Cc. 535, §2, and 895 
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Bination and Trination 
 

 

Weekday Bination  In the Diocese of Baton Rouge, a priest, for a just 

cause, may celebrate the Eucharist twice on a weekday. 

 

Sunday and Other Trination  If pastoral need requires it, a priest may celebrate the 

Eucharist three times on a Sunday and a holy day of obliga-

tion.
1
 In cases of true necessity, priests may celebrate the Eu-

charist three times on a Saturday and the day preceding a holy 

day of obligation. 

                                                 
1
C. 905, §2 
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Preparation for First Reception of the Eucharist 
 

 

Adult Candidates  Adults ordinarily are prepared for first reception of the 

Eucharist within the context of the Rite of Christian Initiation 

of Adults. 

 

Children and Parents  Each parish is to provide catechesis for baptized chil-

dren presented for first reception of the Eucharist, and for their 

parents. Wherever possible this is to be done in a group set-

ting, and adjusted to meet particular pastoral needs (e.g., in 

cases of single-parent homes or handicapped children).
1
 This 

preparation is to be separate from and in addition to the usual 

catechesis offered in Catholic elementary schools and parochi-

al schools of religion.
2
 

                                                 
1
Cf. c. 913, §1; and Guidelines, p. E-8, no. 2 

2
Ibid. 
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Place of First Eucharist 
 

 

Parents’ Parish  Since it is the ultimate responsibility of the pastor, in 

consultation with the parents, to ascertain a child’s readiness 

to begin reception of the Eucharist, unless his or her proper 

pastor has given his permission beforehand, a child is to re-

ceive First Eucharist in the parish church of his or her par-

ents.
1
 

                                                 
1
C. 914 
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Eucharistic Fast 
 

 

Faculty to Dispense  Clerics with legitimate residence and active ministry 

within the Diocese of Baton Rouge may dispense from the 

Eucharistic fast, in particular cases, and for a just reason.
1
 

 

Clerics Excused  The universal law excuses a priest who celebrates the 

Eucharist a second or third time from any Eucharistic fast.
2
 

Similarly, in the Diocese of Baton Rouge, a deacon who on the 

same day exercises his liturgical ministry at a second or third 

Mass may consume some food or drink before receiving the 

Eucharist again even though there is not an hour’s interval. 

                                                 
1
C. 919, §1, mandates a fast, from all food and drink except water and medicine, of at least one hour before re-

ceiving the Eucharist. 

2
C. 919, §2 
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Administration of Holy Communion at Mass 
 

 

Both Species Normative  Every reasonable effort is to be made to ensure that 

Holy Communion is administered under the forms of both 

bread and wine at the celebration of the Eucharist in the Dio-

cese of Baton Rouge,
1
 in accord with liturgical norms.

2
 

 

Posture  In order to facilitate and indeed emphasize the com-

munion procession, the appropriate and usual posture of the 

faithful during the distribution of Holy Communion at Mass in 

the United States is standing.
3
 Pastors, parochial administra-

tors and chaplains are to coordinate liturgical planning in their 

churches and chapels so that this is standard practice for the 

congregation. An individual person who chooses to kneel to 

receive Holy Communion, however, is not for that reason to 

be denied reception of the Blessed Sacrament.
 4
 

                                                 
1
Cf. the decree of Bishop Ott dated February 1, 1985 

2
Cf. the Norms for the Distribution and Reception of Holy Communion Under Both Kinds in the Dioceses of the 

United States of America (U.S.C.C.B., 2002) and the relevant nos. in the General Instruction of the Roman Missal 

3
Cf. the General Instruction of the Roman Missal, no. 160 

4
Cf. the response of the Congregation for Divine Worship and the Discipline of the Sacraments dated July 1, 

2002 (Prot. No. 1322/02/L) 
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Mass Outside of a Church 
 

 

Permission Needed  In the Diocese of Baton Rouge, Masses of obligation 

(i.e., on Sundays or holy days of obligation, and anticipated 

Masses on the days preceding these) may be celebrated out-

side of a church building only with the explicit permission of 

the local Ordinary.
1
 

 

All Souls Exception  An exception to this concerns a public outdoor Mass in 

a cemetery on All Souls’ Day (November 2), the Sunday near-

est it, or even on the solemnity of All Saints (November 1): 

permission is granted to the pastor and parochial vicar for such 

a Eucharistic celebration on the occasion of a solemn visit to 

the cemetery.
2
 

 

Festival Exception  Another exception is automatically granted so that the 

pastor may permit an outdoor Mass once each year on the oc-

casion of the parish’s annual festival, picnic or similar occa-

sion. 

 

Other Exceptions  If retired, ill or convalescing, or on vacation, a priest 

may celebrate Mass privately outside of a church building 

even on Sundays and holy days of obligation. 

 

Weekday Masses  In the Diocese of Baton Rouge, Mass may be celebrat-

ed for the faithful on weekdays outside of a church building 

and even outdoors, provided: 

 

a) that there is a real pastoral need; 

b) the pastor of the local parish has no objection;
3
 and 

c) the occasion is not that of a wedding or a funeral. 

 

In Non-Catholic Church?  In the Diocese of Baton Rouge, Mass may be celebrat-

ed in a non-Catholic church building only with the explicit 

permission of the local Ordinary.
4
 

                                                 
1
C. 932, §1 

2
Cf. the Book of Blessings, nos. 1734-1754; elements from nos. 1418-1439 may also be incorporated 

3
Cf. the decree of Bishop Sullivan dated January 1, 1977 

4
C. 933 
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Time of Masses 
 

 

Anticipated Mass  In the Diocese of Baton Rouge, an anticipated Mass on 

Saturday or the day preceding a holy day of obligation is not 

to begin prior to 4:00 p.m.
1
 

 

Wedding/Funeral Masses  Nuptial or funeral Masses on Saturday or on a day pre-

ceding a holy day of obligation are not to begin later than 3:00 

p.m. 

                                                 
1
C. 1248, §1 



© 2009 Diocese of Baton Rouge 87 2005 Full Reissue 

Eucharistic Processions 
 

 

Permission for Pastor  A pastor may conduct a public procession with the Eu-

charist on the Solemnity of the Body and Blood of Christ or 

other special occasion provided this can be done wholly within 

the proper parochial territory and in a dignified manner.
1
 The 

pastor of a personal parish is to obtain the permission of the 

proper territorial pastor unless the procession takes place en-

tirely on his own church property. 

                                                 
1
C. 944 
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Mass Stipends 
 

 

Amount  In the Diocese of Baton Rouge, the amount of the of-

fering set for the celebration of Mass (i.e., the “stipend”) is 

$5.00.
1
 

 

Stipends go to Parish  Mass stipends ordinarily are placed in the parish ac-

count.
2
 In order for some or all stipends regularly to be given 

over to some other use or destination, the diocesan Finance 

Office is to be informed and the direction of the local Ordinary 

followed. 

 

Subscribed Annually  Long-term (i.e., longer than one year) or perpetual ob-

ligations regarding Mass offerings or intentions are not to be 

accepted without the explicit permission of the local Ordi-

nary.
3
 

 

Publication of Intentions  Intentions joined to a Mass offering may be published, 

posted, or announced publicly unless this is clearly contrary to 

the donor’s wish. 

 

Usual Norm: One Intention  Except as prescribed below, only one offering may be 

accepted for an individual Mass, and one Mass is to be applied 

for each individual offering.
4
 Pastors are reminded that on eve-

ry Sunday and holy day of obligation they must ensure that 

one Mass is celebrated with the sole intention of “For the peo-

ple” and for which no monetary offering whatsoever is accept-

ed for the benefit either of the celebrant or parish funds.
5
 

 

                                                 
1
C. 952, §1, and the decree of Bishop Ott dated January 7, 1986, in the Clergy Bulletin 22/1, p. 2 

2
C. 945, §1, permits a priest to keep Mass stipends, although no more than one per day (c. 951). Should an indi-

vidual priest wish to keep the stipends for the Masses he celebrates, he must: (1) maintain his own proper records for ca-

nonical and tax purposes; (2) inform the appropriate bookkeeper so that his salary, but not any pension payment, is re-

duced by an equal dollar amount; and (3) notify the diocesan Finance Office of his decision to keep stipends 

3
Cc. 953 and 1304, §1 

4
Cf. cc. 948 and 950, and the decree of the Congregation for the Clergy dated February 22, 1991, in AAS 83, pp. 

443-446 

5
C. 534 
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Multiple Intentions  The practice of indiscriminately or usually combining 

multiple intentions and offerings and satisfying these by ap-

plying a single Mass for them all, is not allowed.
1
 Multiple of-

ferings may be accepted for an individual Mass, which will 

then be applied for all of the individual intentions joined to 

these offerings, provided the following conditions have been 

met: 

 

(1) The Chancery is to be informed in writing by the 

pastor of his decision to begin any practice of accepting multi-

ple Mass offerings for an individual Mass celebrated accord-

ing to a “collective” intention;
2
 

(2) The place and time for the celebration of the indi-

vidual Masses having a “collective” intention be established 

and announced in advance; no more than two such Masses per 

week, even on Sundays or holy days of obligation, may be 

celebrated within any given place of worship;
3
 

(3) The policy of accepting multiple Mass offerings be 

announced among and understood by the parishioners;
4
 

(4) Previously-accepted individual offerings must be 

satisfied by the application of individual Masses;
5
 

(5) Multiple offerings thus accepted for an individual 

Mass must be deposited into the parish account;
6
 and 

(6) Persons making inquiry are to be informed of the 

opportunity for each individual offering to be satisfied by the 

application of an individual Mass. If these cannot be fulfilled 

within the parish within the year the pastor is to forward re-

quests and monies to the local Ordinary or to others for ful-

fillment (e.g., to retired priests, chaplains, the Society for the 

Propagation of the Faith, and religious institutes).
7
 

                                                 
1
Cf. the decree of the Congregation of the Clergy dated February 22, 1991, art. 1, §2 

2
Cf. the decree of the Congregation of the Clergy dated February 22, 1991, art. 2, §1 

3
Ibid., art. 2, §2 

4
Ibid., art. 7 

5
Ibid., art. 1 

6
Ibid., art. 3, §2; should an individual (con)celebrant be retaining Mass stipends personally, as previously indi-

cated, the amount of only one Mass stipend is not deposited in the parish account but kept by him (cf. c. 951, §1, and §1 of 

the aforementioned art. 3) 

7
Ibid., art. 5; note that the decree specifically forbids Mass intentions for the dead given on the occasion of the 

Commemoration of All the Faithful Departed (i.e., “purgatorial” offerings) to be combined together 
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Opportunities for the Sacrament of Penance 
 

 

Individual Confessions  Parishes are to schedule ample opportunity each week 

for the faithful to celebrate the Sacrament of Penance.
1
 In 

practice, no less than two hours each week is to be provided in 

each parish (e.g., on Saturday and prior to weekday Mass) dur-

ing which a priest will be available for sacramental reconcilia-

tion and related advice or counsel. 

 

Penance Services  Parishes should schedule communal celebrations of the 

Sacrament of Penance, with individual confession and absolu-

tion, at least during the seasons of Advent and Lent.
2
 

 

No General Absolution  Outside of an imminent danger of death,
3
 the condi-

tions required for the communal celebration of the Sacrament 

of Penance with general confession and absolution are not pre-

sent within the Diocese of Baton Rouge. Thus, “general abso-

lution” is never to be offered within the diocese, even on the 

occasions of “penance services” or during the seasons of Ad-

vent and Lent.
4
 

                                                 
1
Cf. cc. 960 and 986; and the Rite of Penance, nos. 13 and 15-21 

2
Cf. c. 960; the Rite of Penance, nos. 13 and 22-30; and Guidelines, p. R-12, no. 8 

3
C. 961, §1, 1° 

4
C. 961, §1, 2°, and §2; the Rite of Penance, nos. 31-35; and the judgment of the N.C.C.B. on June 27, 1988, that 

the “long time” of sacramental deprivation mentioned in c. 961, §1, 2°, is “one month,” in Norms, p. 12 
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Preparation for First Reception of Penance 
 

 

Adult Candidates  Adults ordinarily are prepared for first reception of the 

sacrament of penance within the context of the Rite of Chris-

tian Initiation of Adults. Unbaptized converts (i.e., catechu-

mens in the strict sense) of course never celebrate the sacra-

ment of penance prior to baptism; candidates for full commun-

ion who have been previously baptized are to celebrate sacra-

mental reconciliation prior to their profession of faith, confir-

mation, and admission to the Eucharist.
1
 

 

Children and Parents  Each parish is to provide prior catechesis in the sacra-

ment of penance for children presented for first reception of 

the Eucharist, and for their parents. Where possible this is to 

be done in a group setting, and adjusted to meet particular pas-

toral needs (e.g., in cases of single-parent homes and handi-

capped children).
2
 The preparation should be separate from 

and in addition to the usual catechesis offered in Catholic ele-

mentary schools and parochial schools of religion.
3
 

                                                 
1
Cf. no. 27 of the National Statutes for the Catechumenate in the Rite of Christian Initiation of Adults 

2
Cf. c. 914; and Guidelines, p. R-12, no. 1 

3
Ibid. 
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Place of Celebration of the Sacrament of Penance 
 

 

Reconciliation Room  In each parish church there is to be at least one place 

designed for the celebration of the sacrament of penance. A 

setting is to be provided for the penitent to confess his or her 

sins in an informal face-to-face exchange with the priest, as 

well as for anonymous confession, as the penitent may 

choose.
1
 

 

Anonymity in Confession  In communal celebrations of sacramental penance, 

with individual confession and absolution, it is not necessary 

that every confessor’s station provide for anonymous confes-

sion; however, an appropriate number of stations (and always 

at least one of them) must provide the opportunity for ano-

nymity to the penitent.
2
 

 

Choice of Setting  It is the confessor, not the penitent, who has the final 

say in determining how and where a sacramental confession is 

to be celebrated. In particular, a penitent may not demand a 

“face-to-face” encounter if the confessor wishes to be separat-

ed from the penitent by a “fixed grille.”
3
 

                                                 
1
Cf. the Bishops’ Committee on the Liturgy Newsletter 10/12 (December 1974), p. 2; and the complementary 

Norm issued by the U.S.C.C.B. relative to c. 964, §2: Place of the Celebration of the Sacrament of Reconciliation (De-

cember 1, 2000) 

2
C. 964, §§2-3 

3
Cf. the Authentic Interpretation of c. 964, §2 by the Pontifical Council for the Interpretation of Legislative Texts 

dated July 7, 1998 (AAS 90 [1998], p. 711) 
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Minister of the Sacrament of Penance 
 

 

Secular Priests’ Faculty  Secular priests incardinated into the Diocese of Baton 

Rouge who are legitimately engaged in the active ministry, or 

who are on a “health leave” or who are retired with the bish-

op’s approval, and secular priests incardinated elsewhere who 

have legitimate residence and exercise active ministry within 

the Diocese of Baton Rouge, possess the faculty to absolve the 

faithful who approach them in the Sacrament of Penance.
1
 

Successful completion of the usual, approved seminary course 

of instruction is deemed sufficient and suitable preparation for 

a confessor.
2
 

 

Religious Priests’ Faculty  Priests who are members of religious institutes and 

who with the permission of their major superior have domicile 

within the Diocese of Baton Rouge likewise possess the facul-

ty to absolve the faithful who approach them in the Sacrament 

of Penance.
3
 The above-mentioned faculties exist cumulative-

ly with any faculty possessed by reason of an office.
4
 

 

Scope of the Faculty  Please note that this faculty to absolve granted by the 

Bishop of Baton Rouge is a universal one, and may be exer-

cised everywhere in the world, unless in a particular case the 

local Ordinary restricts its exercise.
5
 

 

Inactive Priests  Priests who are under any sort of censure or who are 

on any kind of “leave of absence,” whether approved or unap-

proved in this by their own bishop or major superior, except-

ing only “health leave” identified as such by the proper bishop 

or major superior, are not given and are prohibited the use of 

any faculty to absolve sins, except in situations wherein the 

penitent is in danger of death.
6
 

                                                 
1
Cc. 966, §1; 967, §2; 969, §1; and 972-973 

2
C. 970 

3
C. 966, §1; 967, §2; and 972-973 

4
C. 968 

5
C. 967, §2 

6
C. 976 
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Custody of the Oil of the Sick 
 

 

Place of Reservation  Priests may reserve the oil of the sick outside of an 

ambry, and even in a locked automobile, in a suitable vessel.
1
 

                                                 
1
Cc. 847, §2, and 1003, §3; and the decree Pientissima Mater Ecclesia of the Sacred Congregation of Rites dated 

March 4, 1965, in AAS 57, p. 409 
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Formation for Holy Orders 
 

 

Priestly Formation  Those who aspire to the presbyterate of the Diocese of 

Baton Rouge are to be formed in accord with the Basic Pro-

gram for Priestly Formation
1
 and the Program of Priestly 

Formation,
2
 as well as other pertinent norms. 

 

Diaconal Formation  Those who aspire to the permanent diaconate of the 

Diocese of Baton Rouge are to be formed in accord with the 

particular program of formation established by the bishop ac-

cording to the National Directory for the Formation, Ministry, 

and Life of Permanent Deacons in the United States.
3
 A usual 

pre-requisite for entrance into the diaconal formation program 

is prior satisfactory participation in the Religious Studies Insti-

tute.
4
 

                                                 
1
Congregation for Catholic Education, 2nd ed., January 6, 1980 

2
U.S.C.C.B. (Washington, DC, 4th ed., 1992) 

3
U.S.C.C.B. (Washington, DC, 3rd ed. 2004) 

4
Contact the Office of Christian Formation for details 
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Preparation for Marriage 
 

 

Mandatory Preparation  Prenuptial preparation is required for all persons re-

questing matrimony.
1
 Regarding the substance and ordering of 

this prenuptial preparation, the current Marriage Preparation 

Policy for the Province of New Orleans
2
 is mandated as nor-

mative within the Diocese of Baton Rouge, with two particular 

items noted: 

 

Six Month Preparation  (1) The minimum preparation period prior to the wed-

ding, during which time the assessment of readiness for mar-

riage takes place, is specified as six months.
3
 A cleric may 

waive up to one month of this preparation time; in order for 

more than one month of this preparation period to be waived, 

the local dean is to be approached. On his own authority he 

may waive a second month of this preparation time.
4
 In the 

event a waiver of more than two months is sought, the local 

dean still must be consulted first and then the recommenda-

tions of him, the local pastor, and the person preparing the 

couple for marriage are to be forwarded along with the en-

gaged couple’s written request for any further waiver to the 

local Ordinary.
5
 

 

                                                 
1
Cf. cc. 1063, 1°-2°, 1064, 1066, and 1070; and the complementary norm issued by the U.S.C.C.B. relative to c. 

1067: The Investigation of Freedom to Marry (December 1, 2000) 

2
3nd ed. revised, 2008, available at http://www.diobr.org/documents/2008_pmpg_dbr.pdf. 

3
Cf. the original decree of Bishop Ott dated February 27, 1989, in the Clergy Bulletin 25/8, p. 19, now modified 

by the decree of Bishop Muench dated October 17, 2005 

4
Cf. this Pagella, pp. 57ff. 

5
The engaged couple’s request must contain their clear reasons for requesting a waiver of the waiting period; 

similarly, the recommendations of the dean and other minister(s) must also clearly state the reasons why a waiver seems 

warranted 

http://www.diobr.org/documents/2008_pmpg_dbr.pdf
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Catholic/Episcopalian  (2) When a Catholic proposes marriage with a member 

of the Episcopal church (PECUSA) within the State of Louisi-

ana, a single and even at times joint prenuptial preparation of-

fered by ministers of both churches for the most part may re-

place the usual Catholic prenuptial process. The proper Catho-

lic permission for the “mixed religion” marriage (and dispen-

sation from the canonical form, if needed) is required in any 

case. The Catholic Prenuptial Investigation Form is complet-

ed, and the marriage is to be recorded in the appropriate Cath-

olic marital register(s) as well.
1
 

 

Banns Not Required  There is no longer any requirement in universal or par-

ticular law to publish, announce, or post banns of marriage.
2
 

 

Prior Invalid Unions  When someone who proposes marriage has previously 

attempted a marriage, even one that apparently lacked the re-

quired Catholic canonical form, in the Diocese of Baton 

Rouge the determination of his or her freedom to marry is to 

be entrusted to the Diocesan Tribunal, within which the judi-

cial vicar possesses all appropriate judicial and delegated au-

thority.
3
 

                                                 
1
Cf. the agreement between the Catholic and Episcopal bishops of the State of Louisiana, revision dated January 

19, 1993; available online at http://www.diobr.org/documents/1993_rc-ep_marr.pdf 

2
C. 1067 

3
Without prejudice to the decision of the Pontifical Commission for the Authentic Interpretation of the Code of 

Canon Law in AAS 76 (1984), p. 747, and art. 5, §3 of the Instruction Dignitas connubii of the Pontifical Council for Leg-

islative texts issued January 25, 2005, this is done to ensure the proper disposition of all canonical norms; cf. the decree of 

Bishop Ott dated August 10, 1987, in the Clergy Bulletin 23/32, p. 58 

http://www.diobr.org/documents/1993_rc-ep_marr.pdf
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Special Situations of Marriage 
 

 

Ongoing Obligations  Provided the proper prenuptial preparation has taken 

place and the couple is properly assessed as free to marry and 

prepared for marriage, clerics in the Diocese of Baton Rouge 

may assist at a marriage involving one who is bound by natu-

ral obligations toward another party or toward children arising 

from a prior union (e.g., a party who owes alimony or child 

support to a previous spouse).
1
 

 

Special Situations  Clerics may not assist at the following types of mar-

riage without additional permission of the local Ordinary:
2
 

 

(1) a marriage between two transients (vagi);
3
 

(2) a marriage which cannot be celebrated in accord 

with the norm of civil law; 

(3) a marriage involving a person who has notoriously 

rejected the Catholic faith, even if the usual prescriptions re-

garding a “mixed marriage”
4
 are observed; 

(4) a marriage of an excommunicated or interdicted 

person;
5
 

(5) a marriage of a minor (under 18 years of age) when 

the parents are unaware of or reasonably opposed to it; 

(6) a marriage to be entered by means of a proxy;
6
 

(7) a marriage subject to a past or present condition;
7
  

(8) a marriage involving a person who has been pro-

hibited from marriage by a decision of a Tribunal when said 

prohibition has not yet been lifted;
8
 and 

                                                 
1
C. 1071, §1, 3° 

2
C. 1071, §1, 1°-2° and 4°-7°, and 1102, §§2-3 

3
Cc. 100 and 1115 

4
C. 1125 

5
Cc. 1331, §1, 2°, and 1332 

6
C. 1105 

7
C. 1102, §§2-3 

8
Cf. the Instruction Dignitas connubii of the Pontifical Council for Legislative Texts dated January 25, 2005, 

arts. 251 and 301 
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(9) a “commitment ceremony” between two persons of 

the same gender, even if such is permitted in civil law.
1
 

 

In other unusual circumstances or in any case of doubt 

the Chancery office is to be consulted. 

                                                 
1
Cf. Congregation for the Doctrine of the Faith, “Considerations regarding Proposals to give Legal Recognition 

to Unions between Homosexual Persons,” June 3, 2003, no. 11. 
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Dispensation in Emergency Situations 
 

 

Chancery to be Notified  When a cleric dispenses from any impediment(s) to 

marriage in an emergency situation envisioned in cc. 1079, §2, 

and 1080,
1
 he is to immediately notify the Chancery.

2
 

                                                 
1
In general, when the local Ordinary cannot be reached in person or in writing, every impediment to marriage of 

ecclesiastical law except that of priestly celibacy (cc. 1078, §2, 1°, and 1087-1088) may be dispensed by the pastor or 

Catholic officiant, e.g., disparity of cult and collateral consanguinity in the third and fourth degrees 

2
C. 1081 
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Assistance at Marriage 
 

 

Territorial Pastors  Territorial pastors, by virtue of the universal law, valid-

ly assist at marriage within their territories. They may also 

delegate the faculty to assist at marriage within their territo-

ries.
1
 

 

Personal Pastors  Personal pastors, also by grant of the universal law, 

validly assist at marriage involving at least one of their sub-

jects, and may similarly delegate the faculty to do so.
2
 In the 

Diocese of Baton Rouge, personal pastors are delegated the 

faculty to assist at marriage validly within the territorial parish 

in which their parish church and chapels are located, and to 

subdelegate this faculty in individual cases.
3
 

 

Chaplains  The chaplains at St. Joseph Chapel on the campus of 

Southern University in Baton Rouge, at St. Albert the Great 

Chapel on the campus of Southeastern Louisiana University in 

Hammond, and at St. Augustine Chapel at Louisiana State 

Penitentiary at Angola are delegated the faculty to assist at 

marriage validly within the territorial parishes in which their 

chapels are located, and to subdelegate this faculty in individ-

ual cases.
4
 

 

Parochial vicars  By virtue of a general delegation within the Diocese of 

Baton Rouge, parochial vicars of territorial parishes validly 

assist at marriage within the territory of the parish(es) to 

which they are assigned. By a similar general delegation, pa-

rochial vicars of personal parishes validly assist at marriage 

involving at least one of their subjects and validly assist at 

marriage within the territorial parish in which their parish 

church and chapels are located.
5
 Parochial vicars of either kind 

may subdelegate the faculties possessed in individual cases. 

 

                                                 
1
C. 1108, §1 

2
C. 1110 

3
C. 1111 

4
Ibid. 

5
Ibid. 
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All Other Clerics  Priests who are not assigned as parochial vicars and all 

deacons do not possess any general delegation of faculties for 

marriage, and must obtain this from the local Ordinary, one of 

the chancellors (who are ex officio delegated to provide this), 

or the proper pastor or parochial vicar for each marriage. 

 

Refusals to be Respected  Without the explicit permission of the local Ordinary, 

no cleric may officiate at the marriage of a couple when an-

other cleric has assessed them as not ready for marriage and so 

has refused to officiate at the proposed wedding.
1
 

 

Appeal of Refusal  In the event an engaged couple wishes to appeal a cler-

ic’s refusal to officiate at their proposed wedding, the local 

dean is to be consulted first and then the recommendations of 

him, of the local pastor, and of the person(s) preparing the 

couple for marriage are to be forwarded along with the en-

gaged couple’s written appeal to the local Ordinary.
2
 

 

Laity May Not Officiate  No permission from the Holy See has been obtained 

permitting any layperson to officiate at Catholic weddings 

within the Diocese of Baton Rouge.
3
 

                                                 
1
Cf. the decree of Bishop Sullivan dated July 1, 1978 

2
The engaged couple’s request must contain their clear reasons for appealing the decision of the priest or deacon; 

similarly, the recommendations of the dean and other minister(s) must also clearly state their recommendation(s) that the 

appeal either be granted or refused, and the reasons for this 

3
Cf. c. 1112 and the recommendation of the N.C.C.B. dated November 14, 1989, in Norms, p. 15 



© 2009 Diocese of Baton Rouge 103 2005 Full Reissue 

Time of Weddings 
 

 

Sunday/Saturday Evening  In the Diocese of Baton Rouge, weddings and convali-

dations are not permitted on Sunday or on holy days of obliga-

tion.
1
 Neither are these, even without the nuptial Mass, permit-

ted after 3:00 p.m. on Saturday or days preceding holy days of 

obligation.
2
 

 

Weddings on other weekdays must be scheduled to 

begin no later than 8:00 p.m.
3
 

 

Advent and Lent  There is no diocesan norm prohibiting marriage during 

Advent or Lent, but where weddings are scheduled in these 

times the couple should be advised to take into consideration 

the special nature of these liturgical seasons.
4
 In practice, the 

décor and liturgical arrangements determined by the pastor 

during these seasons especially take priority over the envi-

ronment desired by the couple for the wedding. 

 

Ritual Texts  Please note that the readings and other texts of the Rit-

ual Mass for marriage may not be used on solemnities, on 

days within the octave of Easter and on All Souls’ Day, among 

others. Weddings that take place at Mass on these days will 

use the proper texts for the day.
5
 

                                                 
1
Cf. the decree of Bishop Ott dated March 7, 1986 

2
Cf. the decree of Bishop Ott dated February 27, 1989, in the Clergy Bulletin 25/8, p. 19 

3
Cf. the decree of Bishop Sullivan dated July 1, 1978 

4
Cf. the Rite of Marriage, no. 11 

5
Cf. GIRM, no. 330 
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Place of Marriage 
 

 

Church Building Required  In the Diocese of Baton Rouge, weddings are usually 

to be celebrated in the parish church where either of the parties 

has a domicile, quasi-domicile, or month-long residence. With 

the permission of the pastor(s) of the parties and of the place 

of the proposed wedding, a wedding may take place in some 

other parish church.
1
 With the additional permission of the 

proper religious superior, a wedding may take place in a chap-

el attached to a religious house. With the additional permission 

of the proper chaplain, a wedding may take place at St. Joseph 

Chapel on the campus of Southern University in Baton Rouge, 

at St. Albert the Great Chapel on the campus of Southeastern 

Louisiana University in Hammond, and at St. Augustine 

Chapel and the Interfaith Chapel at Louisiana State Peniten-

tiary at Angola. 

 

Prohibited Elsewhere  In the Diocese of Baton Rouge, weddings may not be 

celebrated out-of-doors, under tents, in commercial halls, sec-

ular facilities (e.g., country clubs and antebellum mansions), 

or private homes.
2
 Furthermore, a dispensation from the Cath-

olic canonical form granted within the Diocese of Baton 

Rouge typically contains a provision, for its validity, that the 

“mixed marriage” take place “in a building habitually used for 

worship by a non-Catholic ecclesial community.”
3
 

 

“Mixed Marriages”  With the prior permission of the local Ordinary, the 

non-Catholic rector or minister, and the Catholic pastor of the 

territorial parish in which the proposed wedding is planned, a 

cleric may officiate at a wedding in a non-Catholic church 

building, using the proper Catholic canonical form.
4
 Note that 

a non-Catholic minister may not officiate at a wedding involv-

ing at least one Catholic party within a Catholic church build-

ing, even should a dispensation from the Catholic canonical 

                                                 
1
Cc. 1115 and 1118 

2
Cf. the decree of Bishop Sullivan dated January 1, 1977 

3
Cf. the decree of Bishop Ott dated February 27, 1989, in the Clergy Bulletin 25/8, p. 19 

4
Cf. the decree of Bishop Sullivan dated January 1, 1977 
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form be granted in error;
1
 instead, he or she should participate 

in the Catholic ritual as permitted.
2
 

 

Non-Catholic Weddings  Permissions of both the local Ordinary and of the 

Catholic pastor are needed for a non-Catholic minister to offi-

ciate at a wedding involving two non-Catholics inside a 

Catholic church building. Permission will not be given for a 

wedding impeded by a prior bond. 

                                                 
1
Cf. the ruling of the Congregation for the Doctrine of the Faith dated September 3, 1968 (Prot. 3218/68m), in 

CLD 7, pp. 764-765 

2
Cf. the Particular Norms on Mixed Marriage of the N.C.C.B. dated November 16, 1970, again ratified on Octo-

ber 21, 1983, in Norms, pp. 16-17 and 40-45, and the diocesan Ecumenical Directives (1980), no. 39 
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Mixed Marriage 
 

 

“Mixed Marriage” Faculties  Clerics with legitimate residence and active ministry 

within the Diocese of Baton Rouge are delegated the general 

faculty to grant permission for a “mixed marriage” between a 

Catholic and a baptized non-Catholic,
1
 and to grant the dis-

pensation from Disparity of Cult for a “mixed marriage” be-

tween a Catholic and a non-baptized person,
2
 provided the 

usual conditions are fulfilled: 

 

(1) there is a just cause; 

(2) the Catholic party declares that he or she is pre-

pared to remove dangers of falling away from the faith and 

makes a sincere promise to do all in his or her power to have 

all the children baptized and brought up in the Catholic 

Church; 

(3) the non-Catholic is fully informed at an appropriate 

time of these promises which the Catholic party must make;
3
 

and 

(4) both parties are instructed in the course of proper 

prenuptial preparation on the essential ends and properties of 

marriage, and do not exclude them.
4
 

 

Copy Filed with Chancery  When a cleric grants such permission for a “mixed 

marriage” or dispenses from the impediment of Disparity of 

Cult, he is to file a copy of the rescript of this permission or 

dispensation with the Chancery.
5
 

 

                                                 
1
C. 1124 

2
C. 1086, §2 

3
Cf. the Particular Norms on Mixed Marriage of the N.C.C.B. dated November 16, 1970, again ratified on Octo-

ber 21, 1983, in Norms, pp. 16 and 40-45; and nos. 150-151 of the Directory for the Applications of Principles and Norms 

on Ecumenism, issued by the Pontifical Council for Promoting Christian Unity on March 25, 1993 

4
Cc. 1125-1126 

5
Dispensations from other impediments to marriage are requested through the Chancery 
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Special “Mixed Marriages”  Note that a marriage proposed between a Catholic and 

someone who has defected from the Catholic faith is to be 

treated as a “mixed marriage,” i.e., needing the above men-

tioned permission after these conditions are fulfilled.
1
 So too 

are marriages proposed between a Catholic and a catechumen, 

or between a catechumen and another non-Catholic who does 

not wish to join the Catholic Church. 

 

Mass at “Mixed Marriage”  The celebration of a “mixed marriage” most appropri-

ately takes place at a non-Eucharistic ceremony, and this is to 

be urged. Still, in order to provide for special situations, 

priests with legitimate residence and active ministry within the 

Diocese of Baton Rouge are delegated the general faculty to 

permit, for a serious reason, a “mixed marriage” between a 

Catholic and a baptized non-Catholic to take place at a nuptial 

Mass.
2
 Moreover, these priests are also delegated the general 

faculty to dispense from the liturgical law so that, for a grave 

reason, a “mixed marriage” between a Catholic and a non-

baptized person may similarly take place at a nuptial Mass.
3
 

 

If any sort of “mixed marriage” is celebrated at a nup-

tial Mass, it is not permitted for the non-Catholic party, even if 

a catechumen, to receive the Eucharist.
4
 

                                                 
1
Cc. 1071, §1, 4° and §2, and 1117 

2
Rite of Marriage, no. 8 

3
Ibid.; note that in this case the texts of nos. 58-65 of the Rite of Marriage must replace nos. 23-28 and 33-34 as 

appropriate 

4
C. 844, §§3-4 and nos. 125, 129-131, and 159-160 of the aforementioned Directory; cf. also no. 10 of the Na-

tional Statutes for the Catechumenate in the Rite of Christian Initiation of Adults 
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Civil Law Requirements for Officiants 
 

 

State Registration  Louisiana law requires a cleric, before he may officiate 

lawfully at marriage in the State, to register with the Clerk of 

the State District Court in at least one civil parish. Once regis-

tered in this way, the cleric may officiate at marriages 

throughout the State.
1
 

 

However, a cleric is not to serve as a merely civil offi-

ciant at a wedding.
2
 

                                                 
1
Cf. L.R.S. 9:202 (1987) 

2
Cf. c. 285, §3, and the reply of the Congregation for the Doctrine of the Faith dated July 25, 1917 in CLD 2, p. 

333; RR 1987, pp. 128-133; and RR 1988, pp. 97-100; note that a cleric may officiate at a wedding in which at least one 

party is a catechumen: cf. no. 10 of the National Statutes for the Catechumenate in the Rite of Christian Initiation of 

Adults 
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Separation of Spouses 
 

 

Permission Granted  Clerics are delegated the faculties to allow the separa-

tion of spouses from common conjugal life and to permit such 

matters to be referred to the civil forum.
1
 

                                                 
1
Cc. 1152-1154 and 1692 
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Convalidation of Marriage 
 

 

Cautionary Period  If a couple, one of whom at least is Catholic, attempts 

marriage in the merely civil forum or otherwise contrary to the 

laws of the Church, civil union, the six months of preparation 

is permitted to begin only after a period of at least six months 

first has elapsed since the attempted marriage. Thus, apart 

from a danger of death, a convalidation cannot take place until 

at least a year has elapsed since the invalid attempt at mar-

riage.
1
 Participation in a suitable preparation, supervised by 

the pastor or officiant and adapted by him to the unique cir-

cumstances of the couple, still is also required prior to any 

convalidation.
2
 

                                                 
1
Cf. the decree of Bishop Sullivan dated July 1, 1978 

2
Cf. cc. 1063, 1156, and 1160, and the provincial Marriage Preparation Policy 
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Marriage Records 
 

 

Contents of Register  Without delay, the following are to be entered into the 

marriage register of the parish wherein the wedding or conval-

idation took place:
1
 

 

 the full names of the spouses, utilizing always the 

maiden name of the woman 

 the name of the officiant 

 the names of the two official witnesses to the wedding
2
 

 the place and date of the wedding 

 details of any dispensation(s) granted for the union
3
 or 

other pertinent notation 

 

Notations  The following are to be noted in the entry for a mar-

riage record in the parochial register: permission or dispensa-

tion received from impediments; any decree of invalidity or 

dissolution; any restrictions on future marriage, and any de-

cree removing such a restriction; and any other notation or-

dered by legitimate ecclesiastical authority. Whenever a re-

script is involved, the name of the diocese, congregation, or 

tribunal, etc., which issues the rescript shall be noted, together 

with the date and the protocol number if one is provided. 

 

Permanent Prenuptial File  In addition to the information entered into the marriage 

register, a permanent file is to be kept for every wedding, con-

validation, and sanation in the parochial archives. In this file is 

to be preserved the entire documentation obtained during the 

prenuptial preparation, including the Prenuptial Investigation 

Form, any rescripts of dispensations or decrees of invalidity 

obtained, any certificates of freedom and/or intent, a copy of 

any evaluative instrument and its results (e.g., FOCCUS, the 

Pre-Marital Inventory, and PREPARE/ENRICH), and written 

record of any recommendations or estimations of marital read-

iness at the time of the wedding on the part of the pastor, offi-

ciant, or other minister. A copy of the civil marriage license 

and/or certificate is appropriately included, especially in the 

case of a convalidation or sanation. 

                                                 
1
C. 1121, §1 

2
C. 1108, §1; the witnesses need not be Catholic or even baptized, but must be physically present at the wedding, 

have the use of reason, and be able to comprehend what is happening at the service 

3
Usually referenced by name, date, issuing authority, and by protocol number if there is one 
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Duplicate Prenuptial File  In the case of a marriage contracted with a dispensa-

tion from the Catholic canonical form, this record and file is to 

be kept both at the Chancery of the Ordinary who granted the 

dispensation and in the archives of the parish wherein the pre-

nuptial preparation was organized. It must also contain the 

name and title of the non-Catholic officiant and the name of 

the Catholic priest or deacon if one was present at the wed-

ding. 

 

Clerical Responsibility  It is the responsibility of the priest or deacon who offi-

ciated at the wedding, or if the couple was married with a dis-

pensation from the Catholic canonical form supervised the 

prenuptial preparation, to see to it that all records are properly 

obtained and filed,
1
 and that the proper notations regarding the 

marriage are made in a Catholic spouse’s baptismal record.
2
 

                                                 
1
C. 1121, §3 

2
C. 1122 
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Place of Funerals 
 

 

Mass Always in Church  In the Diocese of Baton Rouge, a funeral Mass may 

not be celebrated outside of a parish church or chapel, e.g., not 

in a funeral home or even in a funeral home’s chapel or ceme-

tery chapel, without the explicit prior permission of the local 

Ordinary.
1
 

 

Memorial Mass  When a funeral is celebrated without Mass (e.g., when 

the family wishes to celebrate all of the funeral rites at the fu-

neral home and/or place of committal) the possibility of cele-

brating a memorial Mass for the deceased at some later, ap-

propriate time is recommended and is to be proposed.
2
 

                                                 
1
Cf. c. 1177, §§1-2; the Order of Christian Funerals, no. 155; and the decree of Bishop Tracy dated December 8, 

1968 

2
Cf. the Order of Christian Funerals, no. 128 
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Time of Funerals 
 

 

Never on Sunday/Holy Day  The funeral liturgy, even without Mass, is not to be 

conducted in the Diocese of Baton Rouge on Sundays or holy 

days of obligation.
1
 Only funeral vigil services are permitted 

on these days.
2
 

                                                 
1
Cf. the decree of Bishop Tracy dated December 8, 1968 

2
Cf. the Order of Christian Funerals, nos. 45, 51-127, and 243-263 
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Funeral Rites for Unbaptized Children 
 

 

Permission Granted  Clerics are granted the faculty to permit ecclesiastical 

funeral rites, including a funeral Mass, for an unbaptized 

child, on request, if the parents had desired baptism for the 

child.
1
 

                                                 
1
C. 1183, §2, and the Order of Christian Funerals, nos. 18 and 237 
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Funeral Rites for Non-Catholics 
 

 

For Catechumens  Catechumens who die are to be accorded ecclesiastical 

funeral rites, including the celebration of the Eucharist.
1
 The 

sentiments of their surviving family members, who may not be 

Catholic, are to be considered in a pastoral spirit. 

 

For Non-Catholics  Clerics are granted the faculty to permit ecclesiastical 

funeral rites, including a funeral Mass, for a baptized non-

Catholic unless this would have been contrary to the will of 

the deceased and provided that his or her own minister is not 

available.
2
 

 

Non-Catholic Funerals  Clerics may take part in non-Catholic funeral rites as 

appropriate, but always with at least the implicit permission of 

both the family of the deceased and the non-Catholic minis-

ter.
3
 

                                                 
1
C. 1183, §1, and no. 9 of the National Statutes for the Catechumenate in the Rite of Christian Initiation of 

Adults 

2
C. 1183, §3; the Order of Christian Funerals, no. 18, and the decree of Bishop Sullivan dated December 12, 

1980, no. 52-b 

3
Cf. the decree of Bishop Sullivan dated January 1, 1977 
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Funeral Rites for Suicide Victims 
 

 

Permission Granted  Clerics are granted the faculty to permit ecclesiastical 

funeral rites, including a funeral Mass, for a person who died 

by suicide, provided there is a just cause to presume that the 

deceased did not realize the seriousness of his or her action.
1
 

The family of the deceased is to be consulted as part of the de-

cision-making process. 

                                                 
1
C. 1184, §2, and the Order of Christian Funerals, no. 397, selections 44 and 45 
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Cremation 
 

 

Rites Permitted  Funeral rites are now permitted for deceased persons 

whose bodies have been cremated, provided these did not 

choose cremation for reasons opposed to the Christian faith.
1
 

 

Funeral Mass Permitted  A funeral Mass may be celebrated with the cremated 

remains present before these cremated remains are entombed 

or interred. Alternatively, a funeral Mass without the cremated 

remains present may be celebrated at any convenient time. The 

appropriate supplementary texts to the Rite of Committal with 

Final Commendation are used in these cases.
2
 

 

Disposition of Remains  In the Diocese of Baton Rouge it is highly recom-

mended that cremated remains of the dead be buried or in-

terred in a suitable grave or crypt in a cemetery. In any and 

every case unsuitable or irreverent treatment and/or storage of 

cremated human remains is to be discouraged. 

                                                 
1
Cc. 1176, §3, and 1184, §1, 2°, and the Order of Christian Funerals, no. 19 

2
Cf. the Order of Christian Funerals, nos. 224-233 and 327-336 as well as the appropriate supplement; all texts 

are to be adapted in a suitable way by the minister when reference to the cremated remains is made; cf. the letter from the 

Congregation for Divine Worship and the Discipline of the Sacraments dated March 21, 1997 (BCLN 33 [1997], pp. 13-

15) 
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Dispensation from Private Vows and Promissory Oaths 
 

 

Permission Granted  Clerics are granted the faculty to suspend, dispense, or 

commute a private vow or promissory oath made by any 

member of the faithful having domicile within the Diocese of 

Baton Rouge, provided there is no harm to any rights acquired 

by others.
1
 

                                                 
1
Cc. 1195, 1196, 1°, 1197, and 1203 
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Liturgical Buildings and Renovations 
 

 

Bishop Must Permit  No liturgical space, especially a church, oratory, chap-

el, or shrine, is to be constructed or substantially renovated 

without the explicit written consent of the diocesan bishop.
1
 

 

Mandatory Consultation  In addition to observing all diocesan building regula-

tions, when seeking to build or significantly renovate any li-

turgical space, a pastor is obliged to submit the plans for such 

construction or renovation to the diocesan Liturgy, Art, and 

Music Board, which in turn makes recommendations to the 

bishop concerning the matter.
2
 Note that these plans must be 

submitted on two occasions: prior to the finalization of the 

schematic designs and again upon finalization of the construc-

tion documents. 

 

Recommended Consultation  The pastor is strongly urged to consult with the dioce-

san Liturgy, Art, and Music Board in developing even prelimi-

nary concepts and designs for new liturgical construction and 

renovation of existing worship space.
3
 In fact, ongoing consul-

tation of the Board by the pastor, architect, artists, and paro-

chial building committee is welcome. 

                                                 
1
Cc. 1215, 1224, 1226, 1230, and 1232 

2
C. 1216 and the decree of Bishop Sullivan dated July 1, 1982; note that the diocesan building regulations (cf. 

pp. 171ff. in this Pagella) require that the diocesan Liturgy, Art, and Music Board review the design plans; the diocesan 

Liturgy, Art, and Music Board serves as the “diocesan liturgical commission” mandated by Sacrosanctum Concilium (the 

Constitution on the Sacred Liturgy) promulgated December 4, 1963 by the Second Vatican Council 

3
The diocesan Office of Worship has prepared a written guide, Preparing for a New Church or Church Renova-

tions: Some Liturgical Considerations (2001), and notes that the document Built of Living Stones: Art, Architecture and 

Worship (Washington, U.S.C.C.B., 2000) is an excellent resource 
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Construction of Cemeteries and Mausolea 
 

 

Bishop Must Permit  No new cemetery is to be established by any parish 

without the explicit written consent of the bishop. Similarly, 

no new mausoleum, even within an existing cemetery, is to be 

constructed without this consent.
1
 Furthermore, no cemetery 

or mausoleum is to be expanded without this consent. In gen-

eral the establishment of cemeteries or other structures involv-

ing perpetual care is discouraged. 

 

Norms for Mausolea  In the event construction of a mausoleum is approved, 

it nonetheless is understood that: 

 

(1) All usual diocesan regulations will be observed in 

the fund-raising and construction. Special requirements in 

each case may be imposed by the local Ordinary. 

(2) (a) In each phase of construction, a parish may pur-

chase up to 20% of the unsold mausoleum crypts from the 

construction company for resale, provided the funds received 

from the construction company will cover the cost of the un-

sold crypts as well as the 10% of gross sales receipts that must 

be deposited into the “Mausoleum Trust Fund.”
2
 No parish 

funds may be expended to purchase unsold crypts. 

(2) (b) The sales price for the unsold crypts must be set 

at the time of purchase and must be no more than 5% above 

the pre-construction sales price. 

(2) (c) A parish must designate one person (Cemetery 

Committee Chairman, secretary, sexton, or other person) to 

handle all crypt sales, maintain accurate records and use a 

standard contract form. No financing by the parish is permit-

ted. The purchaser must pay the full price at the time of pur-

chase. 

(3) (a) Upon construction of a mausoleum, 10% of the 

gross sales receipts must be deposited into a “Mausoleum 

Trust Fund” with the Diocese of Baton Rouge Deposit and 

Loan fund. The additional funds received from the construc-

tion company, plus the interest gained from the “Mausoleum 

Trust Fund,” must be deposited into a “Mausoleum Operations 

Fund” with the Deposit and Loan fund of the Diocese of Baton 

                                                 
1
C. 1243 and the decree of Bishop Tracy dated July 11, 1966, in the Clergy Bulletin 2/36, pp. 104-105 

2
Cf. (3) (a) below 
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Rouge. This “Mausoleum Operations Fund” is mandated at the 

following levels: 

 

$ 50,000.00 for up to 100 crypts, 

$ 75,000.00 for 101 up to 300 crypts, and 

$100,000.00 for 301 or more crypts. 

 

These funds are to be used solely for the maintenance 

and repair of the mausoleum. Once funds have been expended 

from this “Mausoleum Operations Fund,” they must be re-

stored to the mandated level through interest payments from 

both the “Mausoleum Trust Fund” and the “Mausoleum Oper-

ations Fund.” 

(3) (b) Once the “Mausoleum Operations Fund” is at 

the mandated level, interest payments from both this fund and 

the “Mausoleum Trust Fund” are to be deposited into a “Cem-

etery Operations Fund” with the Diocese of Baton Rouge De-

posit and Loan fund. This “Cemetery Operations Fund” can be 

used for the operations and maintenance of the cemetery for 

such things as salaries and benefits, grass cutting, equipment, 

storage facilities, drainage, parking, insurance premiums on 

the mausoleum, portion of parish tax relative to ceme-

tery/mausoleum income of the previous year, etc.  

(3) (c) Any use of cemetery monies, including interest 

earnings,  from the “Mausoleum Trust Fund,” the “Mausoleum 

Operations Fund” and the “Cemetery Operations Fund” other 

than for the mausoleum and cemetery can be done only with 

the express written consent of the local Ordinary. 

(4) The remaining 90% of the gross sales receipts shall 

be entirely sufficient to enable the parish to complete the con-

struction of the mausoleum, including architectural, engineer-

ing, and contractors’ fees.
1
 

(5) A parish is prohibited from purchasing crypts from 

anyone other than the company which constructed the mauso-

leum. Likewise, the parish is prohibited from purchasing any 

cemetery plots. The parish may assist an individual to find a 

buyer for a crypt or cemetery plot as desired. 

                                                 
1
Ibid. 
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Norms for Cemeteries and Mausolea 
 

 

National Norms Apply  Unless otherwise specified or superseded by liturgical 

or canon law, the National Guidelines for Catholic Cemeteries 

of the National Catholic Cemetery Conference govern burial, 

entombment, services, and access to Catholic cemeteries with-

in the Diocese of Baton Rouge.
1
 

 

Universal Free Access  Access to Catholic cemeteries and mausolea during 

daylight hours is to be free and completely open to the public. 

Unless prohibited in a particular case by the local Ordinary, 

space permitting, non-Catholics may be buried or entombed 

within Catholic cemeteries and mausolea. Unless similarly 

prohibited, non-Catholic religious or secular funeral services 

are permitted within Catholic cemeteries.
2
 

 

Burial may be Anywhere  Burial in a Catholic cemetery is not required for the 

faithful departed.
3
 

 

Transfers of Burial Spaces  Transfers of a plot or crypt (for example, from one 

family to another) require written authorization of the pastor 

or cemetery manager.  

 

Other Norms  An informational packet entitled “Rules and Regula-

tions for Cemeteries in the Diocese of Baton Rouge” has been 

developed. It contains specific policies adopted to ensure the 

lawful protection of the Church and other interested parties, 

including families of those interred, and to promote and en-

hance the respect offered to our beloved dead within the envi-

ronment of the cemetery.4 

                                                 
1
Dated July 26, 1985; published by the N.C.C.C., 710 North River Road, Des Plaines, IL 60016-1212 (website: 

http://www.ntriplec.com) 

2
Cc. 1180 and 1183, §§2-3, and the decree of Bishop Sullivan dated December 12, 1980, nos. 53-54 

3
C. 1180 

4
Cf. the decree of Bishop Hughes dated November 21, 1997 ( these norms are available on the diocesan website: 

http://www.diobr.org/documents/cem_regs.pdf) 

http://www.ntriplec.com/
http://www.diobr.org/documents/cem_regs.pdf
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Dispensation from Mass Obligation 
 

 

Obligations Abrogated  In accord with a decision of the United States Confer-

ence of Catholic Bishops, whenever January 1, the Solemnity 

of Mary, Mother of God, or August 15, the Solemnity of the 

Assumption, or November 1, the Solemnity of All Saints, falls 

on a Saturday or a Monday, the precept to attend Mass in the 

United States is abrogated.
1
 

 

Pastors are required to provide adequate opportunity 

for those faithful who so desire to participate at Mass on such 

holy days; in practice one or more Masses are to be available 

to the people as appropriate. 

 

Clerics may Dispense  Clerics with legitimate residence and active ministry 

within the Diocese of Baton Rouge may dispense the faithful 

of the diocese, in individual cases and for a just reason, from 

the obligation to observe a feast day, or to commute some or 

all of its obligations to other pious works.
2
 Included in this is 

the faculty to dispense from the obligation to participate in the 

Mass on Sunday and holy days of obligation. 

                                                 
1
Cf. the decree of the Congregation for Bishops dated July 4, 1992 (Prot. No. 296/84) in BCLN 28, pp. 47-48 

2
Pastors possess the faculty by virtue of c. 1245; other clerics are habitually delegated this faculty 
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Feast Days 
 

 

Holy Days of Obligation  For the universal Church, “Sunday, on which by apos-

tolic tradition the paschal mystery is celebrated, must be ob-

served as the primordial holy day of obligation.”
 1
 

 

  In the United States, the following solemnities remain 

holy days of obligation: Mary, the Mother of God (January 1), 

Assumption of Mary (August 15), All Saints (November 1), 

Immaculate Conception (December 8), and Christmas (De-

cember 25). Yet whenever January 1, August 15, or November 

1, falls on a Saturday or on a Monday, the precept to attend 

Mass is abrogated.2 

 

  Furthermore, in the United States, the solemnities of 

the Epiphany (January 6) and the Most Holy Body and Blood 

of Christ (the Thursday following Trinity Sunday) are trans-

ferred to the nearest Sunday. This is also true in the Province 

of New Orleans for the Solemnity of the Ascension (previous-

ly celebrated 40 days after Easter).
3
 There is no obligation to 

participate in the Eucharist on the solemnities of St. Joseph 

(March 19) or Sts. Peter and Paul (June 29).
4
 While there is no 

obligation for the faithful to participate at Mass on Ash 

Wednesday and on Holy Thursday, this is certainly recom-

mended. 

 

National Observances  Other celebrations on the particular calendar for the 

United States are the Feast of Our Lady of Guadelupe on De-

cember 12 and the Memorials of St. Elizabeth Ann Seton on 

January 4, St. John Neumann on January 5, and Blessed André 

Bessette on January 6 (optional), St. Katharine Drexel on 

March 3 (optional), St. Damien de Veuster of Moloka’i on 

May 10 (optional), St. Isidore the Farmer on May 15 (option-

al), Blessed Junípero Serra on July 1 (optional), Independence 

                                                 
1
C. 1246 

2
Cf. the decision of the N.C.C.B. promulgated on November 17, 1992, having been confirmed by a decree of the 

Congregation for Bishops (Prot. N. 296/84), dated July 4, 1992 

3
Cf. the decision of the N.C.C.B. promulgated on August 6, 1999, having been confirmed by a decree of the 

Congregation for Bishops on July 5, 1999, and the subsequent decision by the bishops of Louisiana 

4
C. 1246; the General Norms for the Liturgical Year and the Calendar, no. 7; and the decision of the N.C.C.B. 

promulgated on November 17, 1992 
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Day on July 4 (optional), St. Kateri Tekakwitha on July 14, St. 

Jane Frances de Chantal on August 18 (optional), St. Peter 

Claver on September 9, Blessed Marie Rose Durocher on Oc-

tober 6 (optional), Blessed John XXIII on October 11 (op-

tional), Sts. Isaac Jogues, Jean de Brébeuf, and the other North 

American Martyrs on October 19, St. Paul of the Cross on Oc-

tober 20 (optional), Blessed John Paul II on October 22 (op-

tional), St. Frances Xavier Cabrini on November 13, St. Rose 

Philippine Duchesne on November 18 (optional), Blessed Mi-

guel Agustín Pro on November 23 (optional), Thanksgiving 

Day on the Fourth Thursday of November (optional), and 

Saint Juan Diego Cuatitloatzin on December 9.
1
 The Memorial 

of St. Martin de Porres on November 3 is on the calendar, to 

be observed in the southern region of the United States. 

 

Provincial Observance  January 8 in the ecclesiastical Province of New Orle-

ans is the Solemnity of Our Lady of Prompt Succor, Patroness 

of Louisiana, and thus is observed in the Diocese of Baton 

Rouge unless impeded by another solemnity (e.g., Epiphany).
2
 

 

Diocesan Observances  In the Diocese of Baton Rouge, the anniversary of the 

Dedication of St. Joseph Cathedral on September 30 is ob-

served with the rank of feast, unless September 30 falls on 

Sunday when its celebration is impeded.
3
 Since the principal 

patron of the diocesan cathedral is St. Joseph, whose feast is a 

solemnity in the universal calendar, there is no additional di-

ocesan liturgical norm for March 19. 

 

  Also in the Diocese of Baton Rouge, October 5 each 

year may be observed as an Optional Memorial of Blessed 

Francis Xavier Seelos.
4
 

 

Parochial Observances  Pastors are reminded that each parish celebrates, with 

the rank of solemnity, the anniversary of the dedication of its 

                                                 
1
Cf. the General Norms for the Liturgical Year and Calendar, issued February 14, 1969, art. 31 (AAS 61, pp. 

222ff.), and the instruction on the revision of particular calendars issued by the Congregation for Divine Worship on June 

24, 1970, in AAS 62, p. 651; also cf. BCLN 28, pp. 45-46 

2
Cf. the decree of Pope Pius IX dated September 27, 1851, and that of the Sacred Congregation of Rites dated 

June 13, 1928 

3
In the Cathedral itself, September 30 has the rank of a solemnity, and so is observed even on Sunday; cf. the 

General Norms for the Liturgical Year and the Calendar, no. 59, and Notitiae 8 (1972), p. 103. 

4
Cf. the decree of Bishop Muench dated March 29, 2005; the U.S.C.C.B. is seeking to have this placed on the na-

tional liturgical calendar as well. 
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church-building. This observance is impeded only by liturgical 

days having greater precedence.
1
 Preparation for such particu-

lar feasts is important, since the liturgical prayers and readings 

will of course be different from those published for use else-

where. Finally, pastors are reminded that the feast or memorial 

of the titular patron of a parish is also celebrated as a solemni-

ty within the parish, even if of lesser rank in the universal cal-

endar.
2
 

 

Official ORDO  The official diocesan liturgical calendar is published 

annually as part of the current Paulist Press ORDO.
3
 

                                                 
1
Cf. the General Norms for the Liturgical Year and the Calendar, no. 59 

2
Ibid. 

3
This ORDO may be obtained at a Catholic bookstore or directly from the publisher: Paulist Press, 997 Macar-

thur Boulevard, Mahwah, NJ 07430-2096 
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Fast and Abstinence 
 

 

Mandatory Penance  In the Diocese of Baton Rouge, persons aged 14 

through 59 are bound to the law of abstinence on Ash 

Wednesday, all Fridays of Lent, and Good Friday. Persons 

aged 18 through 59 are also obligated to the law of fasting on 

Ash Wednesday and Good Friday.
1
 

 

Definitions  Abstinence means refraining from eating meat, alt-

hough not eggs, milk products, or condiments made of animal 

fat. Fasting means only one full meal a day is permitted, alt-

hough taking other, smaller quantities of food in the morning 

and evening is permitted.
2
 Food and drink “between meals” 

(except water) is to be avoided on fast days. 

 

Recommended Penance  Abstinence on every Friday which is not a solemnity, 

and fasting on all Lenten weekdays and Holy Saturday, is 

strongly recommended to the faithful.
3
 

 

Faculty to Dispense  Clerics with legitimate residence and active ministry 

within the Diocese of Baton Rouge may dispense the faithful 

of the diocese, in individual cases and for a just reason, from 

the obligation to observe a day of penance, or to commute 

some or all of its obligations to other pious works.
4
 Included 

in this is the faculty to dispense from the Lenten obligations to 

fast and abstain. 

 

                                                 
1
Cf. cc. 1252-1253; the Apostolic Constitution Poenitemini of Pope Paul VI dated February 17, 1966, and the 

decision of the N.C.C.B. dated November 18, 1966, in CLD 6, pp. 679-684, amended and ratified on October 21, 1983, in 

Norms, pp. 19 and 29-34 

2
C. 1251 and Poenitemini, art. III, nos. 1-2 

3
Cf. the Constitution on the Sacred Liturgy (Sacrosanctam concilium), art. 110, and the above mentioned deci-

sion of the N.C.C.B. dated November 18, 1966 

4
Pastors possess the faculty by virtue of c. 1245; other clerics are habitually delegated this faculty 
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Book V: The Temporal Goods of the Church 
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Stewardship 
 

 

Mandatory Program  Each parish in the Diocese of Baton Rouge is to im-

plement a complete, annual program of Stewardship of spir-

itual and temporal resources, in which an appeal for increased 

financial giving among the faithful shall be made.
1
 This is dis-

tinct from other efforts at promoting stewardship on the dioce-

san, national, and universal levels.
2
 

                                                 
1
Cf. cc. 1260 and 1261, §2; the decree of Bishop Sullivan dated July 1, 1980; and the ruling of the diocesan Fi-

nance Council in the Clergy Bulletin 23/41 (1987), p. 75a 

2
E.g., the mandatory direct-mail stewardship campaign recommended at the presbyteral convocations of August 

1990 
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Special Collections 
 

 

National Collections  In the Diocese of Baton Rouge the following national 

special collections shall be taken up in every parish church 

and chapel, usually annually, according to a schedule specified 

by the diocesan Finance Office:
1
 

 

 (1) Black and Indian Missions 

 (2) Catholic Relief Services Appeal 

 (3) Aid for the Church in Eastern Europe 

 (4) Aid for the Church in the Holy Land 

 (5) Catholic Communications Campaign 

 (6) Peter’s Pence 

 (7) Aid for the Church in Latin America 

 (8) Catholic University of America 

 (9) Society for the Propagation of the Faith 

(10) Campaign for Human Development 

(11) Retirement Fund for Religious 

(12) Catholic Home Mission Appeal 

 

  In each parish church and subordinate chapel, in ac-

cord with the “Missionary Cooperative Plan” of the Society 

for the Propagation of the Faith, one additional special collec-

tion is taken up. This benefits the particular diocese, religious 

institute or other organization on behalf of which the appeal is 

made. 

 

Diocesan Collection  A special diocesan collection shall similarly be taken 

up for the Diocesan Priests’ Retirement Fund.
2
 

 

Optional Collections  A special collection for purposes of funding parochial 

programs of Religious Education may be taken up once each 

year in any parish at the discretion of the pastor. It is recom-

mended that this take place on or near the annual observance 

of “Catechetical Sunday.” 

 

  The following annual special collections are also op-

tional, at the discretion of the pastor: 

 

 (1) Operation Rice Bowl 

                                                 
1
Cc. 1262 and 1271 

2
C. 1266 
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 (2) The Catholic Commentator 

 (3) Catholic Community Services 

 (4) Catholic Life Center Services 

 

Other Collections  At the discretion of the pastor, other special collections 

for local needs may be taken up in any parish, but care should 

be taken that this not become too frequent. For needs beyond 

those of the parish, e.g., additional special collections to assist 

the missions or some other parish or organization, the permis-

sion of the local Ordinary is also needed. 

 

Distribution of Collections  Income from the various national collections, the Mis-

sionary Cooperative Plan collection, and the Lenten “Opera-

tion Rice Bowl” collection if any is remitted to the diocese for 

forwarding to the proper agencies. Income from optional dioc-

esan collections is retained in the parish and deposited in its 

general fund. Income from other collections is always deposit-

ed in the proper parish account, as well. 

 

  Under no circumstances are funds collected to be given 

directly to missionaries or others who have preached, spoken 

or worked on behalf of that collection or appeal, or of the or-

ganization which benefited from it. 

 

Reporting of Collections  All of monies derived from any collection or appeal 

whatsoever are properly reported on the monthly and annual 

reports made to the diocesan Finance Office. 

 

Diocesan Supervision  All other regulations of the diocesan Finance Office 

concerning the accounting and disposition of the funds re-

ceived in the above collections are to be observed.
1
 

 

 

                                                 
1
Cf. the decision of the N.C.C.B. dated November 14, 1984, in Norms, p. 20 
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Fundraising 
 

 

Means of Diocesan Income  The Diocese of Baton Rouge reserves the right to raise 

funds independent of its ordinary program of parochial taxa-

tion.
1
 The Bishop’s Annual Appeal and other efforts of the di-

ocesan Development Office and individual departments are 

principal means by which this is accomplished. Clergy are to 

cooperate with such efforts as directed by the local Ordinary. 

 

Statement of Policy  However, it is the mind of the Bishop and the diocesan 

Finance Council that diocesan expenses be met in usual cir-

cumstances from revenues obtained through the usual program 

of diocesan taxation of parishes and the Bishop’s Annual Ap-

peal. 

 

Civil Laws to be Obeyed  Fundraising by the Diocese of Baton Rouge and its 

parishes, schools, and other public juridic persons subject to 

the administrative authority of the bishop of Baton Rouge, and 

groups dependent upon such institutions (e.g., parochial youth 

groups, altar societies, home-and-school associations, and 

school booster clubs), must always be accomplished in accord 

with all pertinent civil and ecclesiastical laws.
2
 

 

Gambling  Whenever charitable gaming or gambling takes place 

under the auspices of the Catholic Church, this shall be done 

in strict conformity with State and local law. The rules and 

regulations established in the current edition of the Louisiana 

Department of Revenue, Office of Charitable Gaming’s Laws 

and Administrative Rules and Regulations shall be scrupulous-

ly observed at all times.
3
 

 

                                                 
1
Cc. 1259-1260, 1261, §2, and 1262 

2
C. 1284, §2, 3°; e.g., civil statutes regulating gambling and the sale of alcoholic beverages 

3
Again, cf. c. 1284, §2, 3° and the decree of Bishop Ott (issued simultaneously by all of the bishops of the Prov-

ince) dated February 2, 1990; refer also to the State Department of Revenue, Office of Charitable Gaming’s website at 

http://www.ocg.louisiana.gov  

http://www.ocg.louisiana.gov/
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Private Fundraising  Fundraising by private groups, including those associa-

tions of Catholics which are technically independent of the 

Church,
1
 is only permitted on church or school property or is 

only given approval if it is similarly and wholly in accord with 

all pertinent civil and ecclesiastical laws. 

 

  Additionally, for any fundraising to take place on 

church property the explicit permission of the pastor (and if 

school property is involved, also of the principal) must be giv-

en beforehand. 

                                                 
1
C. 299, §§1-2; e.g., the Knights of Columbus, the Knights and Ladies of St. Peter Claver, the Catholic Daugh-

ters of the Americas, and parish-sponsored scout groups 
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Diocesan Taxation 
 

 

“10/20 Plan”  The program of taxation upon the parishes of the Dio-

cese of Baton Rouge is known as the “10/20 Plan,” since a 

parish’s tax in the coming fiscal year is never less than 10% 

nor more than 20% of its taxable income during the previous 

fiscal year. Each year the diocesan Finance Office shall inform 

each parish of its proper tax, computed objectively on the ba-

sis of the previous year’s income and to be paid monthly dur-

ing the following fiscal year.
1
 The pastor is responsible for re-

viewing the assessed parish share upon receipt of the schedule. 

Any problems, questions, corrections, etc., with the schedule 

must be addressed with the diocesan Finance Office no later 

than April 1 prior to the start of the fiscal year in which the tax 

is due. 

 

Taxes on Capital Funds  Certain capital funds (“building funds”) exceeding a 

“cap” as specified in the “10/20 Plan” are not included when 

determining a parish’s tax.
2
 The norms of the diocesan Finance 

Office are to be followed carefully in identifying and disburs-

ing such capital funds, in order that the appropriate taxes be 

assessed and paid. Only those funds collected and saved for 

capital purposes or obtained in collections designated to bene-

fit capital or building funds – always properly reported on the 

designated income line “Building Fund Collections” on the 

parochial annual report – are considered for exclusion from 

taxation in this way. 

 

Reductions in Tax  Exceptions to the 10/20 Plan are granted solely by the 

local Ordinary after prior consultation with the diocesan Fi-

nance Council. Reduction in a parish’s tax is typically consid-

ered when a full and satisfactory program of stewardship and 

other appropriate plans to raise revenues are in place.
3
 

                                                 
1
Cf. c. 1263 and the decree of Bishop Ott dated November 7, 1984; the diocesan Finance Office can provide an 

up-to-date copy of the full “10/20 Plan,” including its various components and specifics regarding calculations of the par-

ish tax 

2
Cf. the revision decreed by Bishop Hughes effective July 1, 2000 

3
Cf. the ruling of the diocesan Finance Council in the Clergy Bulletin 23/41 (1987), p. 75a 
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Donations, Including Conditional Gifts, Non-Cash Gifts or 

Reimbursements 
 

 

Conditional Gifts  Pastors are reminded that conditional offerings of any 

kind whatsoever given to the Church by the faithful (e.g., that 

the monies may be used only for certain expenses) may not be 

accepted without the express permission of the local Ordinary.
 

1
 

 

Cash Donations  All cash donations must be reported through the parish, 

school, or institutional account as ordinary income, unless 

special circumstances or conditions apply as determined by 

the diocesan Fiscal Officer and approved for this special 

treatment by the local Ordinary. 

 

Non-Cash Donations  Should a non-cash donation be made to a parish, 

school, or other public juridic person subject to the administra-

tive authority of the bishop of Baton Rouge, the following 

norms apply:
2
 

 

 (1) Negotiable Instruments – Stocks, bonds, or other securities 

or negotiable paper are to be sold promptly at market value, 

with the proceeds credited as ordinary general receipts to the 

appropriate parochial, school, or institutional account. Mainte-

nance of such negotiable instruments for investment purposes 

is not permitted without the explicit written consent of the lo-

cal Ordinary. 

 (2) Land and Buildings – Real estate or other immovable 

properties are not to be accepted without the explicit written 

consent of the local Ordinary.
3
 The Diocese of Baton Rouge 

retains the rights to require consultation and to make appropri-

ate regulations in casu in matters involving the acceptance, 

subsequent use and/or disposition of such properties. Proceeds 

from the sale of any donated real estate or other immovable 

properties are reported as ordinary income of the parish, 

school or other subsidiary institution. 

 (3) Trusts and Endowments – Funds or other goods held in 

trust so as to benefit a parish, school, or other public juridic 

                                                 
1
C. 1267, §2 

2
Cf. the decree of Bishop Ott dated May 12, 1989, published in the Clergy Bulletin 25/17, p. 40 

3
C. 1295 
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person,
1
 or their proceeds, are not to be accepted without the 

explicit written consent of the local Ordinary.
2
 If authorized 

for acceptance by the Ordinary and given to the parish, school, 

or institution in the form of an established trust or endowment 

account, the funds are to be included as an asset and reported 

as extraordinary income. Gifts provided with an indicated 

preference of the donor (not mandate) to be established in a 

trust or endowed account, or later designated for placement in 

a trust or endowment – are reported as ordinary general re-

ceipts. 

 (4) Movable Property – Gifts of movable property (vehicles, 

tractors, computers, etc.) can be accepted without explicit con-

sent of the local Ordinary. However, the parish, school or other 

institution must ensure that proper, clear title to the property is 

obtained. Upon disposition, the proceeds of the sold property, 

is reported as ordinary income. 

 

Reporting Donated Assets  Should a subsidiary parish organization or private 

group or donor wish to contribute services or spend a substan-

tial amount of private funds for parochial or institutional pur-

poses (such as repairing property, paying salaries, providing 

furniture, supplies, or liturgical articles, etc.), the funds for the 

gift, services, or payment is to be made to the parish and not 

given by the donor. The parish, school or institution will rec-

ord the funds as income upon deposit. A receipt will be pro-

vided to the donor for all material gifts (not services) received. 

The parish or institution will then use its own check(s) to pay 

for the items or services with the donated funds in order to 

record properly the expense in its financial records.
3
 

 

  In situations where a gift is received that will not be 

liquidated (see above), the value of the non-cash donation to a 

parish will be subject to taxation upon subsequent sale of the 

property. 

 

Similarly, when a subsidiary parish organization or 

private group (including a parish or school fair association) 

transfers funds to a parish or one of its institutions, these funds 

are to be recorded as income for the parish. In this way finan-

                                                 
1
Known in canon law as “pious foundations”; cf. c. 1303 

2
C. 1304 

3
Cf. decree of Bishop Ott dated July 1, 1990 
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cial records will accurately reflect the parochial, school, or in-

stitutional income and expenses. 

 

Reimbursements   A reimbursement is to be reported for funds received to 

pay for items that were not a church, school or institutional 

expense initially. For example, if the parish sponsors a bus trip 

and pays the travel agency for the parishioners attending, the 

funds received from parishioners for the cost of the trip would 

be reported as a reimbursement. If, however, an organization 

or an individual requests that a statue be purchased for the 

church, for example, the receipt of funds to pay for the statue 

is a donation, not a reimbursement since the expense is for the 

use of the parish. The diocesan Finance Office should be con-

tacted for clarification on a case-by-case basis as needed. 



© 2009 Diocese of Baton Rouge 139 2005 Full Reissue 

Clergy Compensation 
 

 

Compensation Scale  Secular priests and transitional deacons incardinated 

into the Diocese of Baton Rouge are paid according to a scale 

approved each year by the bishop, after consultation with the 

Presbyteral Council and diocesan Finance Council. This scale 

determines the amount of wages plus allowable business ex-

pense reimbursement paid by check to a cleric for his usual 

full time ministry; unless other specific norms are approved by 

the local Ordinary, these monies are paid to the cleric by the 

parish or other institution to which he is assigned and by 

which he is legitimately and principally employed.
1
 For clerics 

of a religious institute who are bound to a vow of poverty the 

compensation check is always made payable to the religious 

institute.
 2
 

 

The same scale, unless other just provision is made by 

some other particular law, applies to: 

 

(1) Clerics incardinated into other particular churches 

or religious institutes who have legitimate residence and are 

engaged in some legitimate ecclesiastical ministry within the 

Diocese of Baton Rouge;
3
 and 

(2) Permanent deacons incardinated into the Diocese of 

Baton Rouge who dedicate themselves completely to the ec-

clesiastical ministry.
4
 

 

When Not Applicable  Other permanent deacons incardinated into or residing 

within the Diocese of Baton Rouge are not compensated mon-

etarily for their work but are to be reimbursed for allowable 

business expenses.
5
 

 

                                                 
1
Cc. 281, §1, and 1274, §1 

2
C. 668, §3 and §5 

3
Ibid.; but note that the priests’ compensation scale places extern clerics who are newly-arrived in the diocese at 

the lowest level of compensation for their initial two years of residence in the diocese, after which time the cleric begins to 

be compensated according to his total years of ordained service 

4
C. 281, §3, and the national regulations for the permanent diaconate contained in the National Directory for the 

Formation, Ministry, and Life of Permanent Deacons in the United States (Washington, U.S.C.C.B., 4th ed. 2004), at no. 

96, and norm 18 

5
Ibid. 
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Ombudsman  Cases of doubt or dispute regarding the diocesan salary 

scale for clergy or its application in particular cases, or other 

matter involving clergy compensation or benefits, are resolved 

by the local Ordinary. 

 

Income Tax Matters  In accord with Federal law, priests are considered em-

ployees of the Church for income tax purposes. Therefore, 

priestly wages are reported to the Internal Revenue Service on 

Form W-2. However, the Social Security Administration de-

termines social security taxes for priests as if they were self-

employed, and thus a priest is responsible for the entire por-

tion of his FICA taxes, as determined by the required filing of 

Schedule SE with his federal income tax return. 

 

  For income tax purposes, the value of room and board 

is excluded from income and not included on Form W-2. 

However, it is not excluded when determining Social Security 

taxes. Therefore, in completing Schedule SE, the “fair rental 

value,” including the cost of furnished utilities and the rental 

allowance, of the particular Church-supplied priestly housing 

is to be included as income.
1
 

 

Business Expenses  As noted above, the compensation scale includes sala-

ry and an estimated amount for actual business expense reim-

bursements. The priest receives the full compensation per the 

scale each month regardless of the actual business expenses 

incurred. The priest will periodically (at least quarterly is rec-

ommended) provide the parish bookkeeper with adequate rec-

ords of the reimbursable business expenses (that is, time and 

place, mileage if applicable, and legitimate business purpose 

of the expenditure) and the monthly compensation paid will be 

distributed in the parish records between salary (which is re-

ported on the W-2 as wages earned) and business expense re-

imbursements (which are not included on the W-2). Typical 

business expenses are the purchase and cleaning of clerical 

dress and vestments; dues and subscriptions for religious jour-

nals and continuing educational materials, conferences, etc., if 

paid for directly by the priest and not the parish and which are 

necessary for or enhance ministry; etc. A priest must maintain 

his receipts and records to support his claims on his annual 

federal and state income tax returns. 

                                                 
1
For more detailed information and assistance, priests should contact a tax accountant. Reference can also be 

made to the IRS website (http://www.irs.gov), IRS publication no. 517 (“Tax Guide for Churches and Religious Organiza-

tions”), and “Income Taxes for Priests Only,” by W. M. Lenell, published by the National Federation of Priests’ Councils, 

333 N. Michigan Avenue, Suite 1205, Chicago, IL 60601-4002 (telephone toll-free 888-271-6372 or 312-442-9700 or 

website http://www.nfpc.org) 

http://www.irs.gov/
http://www.nfpc.org/
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Automobile Expenses  In determining automobile expenses incurred in the 

course of priestly ministry the allowable mileage rate deter-

mined by the Internal Revenue Service for the tax year may be 

used or in lieu thereof, actual expenses may be used.
1
 Priests, 

including religious and externs, provided a car by their parish 

or institution of assignment, reduce their monthly compensa-

tion by the amount designated for business expense reim-

bursements per the Priests’ Salary and Reimbursement Table. 

Should a priest use a parish-owned or institution-owned vehi-

cle for personal use, he is required to reimburse the parish or 

institution for this usage, at the current IRS mileage reim-

bursement rate. 

 

Bookkeeper’s Note  In preparing the year-end Form W-2 for a priest, the 

bookkeeper only will report as wages the actual salary paid to 

the priest, that is, the total paid per the scale less business ex-

pense reimbursements. Actual salary is listed in Box 1 of Form 

W-2; the listing of “social security wages” in Box 3 is left 

blank. 

 

Withholding Regulations  A priest may have taxes withheld from his monthly 

wages. Bookkeepers should note that the amount withheld to 

cover the social security (“self-employment”) tax is consid-

ered as federal income tax for purposes of filing Form 941: the 

total amount withheld is reported on line 3 of Form 941 along 

with lay employee withholdings. The amount of earnings paid 

to priests should not be reported on line 6 of Form 941 be-

cause priests are considered self-employed for social security 

purposes only; the amounts on lines 2 and 6 of Form 941 

therefore will not agree. 

 

If Paying Estimated Tax  If a priest decides not to have taxes withheld from his 

monthly wages, he is responsible for the quarterly direct pre-

payments of his anticipated taxes to the Internal Revenue Ser-

vice. 

                                                 
1
Ibid. 
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Supply Assistance 
 

 

Sunday Compensation  Unless some other provision has been agreed upon be-

tween the pastor and him, a priest who assists a parish to 

which he is not assigned with reconciliation and/or Mass on 

any Sunday, holy day of obligation, or day preceding these is 

to receive compensation. The amount of this compensation, 

per hour of services rendered plus reimbursement for signifi-

cant travel expenses, is set by the bishop after recommenda-

tion by the Presbyteral Council.
1
 In the case of a priest belong-

ing to a religious institute and bound by a vow of poverty, the 

check is made payable to the religious institute. 

 

Compensation over and above the set hourly amount 

and for reimbursement of travel expenses (whether actual ex-

penses or the approved IRS mileage rate) is wholly left to the 

discretion of the pastor. 

 

Weekday Compensation  Any compensation for priestly assistance on weekdays 

is left to the discretion of the pastor.
2
 

 

Reporting  Parishes will issue IRS Form 1099 to each priest paid 

for supply assistance exceeding that year’s minimum Form 

1099 reporting requirements.
 3
 A Form 1099 is not issued for 

religious priests since the checks are payable to the religious 

institute. 

                                                 
1
E.g., a priest hearing an hour of confessions on Saturday and celebrating the Saturday anticipated Mass and two 

Sunday Masses (each Mass presumed to last an hour) would receive compensation for 4 hours of service. The diocesan 

Finance Office is able to provide the current amount for this. 

2
Cf. the decree of Bishop Sullivan dated July 1, 1982 

3
For more detailed information and assistance, refer to the IRS website (http://www.irs.gov) 

http://www.irs.gov/
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Compensation for Lay Religious and Other Laity 
 

 

Salary Scale Recommended  There is no mandatory diocesan salary scale for reli-

gious women or men or other laity, whether these are em-

ployed in parochial, school, or other settings.
1
 Neither are 

there mandatory scales for those not employed directly by the 

Diocese of Baton Rouge (for example, laity employed by par-

ishes and schools). However, there are recommended, non-

mandatory scales for parish employees – and school principals 

and teachers – that should be used as guidelines for employ-

ers.
2
 

 

Agreements with Superiors  In the case of women or men religious who might be 

employed by the diocese or its parishes or other institutions, 

salary, housing, and other benefits are to be established in ne-

gotiation with the appropriate religious superior following ap-

propriate consultation with the individual religious. 

                                                 
1
There is a mandatory salary scale is in force for diocesan employees who work at the Catholic Life Center com-

plex 

2
Cf. the decree of Bishop Hughes dated February 24, 1995, and the revised Final Report of the Task Force on 

Compensation for Parish Positions issued at that time; the diocesan Catholic Schools Office recommends a “Principal and 

Teacher Pay Scale” as well 
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Mandatory Participation in Diocesan Personnel Programs 
 

 

Institutional Participation  All parishes, schools, and other public juridic persons 

subject to the administrative authority of the bishop of Baton 

Rouge and which employ persons must participate in the dioc-

esan property, liability, and vehicular insurance programs. 

Similarly, the diocesan long-term disability and retirement 

continuation insurance plan, worker’s compensation insurance 

plan, severance pay plan, basic life insurance plan, and the lay 

retirement plan must also be implemented by these institu-

tions, according to all appropriate provisions of these.
1
 Partic-

ipation in the diocesan health insurance plan must be offered 

to all eligible employees, although it is optional for the em-

ployee. 

 

Individual Participation  A condition for employment for any employee of any 

parish, school, or other public juridic person subject to the 

administrative authority of the bishop of Baton Rouge is par-

ticipation – according to all appropriate provisions of these – 

in the federal Social Security system, in the diocesan lay re-

tirement plan, in the long-term disability plan, in the worker’s 

compensation insurance plan, in the severance pay plan, and in 

the life insurance plan.
2
 

 

 Eligible employees also have the option to increase life 

insurance coverage, participate in the dental insurance pro-

gram, participate in the short-term disability program, and par-

ticipate in a 403(b) savings plan, all at the employee’s ex-

pense. 

 

   Priests may also choose to participate in the dental plan 

or the 403(b) savings plan at their own expense. 

 

Discrimination Prohibited  Job discrimination on the basis of race, ethnic or na-

tional origin, age, or gender in matters of lay employment is 

prohibited. 

                                                 
1
Cf. the decree of Bishop Sullivan dated July 1, 1982 

2
Cf. the decree of Bishop Sullivan dated July 1, 1978 
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Central Financing 
 

 

Mandatory Participation  A mandatory system of Central Financing is estab-

lished within the Diocese of Baton Rouge.
1
 All parishes, 

schools, and other public juridic persons subject to the admin-

istrative authority of the bishop of Baton Rouge must partici-

pate in it. Groups dependent upon such institutions (e.g., paro-

chial youth groups, altar societies, home-and-school associa-

tions, and school booster clubs) similarly must participate. 

 

Deposit of Funds  All surplus funds are to be deposited with the diocesan 

Deposit and Loan Fund. Surplus funds are defined as those 

exceeding what can reasonably be projected for the coming 

month’s expenses. These funds on deposit shall earn interest at 

a variable rate announced by the diocesan Finance Office, a 

rate which shall be 2% below what is charged for funds loaned 

by the diocesan Finance Office. 

 

  Under no circumstances may these funds be kept in 

another kind of savings account, certificate of deposit, money 

market fund, treasury bill or bond, etc., or loaned to any indi-

vidual or group, without the explicit written consent of the lo-

cal Ordinary. As a general rule, exceptions to participation in 

the program of diocesan Central Financing will not be made, 

although after written approval of the bishop of Baton Rouge, 

new or existing trust and endowment funds (excluding ceme-

tery and mausoleum funds) may be established with the Baton 

Rouge Area Foundation.
2
 

 

  Upon specific request in each instance, pre-paid school 

tuition plans and certain parochial or school trust funds may 

be exempted by the local Ordinary, after he obtains the prior 

consent of the diocesan Finance Council.
3
 

 

Withdrawal of Funds  Funds on deposit with the diocesan Finance Office, 

excepting only those designated as trust or other dedicated 

funds (such as capital improvement funds), may be withdrawn 

                                                 
1
C. 1274, §3 

2
Cf. the decree of Bishop Hughes promulgated February 22, 2000; the diocesan Finance Office can provide the 

necessary documents and assistance for establishing such trust and endowment funds with the Baton Rouge Area Founda-

tion, which is headquartered at 402 North Fourth Street, Baton Rouge, LA 70802-5506 

3
Cf. the decree of Bishop Ott dated October 9, 1989, in the Clergy Bulletin 25/26, p. 69 
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upon written demand by the appropriate pastor, principal, de-

partment head, etc., for legitimate purposes. Dedicated funds 

on deposit may be withdrawn only in accord with the pertinent 

regulations governing those funds. 

 

Loan of Funds  The Diocese of Baton Rouge shall, from these funds 

on deposit and as available, loan monies to its parishes, 

schools, and other institutions subject to the administrative au-

thority of the bishop of Baton Rouge. Interest charged on 

funds loaned shall be levied at a variable rate announced at 

least annually by the diocesan Finance Office. To assist in 

budgeting, if at all possible this rate will be announced no later 

than June of each year for the following fiscal year and not 

changed during that period. 

 

Borrowing of Funds  Debt, for any purpose, may only be incurred through 

the diocesan Deposit and Loan Fund. In order to incur indebt-

edness, a written request by the pastor, or in the case of a di-

ocesan high school or interparochial school, the principal, or 

in the case of a parochial school, the principal and pastor, must 

be made to the diocesan Finance Officer at least two months 

prior to the proposed date of the loan. Accompanying the letter 

must be a completed loan application form as defined by the 

Finance Office. This loan application form will contain the 

following information: 

 

 (1) An up-to-date, detailed report on the income, expenditures, 

and indebtedness of the parish and/or school covering at least 

the previous three complete fiscal years and the present fiscal 

year (projected); 

 (2) Similar projections on the income, expenditures, and in-

debtedness of the parish and/or school for the next five fiscal 

years; and 

 (3) The projection will include schedules showing the repay-

ment of all debt within an amortization period of no more than 

15 years.  

 

  Should the desired indebtedness be for the purposes of 

capital improvements, this report must also show that 50% of 

the estimated total cost of the project is on deposit with the 

Deposit and Loan Fund of the diocese. 

 

  Proper submission and consideration of the request to 

incur indebtedness does not in any way indicate the approval 

of the diocesan Finance Council or the local Ordinary of either 

additional indebtedness or of the envisioned project. 
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Debt Ceiling  The usual limit of indebtedness for a parish or school 

shall be no greater than the total revenues of the parish or 

school during the previous complete fiscal year. Only the 

bishop, after consultation with the diocesan Finance Council, 

can waive this provision if he feels that a parish can safely 

amortize a larger debt within a reasonable time-frame. 
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Bookkeeping 
 

 

Mandatory Procedures  In parishes, schools, and other public juridic persons 

subject to the administrative authority of the bishop of Baton 

Rouge, fiscal accountability and bookkeeping shall be main-

tained in accord with the norms issued by the diocesan Fi-

nance Office.
1
 The most pertinent of these are listed below: 

 

Schools  Financial records for a school must also follow all per-

tinent norms issued by both the diocesan Catholic School Of-

fice and diocesan Finance Office. Except where permitted by 

these the financial operations and accounting procedures of a 

parochial school are to be maintained separately from those of 

the parish. 

 

Checking Accounts  Each parish, school, or other institution is ordinarily to 

have only one checking account, although a separate account 

for fundraising is allowed. All checking accounts must be 

maintained in the name of the parish, school, or other organi-

zation with a federally insured financial institution. 

 

  Under no circumstances are the personal funds of any-

one ever to be deposited into an institutional account, even as 

a temporary measure. 

 

Signers  Only the pastor, parochial administrator or executive 

director, parish life coordinator, and parochial vicar(s) are au-

thorized to sign checks on parochial accounts. Only the pastor, 

parochial administrator, parochial vicar(s), parish life coordi-

nator, principal, and assistant principal(s) are authorized to 

sign checks on school accounts. The pastor and/or principal as 

appropriate must be a check signer on all accounts that include 

the parish, school or institution name (even if the church or 

school office does not maintain custody of the account). For 

other accounts, the usual person(s) authorized to sign checks 

shall be the appropriate chaplain, department head, etc., as de-

termined by the local Ordinary. 

 

Written permission must be received from the diocesan 

Fiscal Officer for other individuals to be included as a check 

signer (for example, a “business manager,” Finance Council 

member, etc.) either as permanent or temporary signers (for 

                                                 
1
C. 1276 
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example, in case of the pastor’s foreseen extended leave, an-

other person may be granted authorization to sign checks until 

the pastor’s return). The local Ordinary may always also allow 

or restrict certain persons to sign checks drawn on parish or 

school accounts, even if they hold the above-mentioned offic-

es. 

 

In situations where someone other than the pastor or 

principal is also a check signer, dual signatures are to be re-

quired for checks exceeding a dollar amount pre-determined 

by the diocesan Fiscal Officer. Under no circumstances shall 

any business manager, lay administrative assistant, secretary, 

accountant, bookkeeper or other person with responsibility for 

recordkeeping or reconciling the account be authorized to sign 

checks on that account. 

 

Rubber stamps reproducing a signature are not to be 

used to “sign” checks on any account. 

 

Credit/Charge Accounts The pastor and/or principal have sole authority to open credit 

cards or open-ended charge accounts at area vendors. It is not 

acceptable to have others open accounts in the name of the 

parish/school. It is advisable to allow no more than one credit 

card and to limit the number of open accounts in the par-

ish/school’s name. Only the principal and pastor can sign cred-

it cards or authorize credit or open-ended account transactions. 

 

Credit limits should be set at no more than $3,000. Any 

purchase over that amount should be paid by check in advance 

or be billed by the vendor to the parish/school. 

 

A letter should be sent to each vendor with an open ac-

count to advise of those authorized to charge against the par-

ish/school account. The person charging should also have a 

signed purchase authorization letter (signed by the pastor or 

principal) at the time of purchase to provide proof of authori-

zation prior to being allowed to charge the purchase. 

 

A check-out process should be established for use of 

the parish and school credit cards. At a minimum, a sign out 

log should be maintained. An approved authorization form 

(approved by pastor or principal) should be on hand when 

signing out the credit card. The person needing the card must 

sign the card out and be given a short time period in which to 

return the card. 
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Accountability over all cards must be maintained at all 

times. Credit cards should be locked or under the pastor or 

principal’s direct control when not in use. 

 

Upon return of the card or from the vendor, the re-

ceipts must be provided and attached to the authorization 

form. Both must be forwarded to the bookkeeper for compari-

son with the credit card bill or vendor charge account bill upon 

receipt. 

 

Expenditures  All institutional expenditures are to be paid by check, 

with an accurate description of the expense recorded in the 

checkbook. All paid invoices are to be marked as such with a 

notation of the payment date and check number. Record of the 

expenditure is also to be entered into the standard bookkeep-

ing ledger(s) and in the appropriate places of the monthly and 

annual reports as required by the diocesan Finance Office 

and/or Catholic School Office. Financial records must be kept 

in the format mandated by these offices. 

 

Each parish, school, or other institution may maintain a 

petty cash fund of no more than $200.00 at any one time for 

small miscellaneous expenses. A specific person must be ap-

pointed as custodian of the petty cash fund. Notation of the 

amount and purpose of the expense must be made upon dis-

bursement. The petty cash fund is then to be replenished by a 

check drawn on the general account, with proper categories of 

expenses noted upon reconciliation. The balance in the petty 

cash fund must always equal the amount set up for the fund in 

cash and/or receipts. Access to the petty cash fund must be re-

stricted and the fund must be reconciled and counted (in the 

presence of the custodian) periodically by someone without 

responsibility for the account. 

 

Income  All monies received, whatever their source or ultimate 

destination or disposition, are to be carefully accounted and 

reported in the financial books of the parish, school or institu-

tion. 

 

Church collections are to be secured after each service 

and placed in a fire-proof vault or safe when not being counted 

or transported to the bank. The collections are to be counted 

promptly by a rotation of teams of at least three individuals, to 

be set up so that the same persons do not count the collections 

each week. These persons may not include the person(s) with 

signatory authority on the general account and relatives (hus-
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band/wife, brother/sister, father/ son, etc.) cannot serve on the 

same team. A record of each collection is to be maintained and 

is to include a reporting of identified donors and their contri-

butions; a total of the amount given by unidentified donors; 

the breakdown of the donations in currency, coin and checks; 

and the signatures of those persons counting the collection. 

The teams should prepare the bank deposit, and attach a copy 

of the bank deposit-slip which accompanied the bank deposit 

to the report. At least two members of the team should bring 

the deposit to the bank, unless a security-service is employed 

to transport the funds to the bank. 

 

Church collections are to be counted and deposited no 

later than the first business day following the collection. If not 

counted immediately, church collections are to be dropped at a 

local bank depository or securely locked in the parish vault. 

Special care is to be taken concerning the security of church 

funds and property, and the persons handling these. 

 

Other monetary gifts are to be deposited promptly and 

at least weekly. Checks must be stamped “For Deposit Only” 

immediately upon receipt. Donations given in advance of a 

collection or fees paid in advance of an event must be deposit-

ed immediately and are not to be kept, counted, or deposited 

only after the collection or event takes place, although if min-

imal these may be held in the safe or vault for the counting 

teams to process with the weekend collections. Significant 

amounts are to be counted and deposited immediately. Only 

minimal funds in cash or uncashed checks are ever allowed to 

remain in the parish, school, or institutional office overnight. 

 

Statements of annual contributions by identified do-

nors, including offerings given in church collections and other 

extraordinary gifts, are to be available to these donors no later 

than 15 days after the close of the tax year. 

 

Monthly Reconciliation  Bank statements on all accounts should be sent directly 

to the parish or school office. These statements and corre-

sponding bookkeeping ledgers shall be reconciled monthly by 

someone other than the person(s) who usually makes deposits 

to the account, the person(s) responsible for the recordkeep-

ing, or the person(s) with signatory authority on the account. If 

any of these individuals are the only ones available to prepare 

the reconciliation, then the reconciliation must be reviewed by 

someone other than one of those listed above (for example, a 
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Finance Council member). The person reviewing must sign 

and date the reconciliation as evidence of his/her review. 

 

Financial Reports  Reports to the diocesan Finance Office and Catholic 

School Office are required of the parishes and schools, respec-

tively. Monthly parochial financial reports are due in to the di-

ocesan Finance Office no later than the 20th day of the follow-

ing month. Quarterly school financial reports are due in to the 

diocesan Catholic School Office no later than the 20th day of 

the month following the end of the quarter. Annual financial 

reports are due in to these offices no later than 20 business 

days after the close of the fiscal year. 

 

A detailed and complete financial report concerning 

the preceding fiscal year shall be submitted by the pastor to 

the parochial Finance Council no later than 90 days following 

the close of that fiscal year. A formal and complete, if not as 

detailed, financial report is then to be made public: the time 

and format of this public financial report is to be determined 

by the pastor after consultation with the parochial Finance 

Council and in accord with pertinent diocesan norms, prefera-

bly in the weekly parish Bulletin. 

 

Records Retention  Cancelled checks and validated deposit slips are to be 

preserved with the monthly bank statements to which they re-

late and must be retained for at least the last four complete fis-

cal years. Paid invoices are to be preserved for at least the last 

four complete fiscal years; collection and payroll records are 

to be preserved for at least the past five complete fiscal years. 

Personnel files must be kept for six years after termination of 

employment. Copies of annual financial reports are to be pre-

served perpetually, as are year-end ledgers and audit reports. 

 

Budgets   It is strongly recommended that the pastor prepare a 

budget prior to the start of each fiscal year. This budget should 

be reviewed and approved by the Finance Council of the par-

ish and reviewed by the Parish Council as well. Periodically, 

the Finance Council and Parish Council should be provided a 

comparison of the actual financial activity as compared to the 

budget. 

 

Audits  The diocesan corporation of The Roman Catholic 

Church of the Diocese of Baton Rouge is audited each year by 

an external, professional audit firm, selected for this purpose 

by the diocesan bishop, after appropriate consultation with the 

diocesan Finance Council. In addition to the usual fiscal over-
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sight done by the diocesan Finance Office and/or Catholic 

School Office, parishes, schools, and other public juridic per-

sons subject to the administrative authority of the bishop of 

Baton Rouge shall each be reviewed by the external auditors 

as part of the annual audit. Each year, several units will be 

identified for review as part of the diocesan audit by the dioce-

san Finance Office in conjunction with the external auditors. 

Additionally: 

 

 the pastor, parochial administrator, parish life coordi-

nator, principal, or similar authority may request a re-

view by the external auditors or the staff of the dioce-

san Finance Office; and 

 reviews may be made by the staff of the diocesan Fi-

nance Office periodically or as deemed necessary by 

the diocesan Fiscal Officer or the local Ordinary. 

 

Cooperation with the auditor(s), the diocesan Finance 

Office, and access to persons, records, and sites shall be com-

plete. The type and extent of any review or audit and any in-

vestigation which accompanies it shall be determined by the 

person requesting or mandating the review or audit. Costs of a 

review or an audit are borne by the institution being audited. 
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Extraordinary Administration 
 

 

Distinctions  Canon law considers acts of ordinary administration as 

those administrative actions that do not require any prior no-

tice be given to anyone and do not require approval be ob-

tained from some higher ecclesiastical authority. Acts of ex-

traordinary administration may not be performed validly un-

less the parochial Finance Council has been consulted and the 

proper permission of the local Ordinary or his delegate been 

obtained prior to the act. 

 

Local Threshold  For all parishes, schools, and other public juridic per-

sons subject to the administrative authority of the bishop of 

Baton Rouge all acts of conveyance (sale and purchase) and 

all disbursements (expenditures of money) of more than 

$15,000.00 require the explicit, prior, written consent of the 

bishop.
1
 It is understood that this amount refers to the total 

cost: it is not permitted to circumvent this requirement by con-

sidering a larger conveyance or disbursement as a series of 

smaller ones.
2
 This requirement applies if the expense is paid 

from parish, school, or institutional funds or from some other 

contribution or source. 

 

  A resolution of the Board of Directors of the civil cor-

poration of the parish, school or other public juridic person al-

so is required for all disbursements exceeding $15,000.00 that 

require a contract. 

 

Other Thresholds  Other mandatory thresholds are established in canon 

law and set on the national level by the U.S.C.C.B. and the 

Holy See for some fiscal activities:
3
 

 

  For parishes, schools and other juridic persons subject 

to the authority of the diocesan bishop, acts of alienation (sale) 

or other “transactions which can worsen the patrimonial con-

                                                 
1
Cf. c. 1281, §1; the Building Regulations of the Diocese of Baton Rouge issued February 5, 1990; the decree of 

Bishop Hughes dated January 10, 1996; and the decision of Bishop Muench effective January 1, 2005 

2
C. 1292, §3 

3
Cf. c. 1292, §1 and the implementing decrees of the President of the U.S.C.C.B. dated April 15, 2004, March 

17, 2005, and February 9, 2006; the U.S.C.C.B. website at http://www.usccb.org/norms/1292-1.htm maintains a ready 

reference to the current amounts established, since these are foreseen to vary annually in accord with cost-of-living ad-

justments 

http://www.usccb.org/norms/1292-1.htm
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dition” of that institution,
1
 valued at more than $26,705.00 or 

5% of the prior fiscal year’s ordinary income, whichever is 

greater, up to $5,341,000.00 require not only the written ap-

proval of the bishop but also the prior consent of the diocesan 

Finance Council and the College of Consultors. (Please note 

that mere expenditure of monies, for example to buy property 

or to build, do not fall into this category, although it must meet 

the “Local Threshold” requirements above. However, sale of 

real property and borrowing from the diocesan Deposit and 

Loan Fund, banks, or others generally would fall into this cat-

egory.) 

 

  For the diocesan corporation itself, acts of alienation 

(sale) or other “transactions which can worsen its patrimonial 

condition” of that institution valued at more than $534,100.00 

up to $5,341,000.00 require the same written approval of the 

bishop but also the prior consent of the diocesan Finance 

Council and the College of Consultors. 

 

  Acts of alienation (sale) or other “transactions which 

can worsen the patrimonial condition” of both the diocesan 

corporation and of parishes, schools and other juridic persons 

subject to the authority of the diocesan bishop, valued at 

$5,341,000.00 or more require not only the written approval of 

the bishop following upon the prior consent of the diocesan 

Finance Council and the College of Consultors, but also the 

approval of the Holy See.
2
 

 

What is more, any alienation (sale) of ecclesiastical 

goods which were donated to the Church through a vow or 

which, however they were acquired, are especially valuable in 

the mind of the bishop or the Holy See due to their artistic or 

historical worth – regardless of monetary value – also requires 

the aforementioned written approval of the bishop – issued af-

ter the consent of the diocesan Finance Council and the Col-

lege of Consultors – and then of the Holy See.
3

                                                 
1
Ibid. and c. 1295; the phrase “worsen the patrimonial condition” is a technical canonical usage. “From the ca-

nonical point of view, economic well-being is rooted in stable patrimony, namely, in all property destined to remain in the 

possession of its owner for a long or indefinite period of time and, hence, property on which the financial future of a pub-

lic juridic person depends. That is the meaning of the ‘patrimonial condition’ referred to in c. 1295.” (R.T. Kennedy, in 

“The Temporal Goods of the Church,” New Commentary on the Code of Canon Law, ed. by J.P. Beal, J.A. Coriden, and 

T.J. Green [Washington, CLSA, 2000], p. 1502 

2
Ibid., and c. 1292, §2 

3
Ibid. 
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In Case of Evacuation 
 

 

Preparation Required  In accord with civil law and appropriate building 

codes, each building on any property owned by the Church 

and to which public access is usual is to have posted in an ap-

propriate place all proper emergency notices (e.g., emergency 

routes out of the building in case of fire, and emergency tele-

phone numbers to police, fire and health care responders). 

 

  In each parish and school office there is to be a current 

listing of materials deemed to be vital to continued operations 

(e.g., sacramental registers, ledgers and checkbooks, contact 

information for personnel, insurance papers, titles, mortgages, 

and local backups of computerized data), so that these may be 

safeguarded with special care, particularly in the event of fire, 

flood, storm damage or other emergency situations in which 

the office operations may need to be relocated or even recreat-

ed. It is advisable that these items be kept in close proximity, 

and even in the parish safe or vault for ordinary safekeeping, 

so that they might be readily located in an emergency situa-

tion. 

 

Custody of the Eucharist  The pastor at all times is to ensure that the Blessed 

Sacrament is safeguarded when in danger, either by its remov-

al to a secure and worthy location, or by being consumed. 

 

Evacuation Situations  When civil authorities recommend evacuation of any 

facility or area, each cleric and individual parish, school or in-

stitutional employee is to utilize good judgment in responding, 

unless more explicit directives are given by legitimate superi-

ors. In situations of mandatory evacuation, each individual is 

to comply as directed by civil authorities. 

 

Responsibility  In case of fire, flood, other danger from storms or other 

emergency involving evacuation, the pastor is responsible for 

seeing that all sacramental registers be especially safeguarded, 

preserved in a dry location, and removed to a safe place. The 

other essential materials identified above are similarly to be 

protected and removed from harm’s way as necessary. In sum, 

these essential materials are always to be evacuated to safety 

even if the pastor or other individual with responsibility over 

them does not evacuate. 

 

  In the absence of the pastor, any employee of the par-

ish is authorized to safeguard these materials. 
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Notice of Whereabouts  In any situation of evacuation, particularly to any loca-

tion outside of the diocesan territory, each cleric is responsible 

for informing the Chancery of his whereabouts immediately, if 

necessary through the nearest operating diocesan Chancery of-

fice. Other parish, school or institutional employees are simi-

larly required to inform a supervisor as soon as possible. 
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Honorific Designations of Places 
 

 

Permission Required  Before any listing of any church, chapel, school, 

shrine, or other ecclesiastical building or place as a historical-

ly- or artistically-significant structure of any sort is sought 

(e.g., by promotion to the status of a minor basilica or shrine, 

or by inclusion in the National Register of Historic Places, or 

similar identifications) the written permission of the local Or-

dinary is required.
1
 

                                                 
1
Cc. 1230 and 1232, §1, and the decree of Bishop Ott dated February 10, 1992, in the Clergy Bulletin 28/3, p. 8 
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Inventories of Goods 
 

 

Personal Inventory  Each secular priest living in a residence owned by the 

Diocese of Baton Rouge or one of its parishes is to prepare a 

personal inventory of items on site which are owned by him 

personally. This list, which is to be redone at least every five 

years, is to be kept in the parochial archives, in a sealed enve-

lope if desired. Personally-owned items which are valued at 

more than $500.00 are to be marked or otherwise clearly iden-

tified as the priest’s personal property.
1
 

 

Religious Inventory  Each local religious superior is to prepare a similar in-

ventory of items owned by the religious institute but located 

on a site owned by the Diocese of Baton Rouge or one of its 

parishes. A certified copy of this list, which is also to be re-

done at least every five years, is to be kept in the parochial ar-

chives, in a sealed envelope if desired. Items which are valued 

at more than $500.00 and owned by the religious institute are 

to be marked or otherwise clearly identified as the institute’s 

property.
2
 

 

Presumption of Ownership  On-site property not so listed or identified is presumed 

and stipulated to be owned by the Church, being either the Di-

ocese of Baton Rouge, or the appropriate individual parish, 

school, or other institution. 

 

Institutional Inventory  An inventory of movable property and other items 

owned by each parish, school, or other institution subject to 

the administrative authority of the Diocese of Baton Rouge is 

to be drawn up under the supervision of its pastor, principal, or 

administrator. This list, which is also to be redone at least eve-

ry five years, is to be kept in the parochial, school, or institu-

tional archives, with a copy filed with the diocesan Chancery.
3
 

                                                 
1
C. 1284, §2, 1° 

2
Ibid. 

3
Cc. 1283, 2°-3° and 1284, §2 
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Pre-Paid Tuition Plans 
 

 

Permission(s) Required  In order to implement a “Pre-Paid Tuition Plan,” a 

school must obtain the prior written consent of the chosen 

sponsor bank by the diocesan Fiscal Officer; of the Plan itself 

by the local consultative School Board; and then of the Plan it-

self the diocesan Superintendent of Schools. If it is a parochial 

school, the consent of the pastor after appropriate consultation 

with the parish Pastoral Council is also required. 
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Building Regulations 
 

 

Fiscal Health Required  Before a parish, school, or other institution will be 

granted permission to proceed with capital improvements 

whose total cost is anticipated to exceed $15,000.00, its ability 

to meet the diocesan regulation concerning Debt Limitation 

must be demonstrated to the diocesan Fiscal Officer. 

 

“Cash on Hand” Required  Before such capital improvements proceed, the parish 

(or school or other institution) must have on deposit with di-

ocesan Central Financing a minimum of 50% of the total cost 

of the project. The “total cost of the project” is a realistic esti-

mate, to be made public, which includes: 

 

1. all Architectural and/or Engineering fees, 

2. construction budget, 

3. landscaping, 

4. parking areas, 

5. equipment rentals and costs, 

6. furnishings, etc. 

7. a reserve of approximately 20% to provide for: 

• interim charges (e.g., change orders and interest during 

construction) 

• uncollectible pledges 

• administrative costs of additional fundraising efforts 

and the impact of these on the usual income. 

 

No capital improvement project is to jeopardize normal paro-

chial or school operations. The local Ordinary, after consulta-

tion with the diocesan Finance Council, must approve this “to-

tal cost of the project” as complete and realistic. 

 

Preliminary Consultation  While not mandated at the very beginning of planning 

for a project of capital improvements, the diocesan Building 

Review Board, and if involving a liturgical space,  the dioce-

san Commission on Liturgy, Art, and Music, should be con-

sulted. This will assist these boards in their eventual advisory 

capacity and should minimize the possibility for delays later. 

 

Local Building Committee  The establishment and involvement of a local (parish 

or school) Building Committee is not mandatory but is highly 

recommended. As the pastor/principal sees fit, this group may 

be separate from, identical to, or related to the parochial Fi-

nance Council and/or Parish Pastoral Council; likewise, it may 

be a stable, ongoing advisory group or an ad hoc advisory 
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group established for the duration of the project-at-hand. 

There is no requirement that the lay directors of the parish’s 

civil corporation serve on a Building Committee. 

 

Architect Usually Mandatory  If the proposed capital project involves construction, a 

State licensed or registered Architect is to be used; this Archi-

tect is to draw up the master plan. Only if the project is strictly 

limited to engineering (e.g., electrical, plumbing, air condi-

tioning/heating, site drainage and paving, and bulkhead or 

bridge construction), and if the prior permission of the local 

Ordinary is given, may an engineer (always being State-

licensed or registered in the appropriate discipline), be substi-

tuted. 

 

Construction Budget  The Construction Budget shall be fixed by the parish, 

school or other institution and stated in the contract with the 

Architect. The Architect shall be responsible for designing the 

project so that the base bid does not exceed the Construction 

Budget. The use of any alternate bids must be approved by the 

parish, school or other institution. The architect shall not be 

accountable for abnormal escalations in construction costs.  

 

  At the completion of the Program Completion Phase, 

the Architect shall determine whether the Construction Budget 

is realistic for the project when compared with the Completed 

Program. At this point, or at any other submissions of Proba-

ble Construction Cost by the Architect, if such Probable Con-

struction Cost is in excess of the Construction Budget, the par-

ish, school or institution shall have the option to: 

 

1. Collaborate with the architect to revise the program so that 

it will be within the funds available for construction; 

such program revisions shall be done without additional 

compensation to the architect; or 

2. Subject to required approval of the bishop after consulta-

tion with the diocesan Finance Council and College of 

Consultors as appropriate, increase the construction 

budget; or 

3. Abandon or suspend the project. 

 

  If the lowest bona fide base bid exceeds the Construc-

tion Budget, the parish, school or institution shall also have 

the options noted above. 

 

Maximum Architect Fee  The maximum fee that can be paid to architects is de-

termined as follows: 
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  Fee Percentage of 46.10% 

  Log (Construction Cost (1975 BCI
1
/2003 BCI)) 

 

 The fee shall be computed by the following formula: 

 

Fee = Fee Percentage (Construction Cost(1975 

BCI/Current BCI)(Current CPI2/1975 CPI) 

 

  Compensation to be paid to the Architect shall be ap-

propriately modified for certain projects as follows: 

 

1) Simple buildings without complications or detail such as 

repetitive buildings, storage facilities or residences shall 

be compensated at 85% of the basic computation. 

2) A “renovation factor” of up to 125%, subject to the approv-

al of the Building Review Board, will be used for reno-

vation projects when determined to be justified. 

3) On roofing projects, an addition may be made to the Basic 

Fee for full time inspection services during construc-

tion. 

 

  In order to assure uniformity, the diocesan Finance Of-

fice will compute the maximum fee allowed to be paid. With 

mutual approval of the architect and the pastor or principal or 

director of the parish, school or other institution, a fee less 

than the maximum fee may be negotiated. 

 

Insurance Required  The design professional must carry the following cov-

erage, with minimum limits as shown: 

 

a) Commercial General Liability - $1,000,000 per occurrence 

limit. 

b) Commercial Automobile Liability - $1,000,000 combined 

single limit for all owned, hired and borrowed vehicles. 

c) Worker’s Compensation-Statutory basis for Louisiana and 

Employers Liability limit of at least $500,000 each ac-

cident; $500,000 each employee by disease; $500,000 

policy limit for disease. 

d)  Professional Liability  
Minimum Liability Limit Construction Cost 

$100,000.00 Up to $500,000.00 

$250,000.00  $ 500,000.00 to $1,500,000.00 

$500,000.00  $1,500,000.00 to $5,000,000.00 

$750,000.00  $5,000,000.00 to $10,000,000.00 

$1,000,000.00  $10,000,000.00 to $20,000,000.00 
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  The Contractor must carry the following coverages, 

with minimum limits as shown: 

 

a) Commercial General Liability: 
$2,000,000 general aggregate 

$2,000,000 products/completed operations aggregate 

$1,000,000 personal or advertising injury 

$1,000,000 each occurrence including Contractual liability 

coverage. 

b) Commercial Automobile Liability: 
$1,000,000 combined single limit, including all owned, hired 

and borrowed vehicles 

c) Workers’ Compensation-Statutory basis for Louisiana Em-

ployers Liability: 
$500,000 bodily injury by accident-each accident; 

$500,000 bodily injury by disease-each employee; 

$500,000 bodily injury by disease-policy limit. 

d) Umbrella or Excess Liability, including excess coverage for 

general liability, automobile liability, and employer’s li-

ability: 
Minimum Limit Construction Cost 

Not Required Less than $500,000 

$1,000,000 $500,000-$2,000,000 

$5,000,000 Greater than $2,000,000 

 

  It shall be the further responsibility of the Contractor to 

require that all subcontractors have in full force and effect 

general liability, automobile liability, and workers’ compensa-

tion insurance. 

 

  All required coverages to be provided by the design 

professional and contractor must: 

1) Name the owner (parish) and the Diocese of Baton Rouge 

as additional insureds. (Not applicable to design profes-

sional liability and workers’ compensation). 

2) Be primary insurance. 

3)  Contain a waiver of transfer of rights of recovery in favor 

of the parish and the Diocese of Baton Rouge (with the 

exception of design professional liability). 

4) Be evidenced by a certificate of insurance provided to the 

parish prior to the commencement of the project nam-

ing the parish and the Diocese of Baton Rouge as certif-

icate holder. 

5) Be in effect at minimum required limits for at least two (2) 

years past the construction completion date. 

6) Be on an occurrence basis (with the exception of design 

professional liability). 
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7) Be written with an insurer that has a Best’s rating of no less 

than “A-“ and a financial size category of no less than 

“VI” according to the most recent edition of Best’s In-

surance Reports at the time the certificate of insurance 

is submitted to the parish. 

 

  The parish, school and/or Diocese of Baton Rouge do 

not waive any rights of recovery against the contractor and/or 

subcontractor(s) for damages that are covered by the parish’s 

or school’s property insurance coverage or builders’ risk cov-

erage. 

 

  All insurance certificates from both the Design Profes-

sional and Architect must be submitted in original form or in 

authentic (notarized) copy to the Diocese of Baton Rouge, At-

tention: Fiscal Officer, P. O. Box 2028, Baton Rouge, LA 

70821-2028. 

 

Civil Resolution Required  In order for the architectural and/or engineering con-

tract to be signed it is necessary that a written, signed resolu-

tion of the Board of Directors of the civil corporation of the 

parish (or school or other institution) authorizing this be ob-

tained. Copies of this resolution and the authorized contract 

are to be: 

 

1. maintained by the parish (or school or other institution) 

2. maintained by the contracted Architect or Engineer, 

3. filed with the diocesan Finance Office, and 

4. filed with the appropriate Clerk of the District Court in the 

local civil parish. 

 

  Note: Typically, two (2) corporate resolutions will be 

required for major projects. The first one authorizes the pastor 

or principal to enter into the contract with the architect or en-

gineer. Then, after the cost of the project has been concretely 

established through the competitive bid process or otherwise, 

and the Ordinary has approved acceptance of the bid/cost, a 

second one authorizes the pastor or principal to enter into the 

contract with the contractor. 

 

Preliminary Phases  The pre-design and schematic design phases are to be 

carried out in compliance with the above-mentioned contract. 

Extensive consultation and review by pastor (and principal 

and the local Building Committee) is recommended. If the to-
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tal cost of the project exceeds $500,000.00 the schematic plans 

must be reviewed by the diocesan Building Review Board.
1
 

 

Codes-Compliance  The actual design and specifications are to conform 

with the standard building codes and life-safety codes, and all 

other pertinent standards. Access by the handicapped is to be 

provided in new buildings; where possible it is to be added in 

renovation to existing, non-accessible structures. 

 

Design Phase  The design plans, after review on the local level, must 

be reviewed by the diocesan Building Review Board; if the 

project includes or affects a liturgical space the diocesan Lit-

urgy, Art and Music Board must also review the plans no later 

than the finalization of the schematic design. These diocesan 

boards then advise the local Ordinary, who must give his ap-

proval before the final plans and specifications (construction 

documents) are prepared. 

 

Construction Phase  The final plans and specifications (construction docu-

ments), signed and sealed by the Architect/Engineer and pre-

pared for bidding, must similarly be submitted again to the di-

ocesan Building Review Board and, if the project includes or 

affects a liturgical space, again to the diocesan Art, Liturgy, 

and Music Board. These again shall advise the local Ordinary, 

who must give his approval before the project is put up for 

bid. 

 

Competitive Bidding  Competitive bidding is the usual procedure on all capi-

tal projects, including repairs and renovations. Exception can 

be made to negotiate a contract if the situation warrants (e.g., a 

major repair project where in the full extent of the needed 

work is not known, or a specialized project for which there are 

few competent contractors) but only with the explicit written 

consent of the local Ordinary. Thus, in typical circumstances 

the Architect shall solicit at least three competitive bids, either 

by open advertisement or by invitation. Each contractor must 

be able to submit a Certificate of Insurance and secure a Per-

formance Bond as specified.
 2
 When the bids have been re-

                                                 
1
When these or any other plans and specifications are presented to the diocesan Building Review Board, three (3) 

copies are to be supplied. One copy of these will be retained for the diocesan files 

2
Cf. the Standard Form of Agreement Between Owner and Architect (AIA document B141), with the addition of 

Article 15, no. 5, as specified by the Diocese of Baton Rouge: “The specifications shall require the Contractor to furnish a 

Performance Bond and a Labor and Materials Bond in an amount equal to 100% of the Contract sum with the Owner re-

serving the right to approve the Bonding Company. The Contractor is to pay the cost of the Bond. The Bonds shall be with 

a company that has a Policy Holders rating of ‘A’ and a Financial Size Catalog of ‘XII’ according to Best’s Insurance 

Reports.” 
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ceived the pastor shall submit to the local Ordinary a copy of 

the bid form along with the written recommendations of him-

self and of the architect and/or engineer as to the selection of a 

contractor. 

 

Signing of the Contract  When permission to accept a contractor’s bid is grant-

ed, it is necessary that a written, signed resolution of the Board 

of Directors of the civil corporation of the parish (or school or 

other institution) be obtained; this will authorize the project at 

the bid price, and further authorize the pastor or principal to 

sign all documents necessary for construction and, if neces-

sary, to make a loan for this purpose. At this time the author-

ized agent of the diocesan Property and Casualty Insurance 

Program will be instructed to issue the Builder’s Risk insur-

ance at the owner’s cost. 

 

  All contract documentation is to be provided to and 

maintained by: 

 

a. the parish (or school or other institution); 

b. the architect and/or engineer; 

c. the contractor; and 

d. the diocesan Finance Office 

 

 Contract documentation includes: 

 

1) The “Standard Form of Agreement Between Owner and 

Contractor”
1
 

2) The corporate resolution authorizing the contract 

3) The Performance Bond and the Labor and Materials Pay-

ment Bond 

4) The Builder’s Risk Insurance Certificate, and 

5) The Contractor’s Certificate of Insurance 

 

During Construction  During construction, the diocesan Finance Office will 

be furnished copies of: 

 

1) all “Certificates of Payment” (both from architects or engi-

neer and contractor); 

2) all “Change Orders’, with additional or deducted costs in-

dicated; 

3) the “Certificate of Substantial Completion”; 

4) the release from the local Clerk of Court once the lien peri-

od is over; 

                                                 
1
AIA document A101 
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5) a schedule (and any changes thereto) listing what monies 

will be needed and at what time from diocesan Central 

Financing; and 

6) all insurance certificates from both the Design Professional 

and Architect to be submitted to the Diocese of Baton 

Rouge, Attention: Fiscal Officer, P. O. Box 2028, Baton 

Rouge, LA 70821-2028. 

 

Ownership of Documents  Drawings and specifications are, and shall remain, the 

property of the parish, school or institution whether the project 

for which they are made is executed or not. Such documents 

may be used by the parish, school or institution to construct 

one or more like projects without the approval of, or additional 

compensation to the architect. The architect shall not be liable 

for injury or damage resulting from re-use of drawings and 

specifications if the Architect is not involved in the re-use pro-

ject. Prior to re-use of construction documents for a project in 

which the architect is not also involved, the parish, school or 

institution will remove or obliterate from such documents all 

identification of the original Architect, including name, ad-

dress and professional seal or stamp. 

 

  Upon completion of the project, tracings shall remain 

in the files of the architect with record drawings (“as-builts”) 

being furnished to the Diocese of Baton Rouge and to the par-

ish, school or institution. The architect shall have the right to 

re-use the construction documents on other projects not con-

structed for the parish, school or institution. 

 

 The right of ownership provided for above shall not be trans-

ferable. 

 

Exception  Exceptions to these building regulations may be grant-

ed only by the local Ordinary. Should some clarification be 

needed, the diocesan Finance Office should be consulted. 

 

 

 

Additional Required Clauses  The following additional clauses shall appear in the 

AIA Document B141 Standard Form of Agreement Between 

Owner and Architect, under Article 15, “Other Conditions  

 or Services”: 

 

1a) The architect shall analyze all bids received and make a 

recommendation to the owner for awarding the con-

tract. In the event the bids received are not within the 
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budget as agreed upon by the owner and the architect, 

then the Architect, at the request of the owner and at no 

additional expense to the owner shall provide modifica-

tions to the existing plans and specifications or provide 

modifications to the existing plans and specifications or 

provide new plans and specifications to the satisfaction 

of the owner. 

 

1b) If the cost of the work cannot be brought within the fi-

nal agreed upon budget plus ten (10%) percent through 

methods outlined above and the work has to be aban-

doned, the architect shall receive no additional compen-

sation beyond construction document phase. However, 

if the lowest bona fide bid received is within ten (10%) 

percent of the budget and it is impossible to bring the 

project within the budget and the project is abandoned, 

then the architect shall be entitled to a compensation 

equal to three/fourths of his/her total fee based on the 

final approved budget. 

 

1c) If the lowest bona fide bid exceeds the estimated cost 

and the owner nevertheless decides and agrees to con-

struct the work, the provisions of the above paragraphs 

will not apply, and the fee shall be based on the total 

contract price. 

 

2)  Time for Completion. The architect agrees to complete de-

scribed drawings, including working drawings and 

specifications, within ninety (90) calendar days from 

the date of the owner’s instructions to proceed with the 

final plans and specifications. The owner agrees to co-

operate with the architect in considering the drawings 

submitted and to make necessary decisions promptly to 

the architect upon written requests any approvals and 

instructions required to be given by the owner to the ar-

chitect under the terms of this agreement. 

 

3)  Plans and Specifications. The architect shall furnish all 

necessary sets of plans and specifications for the con-

struction of the project. 

 

4)  Professional Liability Insurance. The design professional 

must carry the following coverages with minimum lim-

its as shown: 
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a) Commercial General Liability: $1,000,000 per occurrence 

limit. 

b) Commercial Automobile Liability: $1,000,000 combined 

single limit for all owned, hired, and borrowed vehicles. 

c) Workers’ Compensation: Statutory basis for Louisiana and 

Employer’s Liability limit of at least $500,000 each ac-

cident; $500,000 each employee by disease; $500,000 

policy limit for disease. 

d) Professional Liability: $1,000,000 

 

All required coverages to be provided by the design profes-

sional must: 

 

1. Name the Owner (Parish) and the Diocese of Baton Rouge 

as additional insureds. (Not applicable to design profes-

sional liability and workers’ compensation). 

2. Be primary insurance. 

3. Contain a waiver of transfer of right of recovery in favor of 

the parish/school and the Diocese of Baton Rouge (with 

the exception of design professional liability). 

4. Be evidenced by a Certificate of Insurance provided to the 

parish prior to the commencement of the project nam-

ing the parish/school and the Diocese of Baton Rouge 

as certificate holder. 

5.  Be in effect at minimum required limits for at least two (2) 

years past the construction completion date. 

 6. Be on an occurrence basis (with the exception of design 

professional liability). Be written with an insurer that 

has a Best’s rating of no less than “A-” and a financial 

size category of not less the “VI” according to the most 

recent edition of Best’s Insurance Reports at the time 

the Certificate of Insurance is submitted to the par-

ish/school. 

 

5)  Performance Bond. The specifications shall require the 

Contractor to furnish a Performance Bond and a Labor 

and Materials Payment Bond in an amount equal to 

100% of the contract sum with the owner reserving the 

right to approve the bonding company. The contractor is 

to pay the cost of the bond. 

 

6)  Recording of Contract and Bond. The specifications shall 

require that the contractor, at his/her own expense, shall 

have the original contract and bond recorded with the 

Clerk of Court in the civil parish in which the work is 

being done and he/she shall send a notice of this record-
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ing to the architect before starting the work. At the 

completion and acceptance of the work, he/she shall al-

so immediately have recorded at his/her expense the 

“Notice by Owner of Acceptance of Work.”  

 

7) Builders Risk Insurance. The specifications shall state that 

the owner will pay for and maintain the Builder’s Risk 

insurance including off premises, and in transit if des-

tined to become part of the completed project. In the al-

ternative, the owner can reimburse the contractor for 

the cost of Builder’s Risk Insurance if the contractor is 

able to obtain the coverage at a lower cost. Mausoleum 

builder’s risk to be provided by the contractor. 

 

8) Liquidated Damages. The specifications shall include a 

Liquidated Damage Clause, the amount of the per diem 

damage to be agreed upon by the owner and the archi-

tect. 

 

9) Architect and/or Engineer. If the contract is with an engi-

neer, then whenever the word “architect” appears in this 

contract, it shall be construed as meaning “engineer.” 
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Civil Incorporation 
 

 

Corporate Structure  Each ecclesiastical parish within the Diocese of Baton 

Rouge is to be incorporated in civil law at a time and in a 

manner prescribed by the bishop.
1
 The Bishop of Baton Rouge 

is to be the President of the five-person Board of Directors of 

this civil corporation, with the vicar general as the Vice-

President thereof. The pastor is its Secretary-Treasurer, and the 

chief administrative officer of the parish.
2
 

 

Lay Directors  The other two members of the Board of Directors of 

the civil corporation of the parish are to be laity.
3
 A lay direc-

tor must be a fully-initiated, practicing Catholic who has com-

pleted 21 years of age and is a registered and exemplary pa-

rishioner. He or she is appointed solely by the local Ordinary, 

suggestions by the pastor normally being solicited beforehand, 

for a full term of two years or to complete the unexpired term 

of a previous director. There is no limitation on the number of 

terms which an individual lay director may serve; neither is 

there any right to be reappointed a lay director. A lay director 

can be removed from office at the discretion of the local Ordi-

nary.
4
 

 

The sole duties and obligations of a parochial lay di-

rector are to witness to and so aid in the authorization and ver-

ification of the various corporate resolutions and reports which 

from time to time are required. He or she is also expected to 

advise the pastor as he or she sees fit, especially concerning 

temporalities. 

                                                 
1
C. 1284, §2, 2°-3° 

2
C. 532 

3
Note that this means that a deacon – who is a cleric by law – may never serve as a lay director 

4
Cf. the decree of Bishop Sullivan dated July 1, 1979 
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Civil Legal Counsel 
 

 

Diocesan Attorney Available  The Diocese of Baton Rouge retains an attorney who 

may be consulted by pastors, principals, and department 

heads, sometimes at no additional cost. 

 

Anticipated Legal Action  Any real or anticipated legal action affecting the 

Church must also be brought to the attention of the appropriate 

diocesan official(s) as soon as possible. 



© 2009 Diocese of Baton Rouge 174 2005 Full Reissue 

Rental of Church Property 
 

 

Model Rental Agreement  No standard contractual format for leasing church 

property is mandated within the Diocese of Baton Rouge due 

to the varied kinds of rentals.
1
 The diocesan Finance Office is 

able to provide a suggested, “model” form of rental agreement 

which may be modified to suit an individual parochial or 

school situation. 

 

Mandatory in Any Lease  However, in any written rental agreement, the follow-

ing clauses are to be included and agreed to:
2
 

 

(1) Concerning Alcoholic Beverages 

 

(a) If alcoholic beverages are to be served at the func-

tion, the lessee hereby agrees that these shall not be served to 

anyone under the age of 21. 

(b) The lessee hereby agrees to indemnify the Par-

ish/School for any and all damages caused by any person par-

ticipating at the function, whether said damage be caused by 

the use of alcohol or otherwise. 

(c) The lessee hereby agrees to pay for the defense of 

the Parish/School and Diocese of Baton Rouge in the event 

that any of these are sued as the result of the serving of alco-

holic beverages and/or any other reason connected with the 

use of the premises. The Parish/School and Diocese shall have 

the right to choose their own attorney to defend them in the 

event of such a suit, with the lessee having the responsibility 

to reimburse the Parish/School and/or Diocese in the event 

that such a suit is filed. 

(d) The lessee hereby agrees to hold the Parish/School 

and/or Diocese of Baton Rouge harmless from any damages 

caused to or by any person who is a participant at the function 

in the event that there is a suit involving the use of the premis-

es and/or the sale or furnishing of alcohol on said premises. 

 

                                                 
1
Cf. c. 1297 and the provisional decision of the N.C.C.B. dated November 14, 1984, in Norms, pp. 21 and 25 

2
Cf. the decree of Bishop Ott dated December 8, 1989 
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(2) Concerning Accidental Liability 

 

(a) The lessee hereby agrees to protect, indemnify, and 

hold harmless the Parish/School and Diocese of Baton Rouge 

from any and all loss, cost, damage or expense, arising out of 

or from any accident or other occurrence on or about these 

premises, causing injury to any person or property, and will 

protect, indemnify, and hold harmless these from any and all 

claims, cost, or expenses arising from any failure of the lessee 

in any respect to comply with and perform all requirements 

and provisions agreed to and required by law or ordinance, 

during the rental period(s). 

(b) Pursuant to this, the lessee hereby agrees to make 

every effort during the course of the function to maintain ade-

quate standards of cleanliness and safety. 

 

(3)  If parish or school facilities are used by non-parish 

sponsored groups or by individuals, a Facility Usage Indemni-

ty Agreement must be signed. This agreement requires the fa-

cility user to provide the parish with a certificate of insurance 

documenting general liability coverage in the amount of 

$1,000,000 per occurrence. This certificate must be in the 

name of the parish and the Diocese of Baton Rouge as an ad-

ditional insured (not as a “certificate holder”).   

 

An alternative to the Facility Usage/Indemnity Agree-

ment would be for the user to purchase Special Events Cover-

age to cover the individual or organization holding the activity. 
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Wills and Obsequies 
 

 

Will Mandatory  A cleric incardinated into the Diocese of Baton Rouge 

is to draw up a Last Will and Testament which is valid in civil 

law. He is also invited and urged to put in writing his wishes 

as regards obsequies (funeral and burial arrangements and 

preferences, organ donation, etc.). These may be deposited 

with the Chancery for safekeeping; if deposited elsewhere, the 

Chancery is to be informed as to their whereabouts.
1
 

                                                 
1
Cf. cc. 1299-1301 and the decree of Bishop Sullivan dated January 1, 1977; the Chancery can supply guidelines 

for drawing up a valid handwritten (holographic) will 
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Pious Foundations 
 

 

Permission Required  Before the necessary written consent is given by the 

local Ordinary for a pious foundation or other trust fund to be 

constituted and/or accepted by a juridic person subject to the 

authority of the Bishop of Baton Rouge, the diocesan Finance 

Council is to be consulted.
1
 

 

                                                 
1
Cc. 1303-1304 
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Book VI: Sanctions in the Church 
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Suspension of Clerics 
 

 

Comprehensive  Unless otherwise specified in the decree or sentence 

imposing a suspension upon a cleric, a suspension in and for 

the Diocese of Baton Rouge is presumed to forbid all acts of 

the power of orders, all acts of the power of governance, and 

the exercise of all rights or functions which are attached to an 

office.
1
 

 

Faculties Revoked  In the event that a cleric incardinated into or residing 

in the Diocese of Baton Rouge is suspended by virtue of a 

condemnatory or declaratory sentence or precept, any faculties 

delegated to him by the local Ordinary are ipso facto revoked, 

the exercise of all public acts of ministry and of any faculties 

delegated to him by any other authority are ipso facto prohib-

ited within the Diocese of Baton Rouge, and all subsequent 

acts of governance posited by him are invalid.
2
 

                                                 
1
Cc. 1333, §1, and 1334, §1 

2
C. 1333, §2 
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Remission of Penalties 
 

 

Faculty Granted  Priests with legitimate residence and active ministry in 

the Diocese of Baton Rouge are delegated the faculty to remit, 

in either the internal or external forum, any latae sententiae 

(automatic) penalty established by law, provided it is not re-

served to the Apostolic See and has not been juridically de-

clared.
1
 This faculty may be used, at any time, but only within 

the territory of the Diocese of Baton Rouge. 

 

Reserved Penalties  In addition to reserved, undeclared latae sententiae 

(automatic) penalties, all ferendae sententiae (imposed) penal-

ties levied by the Holy See are likewise unable to be remitted 

by priests in the Diocese of Baton Rouge. These penalties 

which are reserved to the Holy See are those attached to: 

 

(1) desecration of the Eucharist, as well as simulation 

thereof, and forbidden concelebration and other communicatio 

in sacris;
2
 

(2) physical force against the Pope;
3
 

(3) attempted absolution of a sexual accomplice;
4
 

(4) solicitation of sexual activity within the context of 

confession;
5
 

(5) false denunciation of a confessor;
6
 

(6) unauthorized ordination of a bishop;
7
 and 

(7) violation of the seal of confession, whether direct 

or indirect.
8
 

 

                                                 
1
C. 1355, §2 

2
Cc. 1365, 1367, and 1378, §2; the motu proprio of Pope John Paul II titled Sacramentorum sanctitatis tutela 

dated April 30, 2001; and the instruction Graviora delicta issued by the Congregation for the Doctrine of the Faith on May 

18, 2001 

3
C. 1370, §1 

4
Cc. 977 and 1378, §1; and the instruction Graviora delicta; such an attempted absolution is de iure invalid 

5
C. 1387 and the instruction Graviora delicta 

6
C. 1390, §1 

7
Cc. 1013 and 1382 

8
Cc. 983, §1, and 1388, §1; and the instruction Graviora delicta 
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Non-Reserved Excommunications  Thus, the only latae sententiae (automatic) ex-

communications established by the universal law 

which in the Diocese of Baton Rouge may be remitted 

by priests are those resulting from: 

 

(1) formal apostasy, heresy, or schism,
1
 and 

(2) the procuring of an abortion.
2
 

 

Other Penalties  The latae sententiae (automatic) interdicts and suspen-

sions which in the Diocese of Baton Rouge may be remitted 

by priests are those resulting from: 

 

(1) physical force against a bishop;
3
 

(2) attempted marriage by a cleric or a religious in sol-

emn vows.
4
 

 

Function of Penitentiary  Beyond this, the pastor of Saint Joseph Cathedral is 

designated to fulfill the function of diocesan penitentiary, with 

full authority to absolve diocesan residents from these cen-

sures even while outside of the diocesan territory.
5
 

                                                 
1
Cc. 751 and 1364, §1; note, however, that dispensation from the corresponding irregularities is reserved to the 

Holy See: cc. 1041, 2°, 1044, §1, 2°, and 1047, §2, 1° 

2
C. 1398; note, however, that dispensation from the corresponding irregularities is reserved to the Holy See: cc. 

1041, 4°, 1044, §1, 3°, and 1047, §2, 2°, excepting only the provisions of c. 1048 

3
C. 1370, §2 

4
C. 1394, §§1-2; note, however, that dispensation from the corresponding irregularities is reserved to the Holy 

See: cc. 1041, 3°, 1047, §2, 1° and §3, excepting only the provisions of c. 1048 

5
Cc. 508, §2, 968, §1, and 1357, §1 
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Dispensation from Irregularities affecting the Exercise of 

Orders 
 

 

Faculty Granted  Priests with legitimate residence and active ministry in 

the Diocese of Baton Rouge are delegated the faculty to dis-

pense, in either the internal or external forum, any irregularity 

or impediment to the exercise of Orders incurred by a cleric, 

provided it has not been juridically declared or is otherwise re-

served to the Apostolic See or the Ordinary.
1
 

 

Reserved Irregularities  Those irregularities the dispensation of which is specif-

ically reserved to the Holy See are those arising from: 

 

(1) public apostasy, heresy, or schism;
2
 

(2) public attempted marriage;
3
 

(3) homicide; and 

(4) abortion.
4
 

 

Non-Reserved Irregularities  Dispensation from the irregularity arising from insani-

ty or some other psychic defect, due to its nature and the legal 

requirements for consultation with experts, is reserved to the 

local Ordinary.
5
 Thus, the only irregularities which in the Dio-

cese of Baton Rouge may be dispensed by priests are those 

undeclared irregularities resulting from: 

 

(1) reception of an additional Order while irregular or 

impeded;
6
 

(2) mutilation of self or another; 

(3) attempted suicide;
7
 

                                                 
1
Cc. 1044 and 1047, as well as the prescriptions of Sacramentorum sanctitatis tutela and Graviora delicta 

2
Cc. 1041, 2°, 1044, §1, 2°, and 1047, §2, 1° 

3
Cc. 1041, 3°, 1044, §1, 3°, and 1047, §2, 1°, and §3 

4
Cc. 1041, 4°, 1044, §1, 3°, and 1047, §2, 2°, and §3 

5
Cc. 1041, 1°, 1044, §2, 2°, and 1047, §4 

6
C. 1044, §1, 1°, and §2, 1° 

7
Cc. 1041, 5°, and 1044, §1, 3° 
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(4) performing a reserved act of a higher Order;
1
 and 

(5) performing a forbidden act of Orders.
2
 

                                                 
1
Cc. 1041, 6°, and 1044, §1, 3° 

2
Ibid. 
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Allegations of Child Abuse 
 

 

Policy Mandated as Law  When applicable, the provisions of the national Char-

ter for the Protection of Children and Young People, Revised 

Edition, and its annexed Essential Norms for Dioce-

san/Eparchial Policies Dealing with Allegations of Sexual 

Abuse of Minors by Priests or Deacons,
1
 as well as the dioce-

san Policy Regarding Allegations of Child Abuse are to be fol-

lowed.
2
 

                                                 
1
Washington, U.S.C.C.B., 2002; revised 2005 

2
C. 1717 and the decree of Bishop Ott dated November 1, 1989 
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Allegations of Sexual Harassment 
 

 

Policy Mandated as Law  When applicable, the provisions of the diocesan Policy 

on Sexual Harassment are to be followed.
1
 

                                                 
1
C. 1717 and the decree of Bishop Hughes dated February 23, 1994 
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Book VII: Ecclesiastical Processes 
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Local Tribunals 
 

 

Diocesan Court  The Diocesan Tribunal of Baton Rouge is established 

to hear in First Instance the legitimate causes (i.e., case or type 

of case) brought before it. Except as might be specified in 

casu, no cases or types of case are reserved to the personal ad-

judication of the diocesan bishop.
1
 

 

Appellate Court  For the Diocese of Baton Rouge, the Metropolitan Tri-

bunal of New Orleans serves as the usual Tribunal of Second 

Instance, in every kind of case except those reserved to the 

Supreme Tribunal of the Congregation for the Doctrine of the 

Faith.
2
 

                                                 
1
C. 1420, §2 

2
C. 1438, 1°, the motu proprio of Pope John Paul II titled Sacramentorum sanctitatis tutela dated April 30, 2001, 

and the instruction Graviora delicta of the Congregation for the Doctrine of the Faith dated May 18, 2001 
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Composition of the Court 
 

 

Single Judge Permitted  Within the Diocesan Tribunal, matrimonial cases in the 

First Instance may be entrusted to a single clerical judge.
1
 

 

Collegial Court Required  Matrimonial cases will be entrusted to a collegiate Tri-

bunal of three judges in the following circumstances:
2
 

 

(1) when either or both parties to the marriage are re-

lated, within the fourth degree of consanguinity, to a cleric or 

religious incardinated into or residing in the Diocese of Baton 

Rouge; 

(2) when either or both parties are employees of the 

Diocese of Baton Rouge or any public juridic person subject 

to the administrative authority of the diocesan bishop; and 

(3) when the judicial vicar or single judge deem it nec-

essary in casu. 

                                                 
1
C. 1425, §4; the permission of the N.C.C.B. granted June 1, 1984, in Norms, p. 26; the decision of Bishop Ott 

dated June 13, 1984; and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts on Janu-

ary 25, 2005, art. 30, §3 

2
C. 1425, §2, and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts on Jan-

uary 25, 2005, art. 30, §1 
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Auditors 
 

 

Permission Required  In addition to its permanent staff, persons deemed suit-

able in casu for the task by the judicial vicar or judge may 

serve as auditor.
1
 

                                                 
1
C. 1428, §2, and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts on Jan-

uary 25, 2005, arts. 50 and 161, §1 
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Admission to Tribunal Proceedings 
 

 

Right to Attend  The defender of the bond, promoter of justice, advo-

cates of the parties, and an ecclesiastical notary always have 

the right to be admitted to ecclesiastical matrimonial process-

es.
1
 

 

Exclusions  A party to a matrimonial process cannot be admitted to 

any examination of the other party, any witnesses, and any ex-

perts.
2
 

 

Exceptions  Beyond this, it is for the judicial vicar or the judge to 

determine who is to be admitted and be present during any ec-

clesiastical process.
3
 

 

Confidentiality  All who take part in Tribunal proceedings are bound to 

appropriate confidentiality and secrecy, even when this is not 

specifically mandated by the judge in a particular case.
4
 

                                                 
1
Cc. 1437, §1, 1559, and 1678, §1, and the Instruction Dignitas connubii issued by the Pontifical Council for 

Legislative Texts on January 25, 2005, arts. 57, §1, 59-60, 62, §1, and 159, §1 

2
C. 1678, §2, and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts on Jan-

uary 25, 2005, arts. 159, §2 and 165, §1 

3
C. 1470, §1 and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts on Jan-

uary 25, 2005, art. 86 

4
C. 1455 and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts on January 

25, 2005, arts. 73, §1 and §3, and 167, §3 
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Citations 
 

 

Postal Citation Suffices  Communications from the Diocesan Tribunal, when 

not delivered by courier, are to be made through the public 

mails, using registered or certified post when necessary in or-

der to obtain proof of delivery.
1
 

 

Edictal Citation  When the postal whereabouts of someone are unknown 

to the Diocesan Tribunal, an edict seeking information from or 

about the person published in The Catholic Commentator, the 

official newspaper of the Diocese of Baton Rouge, suffices for 

citation. 

                                                 
1
C. 1509, §1 and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts on Jan-

uary 25, 2005, art. 130, §1 
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Interrogations 
 

 

Means of Obtaining Evidence  Tribunal interrogations of parties, witnesses, experts, 

and others may be made in any way acceptable to the judge or 

auditor, including in particular by the means of questionnaires, 

solicited depositions, and questions posed by others present 

during judicial processes.
1
 However, the examination of per-

sons by means of the telephone is to be considered extraordi-

nary.
2
 

                                                 
1
Cc. 1533 and 1561, and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts 

on January 25, 2005, arts. 157, §1, and 166 

2
E.g., c. 412 
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Procedural Briefs 
 

 

Format  Unless a decree of the judge demands otherwise, ar-

gumentation offered by the defender of the bond, promoter of 

justice, or advocate, if written, need be furnished to the Tribu-

nal in only one legible copy, preferably typewritten or pre-

pared in a standard computerized format.
1
 The same is true for 

depositions, declarations, and written testimonies and reports 

supplied to the Diocesan Tribunal. 

                                                 
1
C. 1602, §3 and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts on Jan-

uary 25, 2005, art. 240, §2 
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Court Costs 
 

 

Assessment of Fees  In the course of any individual evaluative process it is 

for the judge, judge instructor, or auditor in casu to determine 

the persons who shall be liable for paying or compensating for 

judicial expenses.
1
 In so doing the usual scale of expenses de-

termined by the bishop or judicial vicar shall be used as a 

guide, unless a just cause suggests otherwise.
 2
 This fee scale 

shall be determined after appropriate consultation with the 

moderator of the curia, fiscal officer, and Presbyteral Council. 

 

Payments to Persons  Honoraria for those who take part in an ecclesiastical 

process shall be determined by the judge in casu.
3
 

 

Exceptions  Other and/or later granting of gratuitous assistance or 

other diminution of expenses, or any other fiscal matter, is or-

dinarily to be deferred to the judicial vicar.
4
 

                                                 
1
C. 1649, §1, 1°; at present, the filing fee at the time any case (formal, “lack of form,” ligamen, pauline privilege, 

“favor of the faith,” etc.) is $50.00; a further balance ordinarily is set in a formal case at $450.00, to be paid by the peti-

tioner during the course of the process. A further balance for ligamen and pauline privilege cases is set at $50.00; the addi-

tional charge of the Congregation for the Doctrine of the Faith for a dissolution “in favor of the faith” is currently $475.00. 

2
Cf. the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts on January 25, 2005, 

art. 303 

3
C. 1649, §1, 2° 

4
C. 1649, §1, 3°-5°, and the Instruction Dignitas connubii issued by the Pontifical Council for Legislative Texts 

on January 25, 2005, arts. 305-306 
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Execution of Judicial Sentences and Decrees 
 

 

Faculty to Execute  The vicar general and the judicial vicar are delegated 

the faculty to execute any and all judicial and extra-judicial 

sentences and decrees within the territory of the Diocese of 

Baton Rouge, and to subdelegate this faculty, excepting only 

those matters exclusive and proper to religious or when some 

other executor is specifically named in the decree.
1
 

                                                 
1
Cc. 37, 40-45, 69-70, 1653, §1 and §3 
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Due Process 
 

 

Usual Ad Hoc Process  Until such time as formal offices or boards of concilia-

tion and arbitration are established within the Diocese of Ba-

ton Rouge,
1
 this role shall be undertaken by individuals or 

groups chosen ad hoc by the diocesan bishop. 

 

  In situations of grievance between two or more clerics, 

however, the matter properly is brought first by anyone con-

cerned to the diocesan Clergy Personnel Director, who will 

meet with the parties individually, and then as he deems nec-

essary together. Should amicable resolution not be able to be 

achieved by the parties in this effort at mediation, the Clergy 

Personnel Director shall make his recommendation for any 

further necessary action known to the diocesan bishop and in-

vite those involved to do the same.
 2

 

 

School Exceptions  Excepted from this norm are the various groups and 

individuals entrusted with roles of mediation, conciliation, and 

arbitration in cases of disputes arising out of Catholic school 

situations. These are governed wholly by the regulations of the 

diocesan Catholic School Office.
3
 

 

                                                 
1
Cf. the recommendation to all of the bishops of the Province of New Orleans by the Louisiana Catholic Confer-

ence dated October 8, 1985 

2
Cf. the decree of Bishop Hughes dated February 24, 1998. 

3
Cf. the Administrative Manual of the diocesan Catholic School Office, sec. 5.9 
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Appendices 
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Appendix A: Clerical Faculties 
 

 

1. The following faculties are delegated to all clerics (i.e., priests and deacons) having legiti-

mate residence and active ministry within the Diocese of Baton Rouge, and to those secular 

clerics incardinated into the Diocese of Baton Rouge who are retired: 

 

a. to dispense from the Eucharistic fast,  in particular cases and for a just reason;
1
 

b. to grant permission for a “mixed marriage” between a Catholic and a baptized non-

Catholic,
2
 and to grant the dispensation from Disparity of Cult for a “mixed marriage” 

between a Catholic and a non-baptized person,
3
 provided the usual conditions are ful-

filled;  
c. to assist at a marriage involving one who is bound by natural obligations toward another 

party or toward children arising from a prior union (e.g., a party who owes alimony or 

child support to a previous spouse), provided the proper prenuptial preparation has taken 

place and the couple is assessed as prepared for marriage;
4  

d. to allow the separation of spouses from common conjugal life and to permit such matters 

to be referred to the civil forum;
5  

e. to suspend, dispense, or commute a private vow or promissory oath made by any mem-

ber of the faithful having domicile within the Diocese of Baton Rouge,  provided there is 

no harm to any rights acquired by others;
6
 

f. to permit ecclesiastical funeral rites (including a funeral Mass by a priest), for an unbap-

tized child, on request, if the parents had desired baptism for the child;
7  

g. to permit ecclesiastical funeral rites (including a funeral Mass by a priest), for a baptized 

non-Catholic unless this would have been contrary to the will of the deceased and pro-

vided that his or her own minister is not available;
8  

                                                 
1
C. 919, §1, mandates a fast, from all food and drink except water and medicine, of at least one hour before re-

ceiving the Eucharist 

2
C. 1124 

3
C. 1086, §2 

4
C. 1071, §1, 3° 

5
Cc. 1152-1154 and 1692 

6
Cc. 1195, 1196, 1°, 1197, and 1203 

7
C. 1183, §2, and the Order of Christian Funerals, nos. 18 and 237 

8
C. 1183, §3; the Order of Christian Funerals, no. 18, and the decree of Bishop Sullivan dated December 12, 

1980, no. 52-b 
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h. to permit ecclesiastical funeral rites (including a funeral Mass by a priest), for a person 

who died by suicide,  if there is a just cause to presume that the deceased did not fully 

realize the seriousness of his or her action;
1
 

i. to dispense, in individual cases, from the obligation to observe a feast day, or to commute 

its obligations to other pious works.
2
 Included in this is the faculty to dispense from the 

obligation to participate in the Mass on Sunday and holy days of obligation;  and 

j. to dispense, in individual cases, from the obligation to observe a day of penance, or to 

commute such obligations to other pious works.
3
 Included in this is the faculty to dis-

pense from the Lenten obligations to fast and abstain.  
 

 

2. The following faculties are delegated only to priests, whether secular or religious, having le-

gitimate residence and active ministry within the Diocese of Baton Rouge, and to those secu-

lar priests incardinated into the Diocese of Baton Rouge who are retired:  
 

a. to celebrate the Eucharist twice on weekdays, if a just cause exists, and three times on 

Sundays and holy days of obligation or the days preceding these, if this is required by 

pastoral need;
4  

b. to celebrate Mass for the faithful on weekdays outside of a church building and even out-

doors, provided: (1) that there is a real pastoral need; (2) the pastor of the local parish has 

no objection;
5
 and (3) the occasion is not that of a wedding or a funeral;  

c. if retired, ill or convalescing, or on vacation, to celebrate Mass privately, even on Sun-

days and days of obligation; 

d. to hear confessions and grant sacramental absolution, if the priest does not possess this 

faculty from the Ordinary of his place of incardination or residence;
6  

e. to permit, for a serious reason, a “mixed marriage” between a Catholic and a baptized 

non-Catholic to take place at a nuptial Mass;
7  

                                                 
1
C. 1184, §2, and the Order of Christian Funerals, no. 397, selections 44 and 45 

2
Pastors possess the faculty by virtue of c. 1245; other clerics are habitually delegated this faculty 

3
Pastors possess the faculty by virtue of c. 1245; other clerics are habitually delegated this faculty 

4
C. 905, §2 

5
Cf. the decree of Bishop Sullivan dated January 1, 1977 

6
C. 967, §2 

7
Rite of Marriage, no. 8 
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f. to dispense from the liturgical law so that, for a grave reason, a “mixed marriage” be-

tween a Catholic and a non-baptized person may take place at a nuptial Mass;
1  

g. to remit for residents of the Diocese of Baton Rouge, in the internal or external forum, 

any latae sententiae penalty established in law, provided that it is not reserved to the Ap-

ostolic See and has not been juridically declared;
2  and 

h. to dispense, in either the internal or external forum, any irregularity or impediment to the 

exercise of Orders incurred by a cleric, provided it has not been juridically declared or is 

not otherwise reserved.
3
 

 

 

3. The following faculty is delegated only to pastors, whether secular or religious, having legit-

imate residence and active ministry within the Diocese of Baton Rouge, for as long as these 

hold the office of pastor in either a territorial or personal parish:  
 

a. to conduct a public procession with the Eucharist on the Solemnity of the Body and 

Blood of Christ or other special occasion provided this can be done wholly within the 

proper parochial territory and in a dignified manner;
4
 the pastor of a personal parish is to 

obtain the permission of the proper territorial pastor unless the procession takes place en-

tirely on his own church property. 

 

 

4. The following faculty is delegated only to those pastors, whether secular or religious, having 

legitimate residence and active ministry within the Diocese of Baton Rouge, for as long as 

these hold the office of pastor in a personal parish:  
 

a. to assist at marriage validly within the territorial parish(es) in which their parish church 

and chapels are located, and to subdelegate this faculty.
5  

 

 

5. The following faculties are delegated only to parochial vicars, whether secular or religious, 

having legitimate residence and active ministry within the Diocese of Baton Rouge, for as 

long as these hold the office of parochial vicar in either a territorial or personal parish:  
 

                                                 
1
Ibid.; note that in this case the texts of nos. 58-65 of the Rite of Marriage must replace nos. 23-28 and 33-34 as 

appropriate 

2
C. 1355, §2 

3
Cc. 1044 and 1047 

4
C. 944 

5
C. 1111 



© 2009 Diocese of Baton Rouge 201 2005 Full Reissue 

a. if assigned to a territorial parish to assist at marriage within the territory of the parish(es) 

of assignment,  and to subdelegate this faculty;
1
 and/or 

b. if assigned to a personal parish to assist at marriage involving at least one of his subjects, 

and to assist at marriage within the territorial parish(es) in which the parish church and 

chapels are located,  and to subdelegate this faculty.
2
 

 

 

6. The following faculties are delegated only to those priests, whether secular or religious, hav-

ing legitimate residence and active ministry within the Diocese of Baton Rouge, for as long 

as these hold the office of chaplain by appointment of the local Ordinary:  
 

a. all of the faculties which a pastor possesses over those committed to his pastoral care,
3
 

with the exception of a general delegation for marriage;
4
 and 

b. additionally, the chaplains at St. Joseph Chapel on the campus of Southern University in 

Baton Rouge, at St. Albert the Great Chapel on the campus of Southeastern Louisiana 

University in Hammond, and at St. Augustine Chapel at Louisiana State Penitentiary at 

Angola are delegated the faculty to assist at marriage validly within the territorial parish-

es in which their chapels are located,  and to subdelegate this faculty.
5
 

 

 

7. The following faculty is delegated to deacons, whether secular or religious, having legitimate 

residence and active ministry within the Diocese of Baton Rouge, and to those deacons in-

cardinated into the Diocese of Baton Rouge who are retired:  
 

a. to consume some food or drink before receiving the Eucharist again,  even though there 

is not an hour’s interval, when the deacon exercises his liturgical ministry at a second or 

third Mass on the same day.
6
 

                                                 
1
Ibid. 

2
Ibid. 

3
C. 566, §1 

4
Cc. 1110 and 1111, §1; thus a chaplain must obtain delegation to officiate at weddings by some other legitimate 

act 

5
Ibid. 

6
Cf. c. 919, §2, for a parallel instance for priests 
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Appendix B: Norms Which May Differ 
 

 

Some particular laws in effect within the Diocese of Baton Rouge differs significantly from 

that of other ecclesiastical jurisdictions. For the benefit of those beginning ministry within the 

diocese, the more important of these are highlighted: 

 

 Catholics can transfer membership to a parish in whose territory they do not live by 

obtaining permission of both pastors, who then notify the diocesan Chancery 

 Mass stipends ordinarily are placed in the parish account; priests are paid according 

to a mandatory salary scale 

 sacramental preparation for and the celebration of baptism,  confirmation,  Eucharist,  

and penance take place within the context of parochial programs, even if the candi-

dates for these sacraments attend Catholic schools 

 except in emergency situations, baptism is to take place in the parish church 

 a mandatory six month waiting period precedes any wedding; the dean or even the 

local Ordinary must give permission in order to waive more than one month of this 

waiting period 

 after a merely civil wedding is attempted, a mandatory six month waiting period pre-

cedes the preparation for the convalidation of that union 

 no wedding, including a convalidation, is to take place on Saturday or the day preced-

ing a holy day of obligation after 3:00 p.m., nor on a Sunday or a holy day of obliga-

tion, even when celebrated without Mass 

 no wedding is to be celebrated outside of a church building; even when a dispensation 

from the Catholic canonical form of marriage is granted, the wedding must take place 

in a building habitually used for worship by a non-Catholic ecclesial group 

 all clerics are delegated the faculty to permit “mixed marriage” and to dispense from 

Disparity of Cult 

 no cleric may officiate at a wedding which another cleric has refused to permit 

 no funeral liturgy is to be celebrated on a Sunday or a holy day of obligation, except 

for vigil services 

 no funeral Mass is to be celebrated outside of a church building 

 parishes, schools, and other institutions subject to the administrative authority of the 

bishop of Baton Rouge must deposit all surplus funds exclusively with the diocesan 

program of Central Financing; other monetary holdings and investments (e.g., sav-

ings accounts or certificates of deposit) are not permitted to parishes and schools 

 parochial, school, or institutional expenditures totaling more than $15,000.00 must be 

approved in writing beforehand by the local Ordinary 

 

In unusual circumstances of pastoral activity, or in situations of doubt regarding the law or 

recommended practice, the Chancery should be consulted as soon as possible. 
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